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Accreditation

Chattahoochee Valley Community College is accredited by the Southern Association of
Colleges and Schools Commission on Colleges (SACSCOC) to award the Associate of Arts,
Associate of Science, and Associate of Applied Science degrees. Questions about the accreditation
of Chattahoochee Valley Community College may be directed in writing to the Southern
Association of Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur,
Georgia 30033-4097, by calling 404-679-4500, or by using information available on SACSCOC’s
website (www.sacscoc.org).

The Associate of Applied Science in Nursing and Practical Nursing programs at Chattahoochee
Valley Community College are accredited by the Accreditation Commission for Education in
Nursing, 3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326, phone: 404-975-5000, fax: 404-
975-5020, website: acenursing.org.

The Associate of Applied Science in Medical Assisting program at Chattahoochee Valley
Community College is accredited by the Accrediting Bureau of Health Education Schools, 7777
Leesburg Pike, Suite 314, North Falls Church, VA 22043, phone: 703-917-9503, fax: 703-917-
4109, website: info@abhes.org.

The Emergency Medical Services programs are accredited by the Alabama Department of
Health (ADPH) Office of EMS, The RSA Tower, 201 Monroe Street, Montgomery, AL 36104,
phone: 1-800-252-1818.

The Practical Nursing and Associate Degree Nursing programs are approved by the Alabama
State Board of Nursing.

Institutional Memberships

Accreditation Commission For Education in Nursing
ACCS Financial Management Association

ACCS Instructional Officers Association

ACCS Presidents Association

Alabama Association of College and Research Libraries



Alabama Association of College and University Business Officers
Alabama Association of Collegiate Registrars and Admissions Officers
Alabama Association of Student Financial Aid Administrators
Alabama Association for Institutional Research (ALAIR)

Alabama Community College Association

Alabama Community College Conference

Alabama Community College System Human Resources Management Association
Alabama Community College System Public Relations Association
Alabama Deans of Student Affairs Association

Alabama Skills USA Association

Alabama Two-Year College Library Association

American Association of Community Colleges

American Welding Society

Association on Higher Education and Disability

Council for Alabama Resource Development (CARD)

Council for Higher Education Accredition

NASPA - Student Affairs Administrators in Higher Education
National Association of College and Universities

National Association of Student Financial Aid Administrators
National Association for Music Education

National College Testing Association

National Council for State Authorization Reciprocity Agreements - NC-SARA
National Junior College Athletic Association

National League of Nursing

Online Computer Library Center

Phi Theta Kappa AL Region

Southern Association of Colleges & Schools Commission on Colleges
Southern Association of Student Financial Aid Administrators

his Catalog and Student Handbook, effective August 22, 2022, is for information only

and does not constitute a contract. The College reserves the right to change, without notice,
policies, fees, charges, expenses, and costs of any kind and further reserves the right to add
or delete any course offerings or information in this Catalog and Student Handbook.

Policy statements and program requirements in this Catalog are subject to change. Except
when changing their programs of study, students may follow requirements of the Catalog
under which they enter the College for a period of four years. If they have not completed their
programs of study, they must change to the current Catalog. Exceptions must be approved by
the Dean of Students and Campus Services. When students change their programs of study,
they must change to the Catalog that is current at the time of the change.

Equal Opportunity in Education and Employment

t is the official policy of the Alabama Community College System and Chattahoochee Valley
Community College that no person, on the basis of race, color, disability, sex, religion, creed,
national origin, age, or other classification protected by law be excluded from participation
in, be denied the benefits of, or be subjected to discrimination under any program, activity
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or employment. Furthermore, no qualified individual with a disability shall, on the basis
of disability, be subject to discrimination of employment or in connection with any service,
program, or activity conducted by the College.

Chattahoochee Valley Community College complies with the non-discriminatory regulations
under Title VIand Title VII of the Civil Rights Act of 1964; the Age Discrimination in Employment
Act, Title IX Education Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973
(as amended), the Vietnam Era Veterans Readjustment Assistance Act, the Americans with
Disabilities Act of 1990 (as amended), the Equal Pay Act, and the Pregnancy Discrimination Act.

Student inquiries concerning reasonable accommodations may be directed to the ADA
Coordinator, Ms. Vickie Williams, Associate Dean of Student Development and Success, in
the Office of Student Development. Complaint and grievance procedure forms are available in
the Office of Student Development, the Office of the Dean of Students and Campus Services,
and on the College website, www.cv.edu. Students who wish to make a complaint regarding
discriminatory conduct or retaliation should contact Ms. Vickie Williams, Associate Dean of
Student Development and Success. Ms. Williams also serves as the Title IX Coordinator for
student sex discrimination issues.

Employee inquiries concerning reasonable accommodations may be directed to the Ms.
Robin Jones, Director of Human Resources in the Office of Human Resources. Complaint and
grievance procedure forms are available in the Office of Human Resources. Employees who wish
to make a complaint regarding discriminatory conduct or retaliation should contact Ms. Robin
Jones. Ms. Jones also serves as the Title IX Coordinator for employee sex discrimination issues.

Chattahoochee Valley Community College is an equal employment/equal educational
opportunity institution.

The College prohibits retaliation against any person because they have engaged in a protected
activity opposing the College or because they have made a complaint, testified, assisted, or
participated in any manner in an investigation, proceeding or hearing alleging discrimination
on a basis of any protected classification specified above or retaliation.

Inquiries concerning the application of the above laws and their implementing regulations
may be referred to the Compliance Officers listed below or to the Office for Civil Rights.

The Compliance Officers for Chattahoochee Valley Community College are:

Student Contact
Ms. Vickie Williams
Title IX Coordinator

Chattahoochee Valley Community College

2602 College Drive

Phenix City, AL 36869
334-214-4803
vickie.williams@cv.edu
Employee Contact
Ms. Robin Jones
Title IX Coordinator




Chattahoochee Valley Community College
2602 College Drive
Phenix City, AL 36869
334-291-4927

robin.jones@cv.edu

Assistant Secretary
U.S. Department of Education
Office of Civil Rights
Lyndon Baines Johnson Department of Education Building
400 Maryland Avenue, SW
Washington, DC 20202-1100
Telephone: 800-421-3481
Fax: 202-453-6012; TDD: 800-877-8339
Email: OCR@ed.gov

Universal Human Rights Pledge

I believe that every individual has infinite and eternal worth.

I believe that recognition of the equal and inalienable rights of all members of the human
family is the foundation of freedom, justice and peace in the world.

I believe that every individual is entitled to dignity and respect, without prejudice toward
race, color, gender, disability, language, religion, creed, national origin, property, age or other
status.

I believe that every thought and every act of such prejudice is harmful. If it is my thought or
act, then it is harmful to me as well as to others.

Therefore, 1 will strive every day of my life to eliminate such prejudice from my thoughts
and actions.

I will discourage such prejudice by others at every opportunity.
I will treat all people with dignity and respect.

I will strive daily to honor this pledge, knowing that the world will be a better place because
of my effort.

— Adapted from the Birmingham Pledge and the Universal Declaration of Human Rights

Drug-free Workplace Policy

In compliance with the drug-free workplace requirements of Public Law 100-690 for
recipients of federal contracts and grants, the following policy is in eftect for CVCC.

1. The unlawful manufacture, distribution, dispensation, possession or use of a controlled
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substance is prohibited by CVCC on any property owned, leased or controlled by or
on behalf of CVCC. A “controlled substance” shall include any substance defined as a
controlled substance in Section 102 of the Federal Controlled Substance Act (21 U.S.
Code of Alabama, Section 20-2-1, et seq.).

. CVCC has and shall maintain a drug-free awareness program to inform employees
about:
a. the dangers of drug abuse in the workplace;
b. CVCC’s policy of maintaining a drug-free workplace;
c.any available drug counseling, rehabilitation and employee assistance program; and
d. the penalties that may be imposed upon employees for drug abuse violations.

3. All employees of CVCC shall comply with paragraph 1 above.

. Any employee who is convicted by any federal or state court of an offense that
constitutes a violation of paragraph 1 above shall notify the President of CVCC in
writing of said conviction within five (5) days after the conviction occurs. Conviction,
as defined in PL. 100-690, shall mean “a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both” Failure to notify the President of
CVCC of such a conviction shall be considered insubordination as well as a violation of
this policy.

. In the event of a report of a conviction pursuant to paragraph 4 above where the
employee is working in a project or a program funded through a Federal contract or
grant, CVCC shall notify in writing within ten (10) days any Federal agency or agencies
to whom such notification by CVCC is required under P.L. 100-690.

. In the event an employee violates paragraph 1 above or receives a conviction as
described in paragraph 4 above, the respective employee shall be subject to appropriate
disciplinary action which may include, but is not limited to, termination of employment.
CVCC shall also reserve the right to require said employee, as a condition of continued
employment, to satisfactorily complete a drug treatment or rehabilitation program of a
reasonable duration and nature.

Disclaimer

Chattahoochee Valley Community College reserves the right to make changes in the offerings and regulations

announced in this publication as circumstances may require. Every reasonable effort has been made to present

information herein, at the time of publication, that accurately describes the curriculum and the regulations and

requirements of the College; however, no responsibility is assumed for editorial or publication errors. Statements in

the catalog do not establish contractual relationships and the College reserves the right to make changes as required in

course offerings, curricula, academic policies, student services, and other rules and regulations affecting students, to be

effective whenever determined by the College. These changes will govern currently and formerly enrolled students. The

current and latest edition of the catalog may be found on the College website, www.cv.edu. Enrollment of all students is

subject to these conditions.
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FALL 2022 Academic Calendar

Spring 2023 Admission & Financial Aid Priority Deadline

November 1, 2022

Full Term Registration

Tuesday, August 16- Thursday, August 18

Classes Begin

Monday, August 22

Drop/Add and Late Registration

Monday, August 22 - Tuesday, August 23

Holiday (College Closed)

Monday, September 5

Financial Aid 60% Point

Monday, October 24

Advisement and Registration for Spring 2023 begins

Monday, October 31

Holiday (College Closed)

Friday, November 11

Professional Development (faculty/staff) No Classes

Wednesday, November 23

Holiday (College Closed)

Thursday, November 24 - Friday, November 25

Last Day to Withdraw from Classes

Thursday, December 1

Last Day of Classes

Tuesday, December 6

Final Exams

Wednesday, December 7 - Tuesday, December 13

Holiday (College Closed)

Friday, December 23- Monday, January 2

Term 1A (12 weeks) Registration

Tuesday, August 16- Thursday, August 18

Classes Begin

Monday, August 22

Drop/Add and Late Registration

Monday, August 22 - Tuesday, August 23

Holiday (College Closed)

Monday, September 5

Financial Aid 60% Point

Monday, October 10

Last Day to Withdraw from Classes

Monday, November 7

Last Day of Class Thursday, November 10

Final Exams Wednesday, November 9 - Thursday, November 10
Term 2A (Term | )Registration Tuesday, August 16-Thursday, August 18
Classes Begin Monday, August 22

Drop/Add and Late Registration

Monday, August 22 - Tuesday, August 23

Holiday (College Closed)

Monday, September 5

Financial Aid 60% Point

Monday, October 10

Last Day to Withdraw from Classes

Thursday, October 6

Last Day of Classes Tuesday, October 11

Final Exams Monday, October 10 - Tuesday, October 11
Term 1B (13 weeks) Registration Tuesday, August 16 - Friday, September 9
Classes Begin Monday, September 12

Drop/Add and Late Registration

Monday, September 12 - Tuesday, September 13

Financial Aid 60% Point

Monday, October 31

Holiday (College Closed)

Friday, November 11

Professional Development (faculty/staff) No Classes

Wednesday, November 23

Holiday (College Closed)

Thursday, November 24 - Friday, November 25

Last Day to Withdraw from Classes

Tuesday, December 6

Last Day of Classes Friday, December 9

Final Exams Wednesday, December 7 - Friday, December 9
Term 2B (Term Il) Registration Tuesday, August 16 - Tuesday, October 11
Classes Begin Wednesday, October 12

Drop/Add and Late Registration

Wednesday, October 12 - Thursday, October 13

Holiday (College Closed)

Friday, November 11

Financial Aid 60% Point

Monday, November 14

Professional Development (faculty/staff) No Classes

Wednesday, November 23

Holiday (College Closed)

Thursday, November 24 - Friday, November 25

Last Day to Withdraw from Classes

Wednesday, December 7

Last Day of Classes

Monday, December 12

Final Exams

Thursday, December 8 - Monday, December 12
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SPRING 2023 Academic Calendar

Summer 2022 Admission & Financial Aid Priority Deadline

March 1, 2023

Full Term Registration

Wednesday, January 4 - Thursday, January 5

Classes Begin

Monday, January 9

Drop/Add and Late Registration

Monday, January 9 - Tuesday, January 10

Holiday (College Closed)

Monday, January 16

Financial Aid 60% Point - Full Term

Tuesday, March 14

Spring Break

March 27- March 31

Advisement and Registration for Summer 2023 and Fall 2023

Monday, April 10

begins

Last Day to Withdraw Monday, April 24

Last Day of Class Wednesday, April 26

Final Exams Thursday, April 27 - Wednesday, May 3
Graduation Friday, May 5

Term 1A (12 weeks) Registration Wednesday, January 4 - Thursday, January 5
Classes Begin Monday, January 9

Drop/Add and Late Registration

Monday, January 9 - Tuesday, January 10

Holiday ( College Closed)

Monday, January 16

Financial Aid 60% Point - Full Term

Friday, March 3

Last Day to Withdraw Tuesday, April 4
Last Day of Class Friday, April 7
Final Exams Wednesday, April 5 - Friday, April 7

Term 2A (Term ) Registration

Wednesday, January 4 - Thursday, January 5

Classes Begin

Monday, January 9

Drop/Add and Late Registration

Monday, January 9 - Tuesday, January 10

Holiday ( College Closed)

Monday, January 16

Financial Aid 60% Point - Full Term

Thursday, February 9

Last Day to Withdraw Wednesday February 22

Last Day of Class Tuesday, February 28

Final Exams Thursday, February 23 - Tuesday, February 28
Term 1B (13 weeks) Registration Wednesday, January 4 - Friday, January 20
Classes Begin Monday, January 23

Drop/Add and Late Registration Monday, January 23 -Tuesday, January 24
Spring Break March 27- March 31

Financial Aid 60% Point - Full Term Thursday, March 15

Last Day to Withdraw Tuesday, April 25

Last Day of Class Friday, April 28

Final Exams Wednesday, April 26 - Friday, April 28

Term 2B (Term II) Registration

Wednesday, January 4 - Tuesday, February 28

Classes Begin

Wednesday, March 1

Drop/Add and Late Registration

Wednesday, March 1 - Thursday, March 2

Spring Break March 27- March 31

Financial Aid 60% Point - Full Term Wednesday, April 12

Last Day to Withdraw Tuesday, April 25

Last Day of Class Monday, May 1

Final Exams Wednesday, April 24- Monday, May 1
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SUMMER 2023 Academic Calendar

Fall 2023 Admission & Financial Aid Priority Deadling

May 1, 2023

Full Term Registration

Monday, May 22- Tuesday, May 23

Classes Begin Wednesday, May 24

Drop/Add and Late Registration Wednesday, May 24 - Thursday, May 25
Holiday (College Closed) Monday, May 29

Holiday (College Closed) Monday, June 19

Financial Aid 60% Point Friday, June 30

Holiday (College Closed) Monday, July 3- Tuesday, July 4
Advisement and Registration for Fall 2023 Wednesday, July 5

Last Day to Withdraw from Classes Thursday, July 21

Last Day of Classes Friday, July 28

Final Exams Monday, July 31- Friday, August 4

First Term Registration Monday, May 22- Tuesday, May 23
Classes Begin Wednesday, May 24

Drop/Add and Late Registration Wednesday, May 24 - Thursday, May 25
Holiday (College Closed) Monday, May 29

Financial Aid 60% Point Wednesday, June 14

Holiday (College Closed) Monday, June 19

Last Day to Withdraw from Classes Thursday, June 22

Last Day of Classes Tuesday, June 27

Final Exams Monday, June 26 - Tuesday, June 27
Second Term Registration Monday, May 22 - Tuesday, June 27
Classes Begin Wednesday, June 28

Drop/Add and Late Registration Wednesday, June 28- Thursday, June 29
Holiday (College Closed) Monday, July 3- Tuesday, July 4
Financial Aid 60% Point Thursday, July 20

Last Day to Withdraw from Classes Thursday, July 27

Last Day of Classes Tuesday, August 1

Final Exams Monday, July 31 - Tuesday, August 1

o Alltuition and fees are due upon registration for classes. Students must pay or confirm financial aid prior to the first day of class.
o If payment is not made to the Business Office or confirmation of financial aid is not completed, the student’s schedule will be deleted.

o Anyclasses added after initial payments are processed tuition and fees must be paid in full to the Business Office or financial aid confirmed with the
Financial Aid office, the student’s schedule will be deleted.

o Students should login their Pirate Web account via Banner Self Service finance tab to view account halance.
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The President’s Message

It is my pleasure to welcome you
on behalf of the Chattahoochee
Valley Community College (CVCQ)
Family! I am proud to serve as
the sixth President of the College,
and | am pleased that you have
chosen to join us as we embark
upon a new chapter in the
College’s history.

CVCCis ajewel in this community
and an excellent educational
resource for the citizens in the
Chattahoochee Valley region. We
are proud to offer adult education,
workforce development,
academic transfer preparation,
and career and technical
educational training.

Whether you are returning to our
College or enrolling with us for
the first time, we are elated to
have you as a student, and we are
willing and ready to serve you.

Our goal is to be as accessible and resourceful as possible, so we encourage you to

let us know your needs.

The College offers a friendly, nurturing environment, and we support our students
from start to finish. We are committed to excellence in customer service as well as
educational delivery. The College has positioned itself to engage our students in
the classroom and empower them by being willing and eager participants in their
educational pursuits. We are preparing our students to enter the labor market,
advance to four-year colleges and universities, become leaders and providers for
their families, and be responsible citizens in the community.

We take our jobs as educational leaders very seriously, and we are dedicated to
providing the best possible service to the citizens of this area. We assure you that

you are in the right place at the right time!

Again, welcome to CVCC, and thank you for choosing to be a part of the Pirate

Family!

Jacqueline B. Screws
President
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Contacts

Location
Area or Concern Department Room # Number to Call
Academic Divisions
Applied Technology Applied Technology Owen Hall 101 334-214-4853
Business and Computer Business and Computer IPAC 201 334-291-4975
Information Technology Information Technology
English and Communication English IPAC 113 334-291-4974

Fine Arts and Social Sciences

Fine Arts and Social Sciences

Fine Arts 205

334-291-4989

Health Sciences Health Sciences IPAC 303 334-291-4925

Math Math Brassell Hall 216 334-291-4955

Public Safety Public Safety Key Hall 101A 334-291-4963

Science Science Brassell Hall 118 334-291-4958

Accreditation Division of Strategic Wallace Hall 334-214-4816
Initiatives

Admissions Office Admissions and Records Wallace Hall 201 334-291-4929

Adult Education/GED Workforce Development Owen Hall 106 334-214-4849

ADA Coordinator — Students Student Development and Wilson Hall 334-214-4803
Success

ADA Coordinator — Employees Human Resources Wallace Hall 334-291-4927

Alabama Career Center

Brassell Hall 132

334-214-4828 or
334-214-4829

Athletics Athletics Key Hall 203 334-214-4880

Bookstore-Barnes and Noble 334-448-5138

Blackboard Computer and IPAC 206 334-291-4920
InformationTechnology

Buildings and Grounds Facilities and IPAC 105 334-291-4954
Maintenance

Business Office/Payroll Business Office Wallace Hall 200 334-291-4937

Campus Tours Recruiter Wallace Hall 334-291-4998

Career and Technical Education Student Services Owen Hall 101 334-214-4867

Changes in Academic Program of ‘ Faculty Advisor ‘ ‘

Study

Certified Nursing Assistant Health Sciences IPAC 303 334-291-4925

Counseling - Academic, Personal and | Student Development and Wilson Hall 334-291-4905

Transfer

Success

Direct Deposit Business Office Wallace Hall 200 334-291-4933
Donations Institutional Advancement IPAC 318 334-291-4938
Dual Enrollment Student Services Owen Hall 112 334-214-4810
Email Information Technology Wallace Hall 200 334-291-4922
Employment — Faculty/Staff Human Resources Wallace Hall 334-214-4848
Evening Services & Safety Officer Security Security Kiosk 334-291-4950
Financial Aid Financial Aid Office Wilson Hall 334-291-4914
Foundation Institutional Advancement IPAC 318 334-291-4938
General Campus Information Student Information Center Wilson Hall 334-291-4900

Grades (transcripts)

Admissions Office

Wallace Hall 201

334-291-4929

Graduation Admissions Office Wallace Hall 201 334-291-4929

Learning Resource Center Instruction First Floor and Messanine 334-291-4978
Owen Hall

Lost and Found Student Information Clerk Wilson Hall 334-291-4900

Marketing and Public Relations Marketing/PR IPAC 317 334-291-4921
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Contacts

Location
Area or Concern Department Room # Number to Call

Military and Veterans Financial Aid Wilson Hall 334-291-4919

New Student Experience Student Development and Wilson Hall 334-214-4803
Success

Nursing/Medical Assisting Health Sciences IPAC 303 334-291-4925

Orientation Student Development and Wilson Hall 334-214-4803
Success

Parking Hang Tag and Fines Student Information Wilson Hall 334-291-4900
Center

Phi Theta Kappa Student Development and | Wilson Hall 334-214-4803
Success

Photocopying (student) Learning Resource Center | Owen Hall First Floor 334-291-4978

Pit Crew (IT Help Desk) Computer and Information IPAC 205 334-214-4804
Technology

Recruitment Recruiter Wallace Hall 334-291-4998

Ready-to-Work Workforce Development Owen Hall 106 334-214-4807

Registration Admissions Office Wallace Hall 201 334-291-4929

Reserving Campus Facilities

President’s Office

Wallace Hall 203

334-291-4981

Schedule Adjustment

Admissions Office

Wallace Hall 201

334-291-4929

Scholarships Financial Aid Wilson Hall 334-291-4914
Security Office Security Security Kiosk 334-291-4950
SENSE Coordinator SENSE Wallace Hall 103 334-291-4916
SENSE Career Services Center SENSE Wallace Hall 1128 334-291-4916

Testing (students)

Testing Center

Brassell Hall 206

334-291-4941

Title IX Coordinator (students)

Student Development and
Success

Wilson Hall

334-214-4803

Title IX Coordinator (employees)

Human Resources

Wallace Hall 201

334-291-4927

Traffic Control Chief of Security Security Building 334-291-4950
Transcripts Admissions and Records Wallace Hall 201 334-291-4929
Tuition and Fees Business Office, Cashier Wallace Hall 200 334-291-4937
Tutoring Instructional Owen Hall 2" Floor 334-291-4977
Withdrawal Admissions Office Wallace Hall 201 334-291-4929
WorkKeys Testing Brassell Hall 206 334-291-4964
Work Study Financial Aid Wilson Hall 334-214-4822
Workforce Development Workforce Development Owen Hall 101 334-291-4964
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Campus Buildings and Fac

ADMS

ATHL

BOOKS

BRS

FINE

IPAC

ITC

KEY

MAINT

OWEN

PITTS

SEC

WALL

WILS

Adams Building
Athletic Fields
Bookstore
Brassell Hall

Fine Arts

Instructional and
Performing Arts
Center

Industrial Training
Center

Key Hall
Maintenance Shop
Owen Hall
Pitts Hall
Security
Wallace Hall

Wilson Hall

Wwe
conege O

University Place
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History

Chattahoochee Valley Community College was established in 1973 by an Act of the Alabama State
Legislature. Located in Phenix City, Alabama, the College was created to serve the citizens of
Russell County and parts of Bullock, Lee, Macon and Barbour counties. It also serves the citizens of
the Phenix City, Alabama, and the Fort Benning-Columbus, Georgia, metropolitan area.

The College opened in temporary quarters in January 1974. In 1976, the College moved to its
present location at 2602 College Drive. The 130-acre site of the College includes ten instructional
and academic/student-services buildings: three administrative/classroom buildings, a math and
science classroom building, a fine arts classroom building, an athletic and general classroom
building, an instructional and performing arts center, an industrial training center, a learning
resource center, a maintenance shop, and a student services center. There are two campus support
facilities: a security building and a storage facility.

Alabama Community College System Mission

To provide a unified system of institutions dedicated to excellence in delivering academic
education, adult education, and workforce development.

Chattahoochee Valley Community College Mission

Chattahoochee Valley Community College promotes student success and is committed to
enriching our community by offering accessible, quality, and engaging educational opportunities
through academic transfer, career and technical education, workforce development, and adult
education.

Vision Statement

hattahoochee Valley Community College (CVCC) will be a dynamic, engaged institution of

higher learning dedicated to serving the community and students by providing excellent
educational, cultural and career opportunities allowing individuals to be successful and achieve
their goals. CVCC will provide quality services through innovative practices, state-of-the-art
facilities and an understanding of meeting individuals where they are. CVCC will enhance the
lives of its students, faculty, staff and the community by:

« Promoting instructional excellence in all program areas;

« Expanding and enhancing programs to meet the needs of the area’s workforce;
« Strengthening partnerships to advance the mission of the College;

« Creating a supportive teaching and learning environment;

« Integrating technology to support all programs and services;

« Implementing the use of evidence-based decision-making and

« Providing exceptional student support services.
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Institutional Goals

To achieve its purpose, the College has developed the following goals:

« To offer high-quality educational programs.

« To expand and strengthen program offerings that prepare students for direct entry into
jobs at technical, paraprofessional and entry-level management positions.

« To provide educational and support programs that ensure student success.

« To develop community service and continuing education programs, strengthen links with
high schools and community agencies and promote the economic, educational and cultural
development of the service area.

« To provide and maintain a comprehensive program of advising, counseling and testing
services and extracurricular activities that enrich the cultural, social, physical and intellectual
lives of students.

« To practice broad-based systematic planning of the College’s educational programs,academic
and student support services, community service programs and administrative processes.

« To provide state-of-the-art technology, infrastructure, and facilities to support the College
mission.

Associate Degree Outcomes

VCC identifies five college-level general education competencies or associate degree
outcomes.

1. The student will write sentences and paragraphs in standard English that are sequential,
logical and effectively organized.

2. The student will demonstrate oral communication competencies using unity of thought
and logical arrangement of ideas.

3. 'Thestudent will perform mathematical computations and apply mathematical principles
and methodologies to be successful in their specific degree program.

4. The student will demonstrate knowledge of basic computer skills through the use
of current computer technology and applications to develop computer literacy for
academic settings and lifelong learning.

5. The student will demonstrate scientific literacy through factual knowledge,
understanding theoretical concepts and fundamental principles in the natural sciences
and the application of scientific principles and methodologies to solve scientific
problems.

CVCC Foundation

he Chattahoochee Valley Community College Foundation, a nonprofit 501(c)(3) organization,

was established in 1985 to support and assist the College in fulfilling and performing its
educational and public service initiatives. The Foundation increases educational access for
students through financial support, enables the College to initiate innovative projects to enhance
the quality of education and facilitates the College’s growth and expansion.

Leaders from an array of Chattahoochee Valley companies and organizations voluntarily
serve on the Foundation Board to secure appropriate sources of external funding through
donations and grants.

14| The College



suolssiupy




16 | Admissions



hattahoochee Valley Community College (CVCC) maintains an “open door”

admission policy that provides higher education for individuals who meet minimum
admission requirements as set forth by the policies of the Alabama Community College System
as listed below.

Students may apply to the College at www.cv.edu. The Admissions Office assists students with
application to the College and answers questions regarding the admission process. Admission
to the College does not guarantee entrance into a particular course or program. Specific
requirements for admission to Nursing (ADN), Direct Entry Nursing (DRN), Practical Nursing
(PN), and Medical Assisting (MAT) are found in the “Programs of Study” section of this catalog.

Persons who are not citizens of the United States may not be admitted to any Alabama
Community College System Institution for the purpose of enrolling in flight training or in any
segment or portion of a flight training program until appropriate certification and approval
have been received from the Office of the Attorney General of the United States, pursuant to
Section 113 of the Aviation Transportation and Security Act, regulations of the Immigration and
Naturalization Service, and all other applicable directives.

Chattahoochee Valley Community College respects the diversity of the student body
and recognizes the worth and potential of each student. The College seeks to provide equal
opportunities to all individuals without regard to race, creed, religion, color, sex, age, national
origin, or disability. The recruitment activities implemented by the College are designed to
ensure exposure to information regarding CVCC programs and services to a wide array of
audiences, including but not limited to high school students, displaced workers, working adults,
GED graduates, transient students, dual enrollment students, veteran students, online learners,
and ethnically diverse individuals.

Chattahoochee Valley Community College refrains from providing commissions, bonuses,
or other incentive payments based directly or indirectly on securing enrollments or federal
financial aid (including Tuition Assistance funds) to any persons or entities engaged in any
students recruiting, admission activities, or making decisions regarding the award of student
financial assistance. The College also refrains from high-pressure recruitment tactics; such as,
making multiple unsolicited contacts, including contacts by phone, email, or in-person. The
College does not engage in same-day recruitment and registration for the purpose of securing
enrollment.

Admissions Eligibility

pplicants to Chattahoochee Valley Community College may submit applications for fall,

spring, or summer semester at any point prior to the semester for which the student is
applying. CVCC encourages students to submit applications as far in advance as possible. An
applicant who has not previously attended any regionally or Council on Occupational Education
accredited postsecondary institution will be designated a first-time college student. Individuals
are eligible for admission to courses creditable toward an associate degree or certificate when the
required documentation is submitted.

To be accepted into a degree granting program of students, a student must be considered a
high school graduate or GED recipient. This policy is applicable to students attending or who
graduated from public high schools as well as private, church, parochial, and religious schools
offering educational instructions in grades K-12, home schooled students, and those receiving
instruction through private tutors.
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Admission Process

Chattahoochee Valley Community College admissions processes and policies are based
on Alabama Community College System (ACCS) BOT Policy 804. 01. All students must com-
plete an admission application, provide one (1) form of primary identification (including but
not limited to state or federal-issued ID), provide a transcript (if applicable), and provide other
appropriate documentation as required by specific programs to complete their admission file.

For the protection of the public and to assist in maintaining state and local security, per-
sons who are not citizens of the United States may not be admitted to any Alabama Community
College System institution for the purpose of enrolling in flight training, or in any segment or
portion of a flight training program, until appropriate certification and approval have been re-
ceived from the Office of the Attorney General of the United States, pursuant to Section 113 of
the Aviation Transportation and Security Act, regulations of the Immigration and Naturalization
Service, and all other applicable directives.

Admission Classifications & Required Admission Documentation

First Time: A student who has no prior postsecondary experience after graduating high
school or completing a GED.

o Admission Application

. Primary ID

o Official final high school transcript with proof of graduation or GED®. Students with
an associate degree or bachelor’s degree are not required to submit a high school
transcript.

. Official transcript(s) —all college(s) attended (if applicable)
*Unofficial transcripts may be submitted in accordance with local institutional policy.

Transfer: A student who previously attended another college or university.

o Admission Application

. Primary ID

o Official final high school transcript with proof of graduation or GED®. Students with
an associate degree or bachelor’s degree are not required to submit a high school
transcript.

. Official transcript(s) — all college(s) attended

*Unofficial transcripts may be submitted in accordance with local institutional policy.

*Acceptance of transfer credits is based upon local institutional policy.

Dual Enrollment/Dual Credit: A secondary education student who is earning college
credit while still in high school. Dual enrollment credit may be applied toward high school AND
college.
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o Admission Application

. Primary ID

«  High school transcript

o Written approval from school administrator

*Unofficial transcripts may be submitted in accordance with local institutional policy.

Accelerated: A secondary education student who is earning college credit while still in
high school. Accelerated credit may not substitute for high school requirements.

o Refer to Admission Accelerated High School Student in this section of the Catalog.

*Unofficial transcripts may be submitted in accordance with local institutional policy.

Transient: A student enrolled at another college or university who is taking classes at an
ACCS institution for the express purpose of transferring credit to the home college or
university.

o Transient admission application

. Primary ID

. Appropriate transient documentation from home institution

Re-Admit/Returning: A student who has not enrolled in courses at the institution within
the last academic year as determined by local institutional calendars.

o Admission Application

. Primary ID

o Official final high school transcript with proof of graduation or GED* (if applicable).

Students with an associate degree or bachelor’s degree are not required to submit a
high school transcript.

. Official transcript(s) — all college(s) attended (if applicable)

*Unofficial transcripts may be submitted in accordance with local institutional policy.

Special/Non-Degree Seeking: A student who wishes to enroll but does not wish to
pursue a degree or certificate.

o Admission Application
. Primary ID

o Official final high school transcript with proof of graduation or GED* (if applicable).
Students with an associate degree or bachelor’s degree are not required to submit a
high school transcript.

. Official transcript(s) — all college(s) attended (if applicable)
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*Unofficial transcripts may be submitted in accordance with local institutional policy.

International: A student who is a citizen of another country.

. Refer to Admission International Student in this section.

Non-high school graduate and non-GED students
o Required assessment score (in accordance with current assessment procedures)

o Written consent from the appropriate secondary administrator (if under the age of
17)

«  Students may be admitted to non-degree and career pathways programs as defined
under the Workforce Innovation and Opportunity Act (WIOA) and by the federal Pell
Grant Ability-to-Benefit criteria.

Admission Status:
There are two types of admission status: conditional and unconditional

Conditional status: Students who have applied but not submitted required documenta-
tion shall be admitted as conditional status (excluding transient and international students).
Failure to provide all required documentation by the end of the first semester, as determined
by local institutional calendars, will prevent a student from future registration and official tran-
script release.

Unconditional status: Students who have applied and submitted all required documen-
tation shall be admitted unconditionally.

Admission to an ACCS institution does not ensure admission to any individual program or
course.

Accelerated High School Students

A student is eligible for admission as an accelerated student if he/she meets all of the
following criteria:

o The student has completed the 10th grade.

o The student provides a letter from the local principal or his or her designee certifying
that the student has a minimum cumulative 3.0 average and recommends the
student be admitted under this policy.

o The student has completed the high school prerequisites for the courses in which he/
she wants to enroll.

Note: An accelerated student must satisfy admission requirements with the
exception of proof of high school graduation or GED completion. In the absence
of an Alabama driver’s license or state issued ID card, a student may provide a
certified copy of their birth certificate to establish U.S. Citizenship and a printout
of the student info profile sheet from iNow, signed and dated by the student’s high
school principal to establish current residency and ID.
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o Accelerated students may enroll in academic, career and technical, or health
profession courses/programs in accordance with additional written guidance issued
by the Chancellor.

o Enrolled students must pay tuition and fees as required by the institution.

o Exceptions may be granted by the Chancellor for a student documented as gifted
and talented in accordance with Alabama Administrative Code §290-8-9-12.
Exceptions apply only to grade completion requirements and completion of high
school prerequisites.

«  This admission status is available to students attending public, private, parochial, or
church/religious schools pursuant to §16-28-1 of the Code of Alabama 1975, or who
are receiving instruction from a home school offering educational instructions in
grades K-12, home schooled students, and those receiving instruction through
private tutors.

International Students

Per ACCS Chancellor’s Policy Procedures for Policy 801.04: Admission: International Students,
for admission to Chattahoochee Valley Community College, an international student must
provide the documentation listed below in the chart.
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International First Time Students

International Transfer Students

o Admission application
« A certified original translated and evaluated
copy of the student's high school transcript if
graduated outside of the United States
« A current and valid passport or other official
documentation to verify lawful presence
« A current photo (passport-size, preferred)
« A minimum score of 5.5 on the International
English Language Testing System (IELTS),a
total score of 61 on the Internet-based Teat of
English as a Foreign Language {TOEFL), a 2A
on the Step EIKEN Test in Practical English
Proficiency, or a total score of 500 on the paper-
based TOEFL. Institutions may admit students
to an established ESL program in preparation
for the English Language Exam. However, stu-
dents may not enroll in regular college courses
until the English Language requirement is met.
« A signed notarized statement verifying
adequate financial support
« Receipt of payment of I-90I Student and Ex-

« A medical health history with proof of vac-
cination. (form is attached)

« Documentation demonstrating adequate
accident, sickness and life insurance that
includes evacuation repatriation. Students
must maintain insurance coverage throughout
the duration of their 1-20. The institution may
provide an insurance plan or a list of available
insurance providers. Note: CVCC does not
provide an insurance plan.

change Visitor Information System (SEVIS) Fee.

« Admission application

« A certified original translated and evaluated
copy of the student's high school transcript
verifying completion status and a translated
and evaluated transcript from each college
attended if graduated outside of the United
States. Students who have achieved a minimum
of a Baccalaureate degree are only required to
submit a translated and evaluated transcript
from the degree granting institution

« Original transcripts from all US institutions
attended
« A signed notarized statement verifying finan-
cial support
« Copy of the student's current Form 1-20
« Receipt of payment 0f-901 Student and Ex-
change Visitor Information System (SEVIS) Fee.
« Copy of student's Visa and Passport
« A medical health history with proof of vac-
cination (form is attached).

« Documentation demonstrating adequate
accident, sickness and life insurance that
includes evacuation repatriation. Students
must maintain insurance coverage throughout
the duration of their 1-20. The institution may
provide an insurance plan or a list of available
insurance providers. Note: CVCC does not
provide an insurance plan.

Other non-immigrant students must meet all of the College admission requirements as well
as provide documentation of immigration status. International students who do not provide the
required documentation will not be admitted to CVCC.
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English as a Second Language Exam Waiver

The English as a Second Language exam may be waived for students from all English speaking
countries including but not limited to: Anguilla, Antigua and Barbuda, Australia (Australian
English), the Bahamas, Barbados, Bermuda, Belize (Belizean Kriol), the British Indian Ocean
Territory, the British Virgin Islands, Canada (Canadian English), the Cayman Islands, Dominica,
the Falkland Islands, Gibraltar, Grenada, Guam, Guernsey (Channel Island English), Guyana,
Ireland (Hiberno-English), Isle of Man (Manx English), Jamaica (Jamaican English), Jersey,
Montserrat, Nauru, New Zealand (New Zealand English), Nigeria, Pitcairn Islands, Saint Helena,
Saint Kitts and Nevis, Saint Lucia, Saint Vincent and the Grenadines, Tanzania, Singapore, South
Georgia and the South Sandwich Islands, Trinidad and Tobago, the Turks and Caicos Islands,
The Gambia, the United Kingdom, the U.S. Virgin Islands, and the United States. If a student
from a country not listed wishes to apply for a waiver, the student must provide substantial
documentation for the College to submit to the Chancellor for approval.

Articulated Credit

Articulation is designed to create a smooth transition for students from secondary education
to postsecondary education by awarding college credit for career/technical courses taken in
high school. State articulation agreements are in place in many technical fields, and criteria
for awarding articulated credit can be found at www.accs.edu. Students seeking articulation
high school credit should request documents from the high school administrator to support
articulation and submit documents to the Admissions Office at CVCC. For additional information,
please contact the Associate Dean of Technical Education and Workforce Development.

Dual-enrollment/Dual-credit High School Students

Dual-enrollment/dual-credit high school offerings allow eligible high school students in
grades ten, eleven, and twelve to enroll in college classes concurrently with high school classes
either on the college campus or at the high school and receive both high school and college
credit. Students must have a minimum cumulative (unweighted) grade-point average (GPA) of
2.5 for Academic and Career Technical Dual Enrollment.

High schools students must have written approval of the appropriate high school
administrator who will work with the Dual Enrollment Coordinator for admissions and
registration. To apply for dual enrollment/dual credit admissions, students will complete the
required application packet and return it to the high school counselor or career tech director. All
items included on the checklist must be completed in order to fulfill the admissions process. If
any items are missing from the checklist, admissions to the College will be delayed.

The Statement of Eligibility Form requires the high school principal and/or school counselor’s
signature; the counselor may help complete this form.

o The high school counselor will denote the course(s) that a student is eligible to take at
Chattahoochee Valley Community College while dually enrolled.

o A copy of the current high school transcript must be included with the application for
processing.

o The counselor or career tech director will then give the completed application to the
Chattahoochee Valley Community College Dual Enrollment Coordinator to process the
application and assist student with registration.
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Students should work with their counselors, career tech directors, and/or career coaches to
submit a completed packet and complete the process for enrollment. Questions regarding the
process should be directed to the Dual Enrollment Coordinator, Demeka Daniels, at 334-214-
4810. All applicants must meet the entrance requirements established by the College.

In addition, students must take the ACCUPLACER college placement test, where minimum
placement is required, specifically for a college-level English and math courses. All dual
enrollment students are encouraged to take the ACCUPLACER college placement test prior
to registering for any dual enrollment courses for the 12th grade year if taking only Career
Technical courses.

Note: The student is responsible for submitting ACT scores for English and Math
placement to the College. If an ACT score is not available, the student must make
arrangements to take the ACCUPLACER placement exam prior to registration for courses.
For more information about the ACCUPLACER exam, please view this information at www.
cv.edu.

Courses are offered at CVCC campus and specific area high schools. Please see the high school
counselor or career technical director for more information. Students may enroll in academic or
Career Technical Education (CTE) courses at CVCC. These courses align with industry-standard
certifications which provide training designed to enter the workforce.

The Career Technical Dual Enrollment Scholarship is available to pay for tuition and books
while funds are available. Application for scholarships should be completed at time of application
to be eligible to participate. For more information, please go to www.cv.edu/dual enrollment or
email the Dual Enrollment Coordinator at demeka.daniels@cv.edu.

All students participating in dual credit coursework are considered Chattahoochee Valley
Community College students and are bound by the rules, regulations, and policies of the College
and the Alabama Community College System. For more information, please visit http://www.
cv.edu/dual-enrollment/.

Noncredit Students

Noncredit students who enroll exclusively in noncredit courses may be granted admission
without a minimum score on the ACT or SAT, a GED certificate, or transcripts from a high
school or college.

Admission Procedures

Standard Admission Procedures
To enroll in regular degree courses at CVCC, students must complete the following steps:
1. Apply to Admissions at www.cv.edu/apply.

2. Provide sufficient identification. One primary form of documentation such as an
unexpired Alabama drivers license or instruction permit; an unexpired Alabama
identification card; an unexpired U.S. passport; an unexpired U.S. permanent resident
card; resident alien card (pre-1997); unexpired driver's license or instruction permit
from another state or possession that verifies lawful presence, dated 2000 and beyond;
U.S. alien registration receipt card (Form I-151) prior to 1978; BIA or tribal identification
card with photo, [-797 form with expiration date or voter identification card from a
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state that verifies lawful presence. Applicants may submit the identification in person
or electronically. Applicants unable to present identification in person must submit a
legible copy by mail or electronically.

3. Submit official transcripts from previously attended high schools and colleges to the
Admissions Office. Transcripts that bear the official seal of the issuing institution and
sent from the institution will be accepted. Copies submitted directly by the student must
be in an official sealed envelope from the institution to be considered official, or

4. Submit a GED certificate. All non-high school graduates must submit scores on
the General Educational Development Test and certification of achievement of the
Certificate of High School Equivalency.

Special Admission Procedures

Readmission Students

Individuals who previously attended CVCC and who seek to return after an absence of one
semester (excluding the summer term) must submit an application for (re)admission and supply
transcripts of all academic work taken since last attending CVCC.

Readmission Service Member

It is the policy of Chattahoochee Valley Community College that the College will promptly
readmit a service member with the same academic status as he/she had when last attending the
College or accepted for admission to the College. This requirement applies to any student who
cannot attend college due to military service. The student must notify the College of his/her
military service and intention to return to the College and report this information to the Office
of the Director of Admissions/Registrar located on the second floor of Wallace Hall.

Noncredit Students

Individuals seeking to enroll in noncredit courses are required to register in the Workforce
Development Office.

Admission Status

U pon enrollment, a student’s status will be indicated by one of the following designations:

Unconditional Degree Student

An unconditional degree student has completed all of the requirements for admissions,
academic assessment, and has been accepted into or is pursuing a program of study leading to
an associate degree.

Conditional Degree Student

A conditional degree student has not submitted all of the required admission documents
and/or has not completed the academic assessment and is pursuing a program of study leading
to an associate degree. This student may not register for another semester until all required
documents are on file in the Admissions Office and/or the academic assessment has been
completed.
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Unconditional Certificate Student

An unconditional certificate student has completed all admission requirements and
academic assessment and has been accepted into or is pursuing a program of study leading to a
certificate of completion.

Conditional Certificate Student

A conditional certificate student has not submitted all required admission documents and/
or has not participated in the academic assessment. This student may not register for another
semester until all required documents are on file in the Admissions Office and/or the academic
assessment program has been completed.

Unconditional Unclassified Student

A student who completes all admission requirements to enroll in courses for cultural
improvement, enjoyment, or increased occupational proficiency may be admitted as an
unconditional unclassified student. An unclassified student is not required to complete
assessments unless he/she plans to enroll in English, reading and/or mathematics courses.
Individuals enrolled as unclassified students will not be eligible for financial assistance
including Veteran’s benefits, from the College. Credits earned by unclassified students may be
applied toward a degree when the credits earned are required for a particular degree program.
The student may declare a degree by completing a Student Change of Information Form in the
Admissions Office.

Conditional Unclassified Student

A conditional unclassified student has not submitted all required documents to the
Admissions Office and otherwise falls into the category of unclassified student as defined above.
This student may not register for another semester until all required documents are on file in
the Admissions Office.

Noncredit Student

A student who enrolls exclusively in noncredit courses may be granted admission without a
minimum test score, a GED Certificate, or transcripts from a high school or college.

Change Admission Status

A student may change his/her admission status by meeting the requirements for the desired
status and submitting a completed Student Change of Information Form to the Admissions Office.

Selection Program

The College helps students select courses and programs from which they can derive the most
benefit. Individual abilities, previous training education, and personal objectives are considered
when advising students on appropriate programs and courses. Each student is assigned a faculty
advisor during his/her first semester of enrollment.

Academic Assessment and Placement

Placement into the correct English and math courses is determined by: (1) ACT scores, (2)
High School GPA, and (3) ACCUPLACER or Next Generation, which is a placement test.
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ENGLISH Placement Guidelines

SCREENING LEVEL 1 SCREENING LEVEL 2 SCREENING LEVEL 3

High School GPA and
ACT English IV Grade ACCUPLACER Placement Test
GPA/English IV
Score* Course Placement Grade* Course Placement Score* Course Placement

>2.75 GPA and

>18 ENG101 “A” or “B” in ENG101 5 ENG101

English IV
=17 ENG101 with >2.75 GPA and ENG101 with 4 ENG101 with
B ENG099 “C”in English IV ENG099 ENG099
See SCREENING See SCREENING
<16 LEVEL 2 <2.75 GPA LEVEL 3 0-3 ENR098

*Scores may be used for placement up to five years from the date of test. English IV grade (including Elements of College English)
and GPA may be used for placement up to five years from the high school graduation date.

MATH Placement Guidelines

SCREENING LEVEL 1 SCREENING LEVEL 2 SCREENING LEVEL 3
ACT High School GPA and Math Grade ACCUPLACER Placement Test
Score* Course Placement GPA/Math Grade* Course Placement Score* Course Placement
=16 See SCREENING LEVEL 2 <2.75 GPA See SCREENING LEVEL 3 20%2542 MTH 098
MTH 100 with MTH 099 P MTH 100 with MTH 099 QAS MTH 100 with MTH 099
=17 =2.75 GPA and “C” in Math
MTH 110 with support - an in Ml MTH 110 with support 243-252 MTH 110 with support
MTH 100 MTH 100 MTH 100
=275 GPA and “A” or “B” in QAS
18-19 MTH 110 Math MTH 110 253266 MTH 110
MTH 112 with support MTH 112 with support MTH 112 with support
QAS MTH 110
HS Math Completed Course Placement 267-300 MTH 112
| MTH100
Algebral MTH110 with support
MTH 110 MTH 231
MTH 112 MTH 232
>20 Algebra Il MTH 113 MTH 265
MTH 115
MTH 110 MTH 125
MTH 112 MTH 231
Pre-Caleulus MTH 113 MTH 232
or Caleulus MTH 115 MTH 265
MTH 120

*Scores may be used for placement up to five years from the date of test. Math grade and GPA may be used for placement up to five years from the high
school graduation date. Math grade must be from Algebra I, Elements of College Math, Algebra Il with Trigonometry, Pre-Calculus, or Calculus.

Note: The student should consult with his/her assigned advisor to determine the
appropriate Math course to take.

After academic assessment, it is the student's responsibility to make an appointment to meet
with the assigned academic advisor. The student must provide his/her advisor with a written
copy of the assessment scores. The advisor will review these scores and help the student select a
program of study and appropriate classes.

A student who scores below the standard placement score and is placed in college preparatory
courses (developmental studies) must continue those courses in the appropriate disciplines until
academic deficiencies are remediated. A student enrolled in developmental courses in two or
more of the disciplines may be prohibited from enroling in more than a total of 12 semester
credit hours.

Required English, Mathematics and Orientation Courses

Students must register for required developmental courses in English and mathematics
during the initial two semesters of enrollment and continue to take the developmental courses
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during consecutive semesters of enrollment until all required developmental courses have been
satisfactorily completed.

An advisor will help the student schedule developmental courses and will advise the student
which regular-credit courses he/she may take along with developmental courses.

New students must register for ORI 105 (Orientation and Student Success) during the first
semester of enrollment if they have not completed 14 or more transferred semester hours
of college work prior to transferring to CVCC or unless they are completing the Associate of
Applied Science in Nursing degree.
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Residency and Eligibility

Residency status must be determined upon admission, an applicants must first satisfy the
admission requirements. In determining resident student status for the purpose of charging
tuition, the burden of proof lies with the applicant for admission. The institution may request
proof that the applicant meets the stipulations for admission.

I. In-State Tuition:

A student’s residency status will be presumed for one full academic year of his/her

most previous enrollment unless there is evidence that the student subsequently has

abandoned resident status (for example, registering to vote in another state). A student

failing to re-enroll within one full academic year must establish eligibility upon re-

enrollment.

A . In order to be eligible for in-state tuition, an applicant must meet one of the
following criteria:

1. Applicants must have resided in the State of Alabama for at least 12
continuous months immediately preceding application for admission OR

2. Applicants must be a minor whose parents, parent or legal guardian of
such minor dependent * has resided in the State of Alabama for at least 12
continuous months immediately preceding application for admission. If
the parents are legally separated or divorced, residence will be determined
by the residency of the parent to whom the court has granted custody OR

a. A single individual under 19 years of age and a married
individual under 18 years of age, but excludes an
individual whose disabilities of non-age have been
removed by a court of competent jurisdiction for a
reason other than establishing a legal residence in
Alabama.

b. Supporting Person: Either or both parents of the
student, if the parents are living together or if the
parents are divorced or living separately, then either the
parent having legal custody or, if different, the parent
providing the greater amount of financial support. If
both parents are deceased or if neither has legal custody,
supporting person shall mean, in the following order:
the legal custodian of the student, the guardian, and the
conservator.

3. Determination of eligibility for in-state tuition shall be made by the
institution by evaluating the presence or absence of connections with the
State of Alabama. This evaluation shall include the consideration of the
following connections:

* The term “dependent” is defined in accordance with the U.S. Internal Revenue Service code.
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a. Payment of Alabama state income taxes as a resident;

b. Ownership of a residence or other real property in the state and
payment of state ad valorem taxes on the residence or property;

c. Full-time employment in the state;
d. Residence in the state of a spouse, parents or children;

e. Previous periods of residency in the state continuing for one
year or more;

f .Voter registration and voting in the state; more significantly,
continuing voter registration in the state that initially occurred
at least one year prior to the initial registration of the student in
Alabama at a public institution of higher education;

g. Possession of state or local licenses to do business or practice a
profession in the state;

h. Ownership of personal property in the state, payment of state
taxes on the property, and possession of state license plates;

i. Continuous physical presence in the state for a purpose other
than attending school, except for temporary absences for travel,
military service and temporary employment;

j. Membership in religious, professional, business, civic or social
organizations in the state;

k. Maintenance in the state of checking and savings accounts, safe
deposit boxes or investment accounts; or

1. In-state address shown on selective service registration, driver’s
license, automobile title registration, hunting and fishing
licenses, insurance policies, stock and bond registrations, last
will and testament, annuities, or retirement plans.

4. An applicant that has graduated from an Alabama high school or who has
obtained a GED in the State of Alabama within three years of the date of
his/her application for admission in accordance with the requirements set
forth in the Code of Alabama will be allowed to pay the in-state tuition
rate. The applicant will be required to provide evidence that he/she has
met the requirements of this paragraph.
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II. In-State Tuition- Non-Resident Student

A non-resident student, one who does not meet the standard of having resided in
the State of Alabama for at least 12 continuous months immediately preceding
application for admission, shall be charged the in-state tuition rate established by
the Alabama Community College System if the student satisfies one of the following
criteria or if the student is a dependent (as defined by the Internal Revenue Code),
then the person supporting the student satisfies one of the following criteria under
the following circumstances:

L. The student or the person(s) supporting the student is a full-time
permanent employee of the institution at which the student is registering;
OR

2. The student or the person(s) supporting the student can verify full-

time permanent employment in Alabama and will commence said
employment within 90 days of registration; OR

3. The student or the person(s) supporting the student is an accredited member
of a consular staff assigned to duties in Alabama; OR

4. The student meets one of the following criteria pertaining to military status:.
*A veteran using education assistance under either Chapter 30
(Montgomery GI Bill® Active Duty Program) or Chapter 33 (Post 9/11 GI
Bill*), of Title 38, United States Code, who lives in Alabama while attending
aschool located in Alabama (regardless of his/her formal state of residence).

* Any using transferred Post 9/11 GI Bill” benefits (38 U.S.C. 3319)
who lives in Alabama while attending a school located in Alabama
(regardless of his/her formal state of residence).

The student is eligible for in-state tuition if the student resides outside of Alabama
in a state and county within 50 miles of a campus of the Alabama Community College
System institution which the student plans to attend.

III. Out-of-State Tuition

Any applicant for admission who does not meet the residency requirements in I
and II shall be charged tuition at 2.00 times the in-state tuition rate, rounded up to
the nearest dollar. Students initially classified as ineligible for resident tuition will
retain that classification for tuition purposes until they provide documentation that
they have qualified for resident tuition.

Financial information | 33



CVCC 2022- 2023 TUITION SCHEDULE

In-State Rates
Seme::::edit Tuition ACCSE":::CEMM Facility Renewal Fee | Technology Fee Building Fee Reserve Fee Pirate Book Pack Student Total
1 $ 12500 $ 1000 | $ 9.00| S 9.00| $ 1200 $ 100 | S 26.00 | $ 192.00
2 $ 250.00 | $ 2000 | $ 18.00 | $ 18.00 | § 2400 | $ 200§ 5200 | $ 384.00
4 S 500.00 | $ 40.00 | § 36.00 | S 36.00 | S 4800 | $ 400 | S 104.00 | § 768.00
5 $ 625.00 | $ 50.00 | $ 4500 $ 4500 | $ 60.00 | $ 500 | $ 13000 | $ 960.00
7 S 875.00 | $ 7000 | $ 63.00 | S 63.00 | § 84.00 | $ 7.00 | $ 182.00 | $ 1,344.00
8 S 1,000.00 | $ 80.00 | $ 7200 | $ 7200 | § 96.00 | § 800 |$ 208.00 | $ 1,536.00
10 S 1,250.00 | $ 100.00 | $ 90.00 | § 90.00 | § 12000 | $ 10.00 | $ 260.00 | $ 1,920.00
11 S 1,375.00 | $ 110.00 | § 99.00 | § 99.00 | $ 132.00 | $ 1100 | $ 286.00 | $ 2,112.00

13 $ 162500 $ 130.00 | $ 117.00 | $ 117.00 | $ 156.00 | $ 13.00 ] $ 33800 $ 2,496.00
14 $ 1,750.00 | $ 140.00 | § 126.00 | $ 126.00 | $ 168.00 | $ 1400 | § 364.00 | $ 2,688.00

16 $ 2,000.00 | § 160.00 | 144.00 | $ 14400 | $ 192.00| $ 16.00 | $ 41600 | § 3,072.00
17 $ 212500 | § 170.00 | § 153.00 | $ 153.00 | § 204.00 | § 17.00 | $ 442.00 | $ 3,264.00

19 $ 2,375.00 | § 190.00 | § 17100 | $ 17100 | $ 22800 § 1900 | § 494.00 | § 3,648.00
20 $ 2,500.00 | $ 200.00 | $ 180.00 | $ 180.00 | $ 240.00 | $ 2000 | $ 52000 | $ 3,840.00

2 $ 2,750.00 | $ 22000 | $ 198.00 | $ 198.00 | $ 264.00 | § 2200 | $ 572.00 | $ 4,224.00
23 $ 287500 | § 23000 | $ 207.00 | $ 207.00 | § 27600 | § 2300 | $ 598.00 | $ 4,416.00

25 $ 312500 $ 25000 | $ 22500 | 22500 | § 300.00 | 2500 | $ 650.00 | $ 4,800.00

Out-of-State Rates
Seme::e::edit Tuition ACCSEn:::cement Facility Renewal Fee | Technology Fee Building Fee Reserve Fee Pirate Book Pack Student Total
1 $ 25000 | $ 10.00 | § 9.00|$ 9.00| $ 1200 $ 100 | $ 26.00 | $ 317.00
2 $ 500.00 | $ 20.00 | $ 18.00 | $ 18.00 | § 2400 | $ 200 $ 5200 | $ 634.00
4 S 1,000.00 | $ 4000 $ 36.00 | $ 36.00| $ 48.00 | § 400 $ 104.00 | $ 1,268.00
5 S 1,250.00 | $ 50.00 | $ 4500 | $ 4500 | $ 60.00 | $ 500 | S 130.00 | $ 1,585.00
7 S 1,750.00 | § 70.00 | $ 63.00 | $ 63.00| $ 84.00 | $ 700 | S 182.00 | $ 2,219.00
8 S 2,000.00 | § 80.00 | $ 72.00 | $ 72.00 | § 96.00 | $ 8.00| S 208.00 | $ 2,536.00
10 S 2,500.00 | § 100.00 | $ 90.00 | $ 90.00 | $ 12000 | $ 10.00 | $ 260.00 | $ 3,170.00
11 S 2,750.00 | § 110.00 | 99.00 | $ 99.00 | $ 13200 | $ 11.00 | $ 286.00 | $ 3,487.00

13 $ 3,250.00 | $ 130.00 | $ 117.00 | 117.00 | § 156.00 | $ 1300 | § 33800 $ 4,121.00
14 $ 3,500.00 | $ 140.00 | § 126.00 | 126.00 | $ 168.00 | $ 1400 | $ 364.00 | $ 4,438.00

16 $ 400000 § 16000 |$ 144,00 | § 144,00 | $ 192.00 | $ 16.00 | 41600 $ 5,072.00
17 $ 425000 | $ 17000 S 153.00 | $ 153.00| $ 20400 | § 17.00 | $ 442,00 | $ 5,389.00

19 $ 475000 § 190006 17100 | § 17100 | $ 22800 | $ 19.00 | $ 494,00 $ 6,023.00
20 $ 500000 $ 20000 $ 180.00 | $ 180.00| $ 240.00 | § 2000 | $ 52000 | § 6,340.00

n s 550000 | $ 22000 $ 19800 |$ 19800 264.00 | $ 200[8 572008 697400
B |3 575000 | $  230.00|$ 207.00$  207.00$ 276.00 | $ 2300[5 50800/ 7,900

25 S 6,250.00 | § 250.00 | $ 225.00 | $ 225.00 | $ 300.00 | § 25.00 | $ 650.00 | $ 7,925.00
Note: Distance Education/Online Tuition and Fees are the same as the Traditional charges for In-State or Out-of-State
BO/CS 5/19/2022
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Breakdown of Charges for:
Alabama Residents and All Other Residents:
Georgia Eligible Residents*:

Tuition $125.00 Tuition $250.00
ACCS Enhancement $10.00 ACCS Enhancement $10.00
Fee Fee
Facility Renewal Fee $9.00 Facility Renewal Fee $9.00
Technology Fee $9.00 Technology Fee $9.00
Building Fee $12.00 Building Fee $12.00
Bond Surety Fee $1.00 Bond Surety Fee $1.00
Pirate Book Pack $26.00 Pirate Book Pack $26.00
TOTAL $192.00 TOTAL $317.00

*Georgia Eligible Residents Are Those Students Residing In The Following Georgia Counties:

Chattahoochee Clay Harris Heard

Macon Marion Meriwether Muscogee

Quitman Randolph Schley Stewart

Sumter Talbot Taylor Terrell

Troup Upson Webster

Any Active Duty Military Personnel and Dependents at Ft. Benning

*Note: Non-resident students eligible for in-state tuition must show proof of residency.
OTHER STUDENT FEES

Note: All Other Student Fees Listed Below are Non-Refundable.

Program Fees
Nursing Program (Direct Entry, Mobility,and | Fees vary, depending on program and semester
Practical Nursing) - RNP
MAT Program - VAT Fees vary, depending on semester

Per Course
Fees

Applied Technology - Lift Truck Certificate/10 hour OSHA - APT 4§35
ADM100
CPR/EMS Certification/Testing - CPR §10
EMS 100
CPR/EMS Certification/Testing - CPR §25
EMS 104
CPR/EMS Liability Insurance/Lab Fees - EMB EMA $16
EMS 118 EMS 155
CPR/EMS National Registry Fee $98
EMS 118 NRF
CPR/EMS National Registry Fee $115
EMS 155 NRFA
BIT Certification/Testing -BIT
CIS 111/0AD 125 CIS115/0AS 246 495
CIS 113/0AD 243/ACC 149 CIS117/A0D 244
«s 149
NET + Certification $165
IS 277
€IS 268 Software Support $110
(1S 269 Hardware Support
Nursing Assistant Liability Insurance, Lab Fee, Background Check & Drug $237
Screening Certificate Exam - NAS NAS 100
Medical Assisting - Phlebotomy (CPT)Online Review Materials & $186
Certification -MATP MAT228P
Medical Assisting (CCMA) Online Review Materials & Certification- $229
MATR MAT228R
Medical Assisting — EKG Tech (CET) - Online Review Materials & $186
Certification
MATE MAT228E
Medical Assisting — Health Records Specialist (CEHRS) Online Review $186
Materials & Certification
MATS MAT228H
Medical Assisting — Medical Administrative Assistant (CMAA) Online $186
Review Materials & Certification
MATA MAT228A
Work Keys Certification/Testing Fee - WKY $20
WKO0 102
Welding Lab Fee - WDTL $20
WDT 124 WDT 125

Financial information | 35



Other Campus Fees
Certificate Fee — CERT $25.00
Accuplacer Retest Fee: A one time fee $10.00 per subject area
Graduation Fee — GRAD $67.00
ID Replacement Fee — ID $5.00
Late Registration Fee — 436 $25.00
Return Check Fee — RCKF $30.00
Transcript Faxing Fee — TRAN $8.00

Tuition and fees are due at the time a student registers.

The College reserves the right to change, modify or alter tuition, fees, charges, expenses and costs of any kind

as approved or authorized by the State Board of Trustees.

Cash, check, money order, Visa and Mastercard are all acceptable forms of payment. For past balances owed
on Return to Title IV debts, returned check debts and/or past tuition debts, the acceptable forms of payment
include: Cash, cashier’s check, money order, Visa or Mastercard.

Make all checks and money orders payable to: Chattahoochee Valley Community College.

NOTE: There is no difference in cost of auditing a course and taking a course for credit.

Tuition and Fees

uition and fees are due at the time of registration. If tuition and fees are not paid, all courses
for which the student has pre-registered will be dropped. Student will have to re-register for

all courses.

EMT-Basic Students

Fees listed below are applicable for EMT-Basic students enrolling in fall 2022 and are subject to change. “Paid to
Outside Vendor” costs are estimates based on current market prices.

*Fee applies to students who are also enrolled in EMS 100.

PAID TO CVCC PAID TO OUTSIDE VENDOR
Tuition (12 credit hours) Books $120+
$1,968 resident/$3,564 non-resident
CPR/EMS Certification/Testing (CPR EMS 100).......510 Uniforms $72

*Price reflects current market estimate for (1) clinical uniform
shirt; available at campus bookstore.

NREMT Exam Fee $98 | Clinical Kit $40+

*Price reflects current market estimate for Sprague stethoscope,
pen light and bandage scissors.
Liability Insurance Fee $16
Lab Fees $10 | EMS Platinum Planner. $35
*Fee applies to students who are enrolled in EMS 119.
First Aid Card $25 | ACEMAPP Software Access (1 year)...........c... $50
Required IMmUNIZatioNns........mrreessmerrsesssnneees $100+

*Price reflects current market estimate for MMR series (2
vaccinations), Varicella, Hep B series (3 vaccinations), Tetanus and
Influenza. Will vary depending on individual health insurance.

Health Documentation Requirements........... $50+
* Price reflects current market estimate for PPD screening and physical.
Will vary depending on individual health insurance, which is also a
program requirement.

Background Check and Drug Screen.. 875
*Price reflects current market estimate for drug screening and
background check.
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EMT-Advanced Students

Fees listed below are applicable for EMT-Basic students enrolling in fall 2022 and are subject to change. “Paid to
Outside Vendor” costs are estimates based on current market prices.

PAID TO CVCC PAID TO OUTSIDE VENDOR
Tuition (10 credit hours) Books $120+
$1,640 resident/$2,970 non-resident
Liability Insurance Fee $16 | Uniforms $72+
*Price reflects current market estimate for (1) clinical uniform
shirt; available at campus bookstore.
Lab Fees $10 | Clinical Kit $40+
*Price reflects current market estimate for Sprague stethoscope,
pen light and bandage scissors.
National Registry Exam Fee.......ccccoueeeeuumeceruns $136

EMS Platinum Planner. $57
*Fee applies to students who are enrolled in EMS 156.

ACEMAPP Software Access (1 year).....coooon.. $50

Required IMmUNIZatioNS..........mrveessmesrsesssnneees $100+
*Price reflects current market estimate for MMR series (2
vaccinations), Varicella, Hep B series (3 vaccinations), Tetanus and
Influenza. Will vary depending on individual health insurance.

Health Documentation Requirements........... $50+
* Price reflects current market estimate for PPD screening and physical.
Will vary depending on individual health insurance, which is also a
program requirement

Background Check and Drug Screen............ $75
*Price reflects current market estimate for drug screening and
background check.

Alabama Licensing Fee $10

Note If EMT was taken during the previous semester additional charges may not apply. .

Cooperative Arrangements

By approval of the Alabama Community College System, Georgia residents living in counties
contiguous to Lee and Russell Counties in Alabama pay the same tuition and fees assessed
Alabama residents. By approval of the Georgia Board of Regents, Alabama residents living in
Chambers, Lee and Russell, pay the same tuition and fees at Columbus State University as those

assessed Georgia residents.

Withdrawals and Refunds

Alabama Community College System Policy

Students or their sponsored agencies (other than Title IV students) will be refunded

according to the following schedule:

Before classes begin. ....................

During Schedule Adjustment

Drops a class or classes but less than total . .
Drops all classes during Schedule Adjustment

........................... .100% Refund

............................ 100% Refund
........................... 75% Refund
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After Schedule Adjustment (Withdrawal refund period)
Regular Semester

Withdrawal during the first week of the semester ....................... 75% Refund
Withdrawal during the second week of the semester .................... 50% Refund
Withdrawal during the third week of the semester ...................... 25% Refund
After the end of the third week of the semester .................. No refunds are given
Term I and II

Withdrawal during the first, second and third class days of the semester ... 75% Refund
Withdrawal during the fourth, fifth and sixth class day of the semester .. . .. 50% Refund
Withdrawal during the seventh, eighth and ninth class day of the semester ... 25% Refund
After the end of the ninth day of the semester ................... No refunds are given

Administrative Fee

To drop or withdraw from courses in which they are enrolled, students must complete the
electronic withdrawal form on the website. The student will receive an email once all signatures
are secured and withdrawals approved. A scholarship student must also secure the signature of
his/her scholarship supervisor. When the student has all the required signatures, the form must
be returned to the Admissions Office. Once data is entered into the system, a student refund is set
up to be paid at the published date in the class schedule. Drops and withdrawals are not official
until all steps are completed.

Net refund paid is tuition and fees less 5% administrative fees. Refund checks will be mailed
from the Business Office to the student at the address on file in the Admissions Office or issued
by direct deposit to the bank account on file in the student’s Private Web College Accounts.

Federal Title IV Refund and Repayment Policy
This policy affects CVCC students who receive Pell, loan, and SEOG funds.

Title IV regulations specify that funds are awarded to a student under the assumption that
the student will attend College for the entire period for which the assistance is awarded.

Title IV regulations state that the student and CVCC are eligible to keep only the amount of
Title IV funds earned. Unearned Title IV funds must be refunded to the Federal Government.
Therefore, when a student receives Title IV funds (Pell, loan or SEOG) within a semester and
then drops, or withdraws or stops going to class before the 60 percent enrollment period of the
term, the student becomes personally responsible for unpaid tuition and fees. The student will
owe CVCC for unpaid tuition and fees.

If a student owes CVCC for tuition and fees due to refunded Title IV funds, a hold is placed
on his/her account. When an account is on hold, the student will not be able to receive grades
or transcripts to register for future semesters until the amount is paid in full. Also, if student
accounts are not paid in full to CVCC within 120-day days, the accounts will be turned over to a
collection agency and will be reported to the Credit Bureau. All students with accounts turned
over to collections will be responsible for paying any and all collection costs.

Return of Unearned Military Tuition Assistance Funds

Military Tuition Assistance (TA) is awarded to a student under the assumption that the
student will attend school for the entire period for which the assistance is awarded.
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When a student withdraws, the student may no longer be eligible for the full amount of TA
funds originally awarded. To comply with the Department of Defense policy, Chattahoochee
Valley Community College will return any unearned Military TA funds on a proportional basis
through at least the 60% portion of the term for which they were provided.

Schedule for Returning Unearned Military Tuition Assistance
16 Week Complete Withdrawal

Week of Class Return Amount
Before or During Week 1 100% return
During Week 1 90% return
During Week 2 80% return
During Week 3 70% return
During Week 4 60% return
During Week 5 50% return
During Week 6 40% return
During Week 7 30% return
During Week 8 20% return
During Week 9 10% return (60% of course is completed)
During Week 11-16 0% return

7 & 8 Week Complete Withdrawal

Week of Class Return Amount
Before or During Week 1 100% return
During Week 1 80% return
During Week 2 60% return
During Week 3 40% return
During Week 4 20% return (60% of course is completed)
During Week 5 0% return

Any unearned Military TA funds will be returned directly to the military service, not to
the service member. The calculation of the return may result in the service member owing a
balance to the College. If the service member withdraws due to military service obligation,
the College will work with the service member to identify a solution that will not result in a

student debt for the returned TA portion.

If a service member withdraws after the 60% portion of the term, all Military TA will be

considered earned.
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Refund for Alabama National Guard and Reservists Called to
Active Duty

Students who are active members of the Alabama National Guard or reservists or who are
active duty military who are called to active duty by executive order of the President of the
United States or a State Governor in the time of national crisis may receive a full refund of tu-
ition and other appropriate institutional charges at the time of withdrawal. If a National Guard
student is receiving Title IV funding, a recalculation must be performed as required by Federal
Title IV regulations, which could result in less than a 100% refund.

Exceptions

The President has the authority to make exceptions to the refund policy in the event of the
death of a student or of a family member or other catastrophic event requiring the student to
leave the the College.

Student Holds/Delinquent Accounts

Barnes & Noble Bookstore, Admissions Office, Business Office, Learning Resources Center,
and parking “holds” will prevent students from registering, obtaining or sending College
transcripts, receiving grades, or receiving student payable checks. If a student has a hold on his/
her account, it should be paid immediately.

Financial Aid

he Financial Aid Office provides financial assistance to students who need aid to attend

college. Financial aid provides students with supplementary funds to help offset expenses.
Several types of aid are available: grants, loans, work-study program, scholarships, and military
benefits.

Grants

Three grants are available to students demonstrating financial need: Pell Grant, Federal
Supplemental Educational Opportunity Grant,and Alabama Student Assistance Program Grant.
Grants do not have to be repaid. A student who has demonstrated financial need and is enrolled
in a postsecondary institution may be eligible to receive a grant.

Pell Grants are a primary source of student financial aid and are part of the Title IV Federal
Financial Aid Program. To apply, a student must complete the Free Application for Federal
Student Aid (FAFSA) online at www.studentaid.gov with CVCC’s federal school code 012182.
Each year the FAFSA must be renewed to determine aid eligibility for the next academic year.
CVCC priority deadline is May 1 of each year.

For students who have been selected by the federal processor for verification, additional
documents must be submitted to the Financial Aid Office in Wilson Hall. The primary source
of communication to students from Financial Aid Office will be their Pirate Web at www.cv.edu
for financial aid status, pending documents needed, and offer letters, along with additional
information.

Pell Grants are prorated based on student’s semester registration status. Only courses that are
required for the student’s degree plan will be included in the course load.
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Full-Time Amount 12 or more credit hours
Three Quarter Time Amount 9-11 credit hours

Half-Time Amount 6-8 credit hours
Less than Half-Time Amount 5 or less credit hours

The Pell Recalculation Date will be the day after the last published day for schedule
adjustment. Each term will have a separate Pell Recalculation Date. These dates are posted in
Financial Aid Important Dates at www.cv.edu/financial-aid-important-dates/.

Federal Supplemental Educational Opportunity Grant (SEOG) is another grant from
the federal government. There is a limited amount of funding for this grant. Students must be
enrolled for at least half-time to be eligible. Students who show exceptional need and complete
their FAFSA before the priority deadline of May 1 are shown preference. Students must be
enrolled for at least half-time to be eligible. Grant amounts will vary based on funding.

Alabama Student Assistance Program (ASAP) is a state grant for students who are
Alabama residents. There is a limited amount of funding for this grant. Students must be
enrolled for at least half-time to be eligible for this grant. Students who show exceptional need
and complete their FAFSA before the priority deadline of May 1 are shown preference. Grant
amounts will vary based on funding.

Financial Aid Satisfactory Academic Progress Policy requires all students receiving
federal financial aid must make satisfactory academic progress toward completion of a degree.
Academic progress must be monitored for all terms of enrollment, whether or not financial
aid was received. A student’s academic progress will be evaluated at the end of each semester.
Students must view their Pirate Web for Financial Aid Warning or Financial Aid Suspension
status.

The elements of the Financial Aid Standards of Academic Progress Policy must be success-
fully maintained and are as follows:

Satisfactory Academic Progress (SAP) Standards

. Qualitative Standard - Grade Point Average (GPA)
. Quantitative Standard - Successful Completion Rate - (PACE)
. Quantitative Standard - Maximum Timeframe -150% of the published
credit hours required to graduate (MAX)
. Warning Semester: SAP is measured at the end of each term - for all enrolled
students
Qualitative - Grade Point Average (GPA)
. If the student has attempted 0-21 hours, he/she must maintain a 1.5 GPA
. If the student has attempted 22-32 hours, he/she must maintain a 1.75 GPA
. If the student has attempted 33 or more hours, he/she must maintain a 2.0
GPA
GPA requirements for short-term certificate (24-29 credit hours) students
. If the student has attempted 0-12 hours, he/she must maintain a 1.5 GPA.
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. If the student has attempted 13 or more hours, he/she must maintain a 2.0
GPA.

Grades for Developmental Courses

Incompletes and periods where Academic Bankruptcy was applied must be factored into
the GPA calculation. Special Satisfactory Academic Progress standards have been established for
students enrolled in institutional credit courses carrying optional grades and for students who
wish to remain eligible to recieve Title IV federal financial aid.

Repeated Courses

The first repeat shall not be factored into the GPA calculations; however, all additional at-
tempts shall be factored into the GPA calculation.

Quantitative - Pace of Progression (PACE)

Completion rate (attempted class hours) required by long-term certificate and
degree seeking students

. If the student has attempted 0-21 hours, he/she must maintain a 58%
completion rate.

. If the student has attempted 22-32 hours, he/she must mainain a 62%
completion rate.

. If the student has attempted 33 or more hours, he/she must maintain a 67%
completion rate.

Completion rate (attempted class hours) required short-term certificate (24-29
credit hours) students

. If the student has attempted 0-12 hours, he/she must maintain a 58%
completion rate.

. If the student has attempted 13 or more hours, he/she must maintain a 67%
completion rate.

Transfer Courses Accepted by the Institution

Developmental courses, incompletes periods where Academic Bankruptcy was applied, and
forgiven courses must be factored into the completion rate calculation.

Quantitative - Maximum Time Frame (MAX)

. The maximum timeframe for the completion of an undergraduate degree
program is defined as no more than 150 percent of the normal timeframe
required to complete the degree program. Example: For degree programs
that require 64 credit hours to graduate, the maximum time frame is 96
attempted credit hours. Students failing to complete their degree programs
within this timeframe will lose financial aid eligibility.

. All attempted courses, including transfer credits accepted by the institution,
incompletes, periods where Academic Bankruptcy was applied forgiven
courses,and developmental courses must be factored into the calculation for
Maximum Time Frame. The maximum timeframe will not reset with a
change of program. However, students may appeal if mitigating circum-
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stances or circumstances beyond a student’s control exist. Students should
be aware that appeals may require supporting documentation.

Students who have previously graduated with a degree (associates or
bachelors) will be reviewed for maximum timeframe based on the hours at
tempted of the current program of study. Students who are over maximum
timeframe and have earned three (3) or more degrees from CVCC will lose
financial aid eligibility and may appeal.

Warning Semester

If a student fails to meet the Qualitative Standard - Grade Point Average
(GPA) and/or the Quantitative Standard - Pace of Progression (PACE) for
Satisfactory Academic Progress, he/she should be placed on a one-semester
warning in which he/she can still receive financial aid.

During this warning semester, the student will recieve financial aid; how
ever, the student must be meeting both the Qualitative Standard - Grade
Point Average (GPA) and the Quantitative Standard - Completion Rate/
PACE requirements at the end of the warning semester to continue to
receive financial aid.

If a student fails to regain good standing satisfying both the Qualitative
Standard - Grade Point Average (GPA) and/or the Quantitative Standard -
Successful Completion Rate (PACE) during his/her warning semester he/
she will be placed into a Failing SAP Status and will be ineligible for
continued aid. Students must follow the institution’s financial aid appeal
policy if they wish to be reconsidered for possible continued eligiblility.
There is no warning semester for Maximum Timeframe.

SAP Calculation

The following information explains how repeated courses, incompletes, withdrawals, academ-
ic bankruptcies, course forgiveness, developmental courses, transfer credits, and grade changes
are treated in a student’s SAP calculation.

Repeated courses are factored into the GPA, Completion Rate/PACE and
Maximum Timeframe calculations. The first repeat course will not be cal-
culated into the GOA requirement. Students can only repeat a successfully
passed course using federal aid one additional time. Repeats may affect a
student’s Competion Rate/PACE.

Incomplete grades (I) are factored into the Completion Rate/PACE and
Maximum Timeframe Requirements. When an “I” is updated to a final
grade, the final grade received will be factored into the SAP calculation at
the time of the next scheduled evaluation. SAP calculations for all other
grade changes instituted for prior terms will be recalculated at the time of
the grade change. For all other grade changes instituted for prior terms,
SAP is recalculated at the time of the grade change.

Withdrawals are not factored into the GPA calculation; however,

withdrawals are included in the Completion Rate/PACE and Maximum
Timeframe Calculations.

Transfer credits accepted by the College will not be factored into the GPA
calculation, but all accepted credits are included in Completion Rate/PACE
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and Maximum Timeframe Calculations. Following acceptance of transfer
credits, an official review of these transfer credits will be ocmpleted at the
end of the next semster of enrollment at CVCC.

. Course Forgiveness and Academic Bankruptcy are factored into the GPA,
Completion Rate/PACE, and maximum Timeframe Calculations.
. Developmental courses are factored into the GPA, Completion Rate/PACE,

and Maximum Timeframe Calculations. A student may receive federal aid
for up to 30 developmental hours.

. Courses dropped during the add/drop period are not factored into GPA,
Completion Rate/PACE or Maximum Timeframe Calculations.

. Audit courses are not considered credits attempted or earned; therefore,
students cannot receive federal aid for audited courses. Audited courses are

. Completion Rate/PACE calculations are rounded based on tradtional

rounding rules (e.g. 66.5% = 67%).
Additional conditions which each student must meet to maintain Eligibility at CVCC

. Students must be enrolled in an eligible program of study that leads to a
degree or certificate to receive financial assistance. Only courses required
for completion will be eligible for federal aid.

. Students may not enroll in a developmental or remedial course more
than three times and continue to receive federal aid for that course. A
student cannot be paid for more than a total of 30 credit hours of college
preparatory coursework.

Beginning July 1, 2015, students enrolled in both Adult Education and Career Pathway
Programs can receive Pell Grants and other federal funding. These students must maintain en-
rollment in both Adult Education for General Equivalency Diploma or GED program and Career
Pathway collegiate class(es) to maintain eligibility for federal funding. Once a GED is obtained,
a student will no longer be classified as an Ability to Benefit student.

Financial Aid Appeal Forms are located at www.cv.edu/student-forms/ under Student
Resources Student Forms and in the Financial Aid Office in Wilson Hall. Students may submit
the appeal form with supporting documentation of extenuating circumstances that occurred
during their semester(s) which caused them not to maintain satisfactory progress to Financial
Aid Office. If approved, the student is placed on Financial Aid Probation or Academic Plan.

In some cases, a student’s failure to comply with one or more areas of SAP may be due to
a mitigating circumstance. A mitigating circumstance is defined as a situation beyond the stu-
dent’s control, an undue hardship as a result of special circumstances, or other circumstances.
Some examples of mitigating circumstances may include serious illness or injury to student
that required extended recovery time; death or serious illness of an immediate family member;
significant trauma in student’s life that impaired the student’s emotional and/or physical health;
or other documented circumstances.

A student who experiences a mitigating circumstance may submit a financial aid appeal. If
a student files an appeal due to the maximum timeframe, he/she must be meeting the other two
components (GPA and Completion Rate/PACE). an appeal cannot be approved for a prior term.

Financial aid appeals must received in the Financial Aid Office by close of business two days
prior to the first day of classes. Submitting a financial aid appeal is NOT an automatic approval.
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The decision of the Financial Aid Appeals Committee will be electronically delivered via CVCC
email to the student. The decision of the Financial Aid Appeals Committee is final. Students
may also view Satisfactory Academic Progress (SAP) status in the OneACCS Self-Service Banner
(SSB) account.

Financial Aid Probation or Academic Plan status is placed on the student whose
Financial Aid Appeal has been approved; or for a student who has been flagged by federal pro-
cessor for Unusual Enrollment History (UEH). The student may be eligible for federal aid for
one semester. Student progress will be reviewed at the end of the probationary term. At the end
of the probationary term, if the student has completed all his/her courses for that term success-
fully with Cs or better, the student’s federal aid may be awarded for subsequent semesters.

Re-establishing eligibility is another way for the student to receive federal aid after a
Financial Aid Suspension. To re-establish eligibility, the student must take additional course-
work credit hours at CVCC using non-Title IV monetary resources and pass with C’s or better.
Once the student meets the Financial Aid Standards of Academic Progress, the student may have
his/her federal aid awarded for subsequent semesters. The student would be responsible for the
funding of the semester(s) he/she chooses to re-establish.

Loans

Three types of loans are available at CVCC: Direct loans, Parent PLUS loans, and Private
Loans. Direct loans are low-interest loans from the U.S. Department of Education and do not
require a credit check or cosigner. These loans are for the students only. Parent PLUS Loans are
for the parent(s) who have a dependent student enrolled and attending college. Parent Loans
will require a credit check. Private loans are loans through outside lenders that require a credit
check and a cosigner, in some instances.

Allloans must be repaid by the student (or parent) to lender (or agency). The appeal process
for Direct Loans and Parent PLUS Loans are the same as other Title IV aid. See Financial Aid
Suspension and Appeal Process. Private loans do not require an appeal process as these are not
subject to Financial Aid Suspension.

Loans must be certified by the Financial Aid Office. Per federal guidelines, loans cannot be
granted for more than the student’s Cost of Attendance. Dependency status is determined by the
FAFSA and residency is determined by the Admissions Office.

2021-2022 CVCC Cost of Dependent In | Independent In | Non Resident
Attendance Budget State Resident | State Resident

Nine month or two semesters $17,974 $20,364 $24,354
Twelve month or three semesters $24,500 $27,691 $33,277
Four month or one semester $8,987 $10,182 $12,177
either fall or spring

Three month or summer $6,526 $7,327 $8,923
semester

Direct loans can be subsidized and/or unsubsidized. Subsidized loans are for students who
have demonstrated financial need. With these loans, the government pays the interest while
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student is attending school at least half-time. Unsubsidized loans, which are not need-based,
are loans where the interest begins accruing from the beginning date of the loan. The student is
responsible for the interest on unsubsidized loans from the beginning loan date.

Aggregate Year Loan Dependent Independent
Limits
Freshman Subsidized $3,500 Subsidized $3,500

Unsubsidized $2,000 Unsubsidized $6,000
Combined total $5,500 Combined total $9,500

Sophomore Subsidized $4,500 Subsidized $4,500
Unsubsidized $2,000 Unsubsidized $6,000
Combined total $6,500 Combined total $10,500

To apply for Direct loans, students must first complete the FAFSA. Students must have
completed Entrance Counseling online at www.studentaid.gov and a Master Promissory Note
(MPN) online at www.studentaid.gov to be awarded Direct loans. Loan offers will be available
for students to accept their OneACCS Pirate Web accounts. Students may request different loan
amounts using the OneACCS Pirate Web.

Students are required to be enrolled and attending at least half-time six (6) credit hours or
more to qualify for Direct loans. Students must maintain the same requirements for eligibility
as described for federal aid in the Grants section. Students who graduate, stop attending or
drop below six credit hours must complete Exit Counseling online. Students have a six-month
repayment grace period once enrollment drops below half-time status.

Parent PLUS loans require the same minimum requirements, standards, and conditions
as the Direct loans. However, the loan is in the parent’s name not the student’s name. PLUS loans
may be disbursed directly to the student or parent. Parents may apply online for a PLUS Loan
online at www.studentaid.gov.

Private loans are through outside lenders of the student’s choosing. The Financial Aid Office
does not distribute private loan applications. These loans are found through the lending agency
or their online websites. These loans are not restricted to the same standards as federal aid, only
the conditions and requirements from the lending agency, and these applications may be located
on the lending agencies website. The Cost of Attendance is subject to the same standards on all
loans.

Work-Study Program

The Federal Work-Study Program provides part-time employment on or off campus.
Students work between 10-18 hours weekly, and their schedules will be coordinated around their
class schedules. Students must complete the Free Application for Federal Student Aid (FAFSA),
and a Chattahoochee Valley Community College Work-Study application to be considered for a
position.

46 | Financial information



Scholarships

Scholarships range from institutional to outside agency and vary greatly. Institutional, CVCC
Foundation, and Senior Adult scholarships will be described in this section. Applications may
be completed at www.cv.edu and may also be available on campus, depending on the type of
scholarship. Go to www.cv.edu for applicable deadlines.

Institutional scholarships are Presidential scholarships that cover general in-state
tuition and fees. Student are required to complete the general admission application to CVCC,
the FAFSA with CVCC federal school code 012182, and complete the scholarship application
(located on www.cv.edu), with an attached unoficial transcript.

Institutional scholarship warning status will be placed on a student after a semester
review demonstrates the student is not meeting the scholarship requirements for GPA, credit
hour completion and, if applicable, duty hours. Students can continue to receive scholarship
funding while on warning with the understanding that all the scholarship requirements will be
met at the end of the warning term or the scholarship will be suspended.

Institutional scholarships appeals must be submitted in writing to the Financial Aid
Appeals Committee. The Committee will notify students of the outcome of the appeal.

Please refer to the Student Handbook for additional information about specific scholarships.

Military Educational Benefits

Students who wish to use VA educational benefits must submit their letter of eligibility from
the VA to the School Certifying Official (SCO) located in Financial Aid Office in Wilson Hall.
Students may have federal and/or state VA benefits. Federal VA educational benefits include the
GI Bill* which has many chapters that pay either the school, the student, or both. Refer to www.
gibill.va.gov for more detailed explanation of difference in benefits. Tuition assistance is also
available. For applicable programs, a certification of enrollment is reported electronically to the
VA in order for the VA to determine the payment rate for the College and/or student.

To be eligible for Veterans Administration benefits, students must meet the Satisfactory
Academic Progress requirements applicable to all students at the College.

The Financial Aid Office recommends that all students complete the FAFSA
(www.studentaid.gov) because students maybe eligible for more than one type of financial aid.

For students receiving VA educational benefits, any complaint against the school should be
routed through VA GI Bill® Feedback System, http://www.benefits.va.gov/GIBILL/Feedback.asp,
the VA will then follow up through the appropriate channels to investigate the complaint and
resolve it satisfactorily.

Students utilizing VA education benefits shall not be charged a penality, including assessment
of late fees, denial of access to classes, libraries, or other institutional facilities, or be required to
borrow additional funds because of the individual’s inability to meet their financial obligations
due to the delayed disbursement of a payment to be provided by the Department of Veterans
Affairs.
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Gl Bill® (Federal VA Educational Benefits)

Post 9/11 or Chapter 33 is the primary educational benefit used by students at CVCC.
Students must apply to use this benefit. For the service-member, the application for educational
benefits can be made online at www.va.gov or by completing VA Form 22-1990 and submitting
to VA Regional Processing Office. For the dependent of a service member, the veteran/service
member must transfer benefits to their dependent then, like the application process for the
veteran, the dependent student can apply online at www.va.gov or by completing VA Form 22-
1990e. Once the VA office has processed the application a letter of eligibility is mailed to the
student to present to the college.

Students are responsible for any tuition and fees not covered by Post 9/11 GI Bill*. The letter
of eligibility from the VA Regional Processing Office will detail the percentage covered and
number of months of eligibility the student has available. In general, the VA pays the percentage
of tuition and fees outlined in certificate of eligibility to the school. Book stipends and living
allowances are also paid to the student from the VA.

Montgomery GI Bill* or Chapter 30; Montgomery GI Selected Reserve (MGIB-
SR) or Chapter 1606; and the Reserve Educational Assistance Program (REAP) or
Chapter 1607 are federal VA educational benefits paid directly to the student who is veteran or
current service member. The student must apply to use this benefit either online at www.va.gov
or with VA Form 22-1990. Once the VA office has processed the application, a letter of eligibility
is mailed to the student to present to the College.

Vocational Rehabilitation and Education (VR&E) or Chapter 31 is for the veteran
student who has a service-connected disability. Application information can be found at
www.benefits.va.gov or by calling 1-800-827-1000. An authorization form from the student’s
VA case manager is required to be submitted to the college. This authorization form will list the
terms and conditions for the student. In general, tuition, fees, and books are paid for the student
by the VA, and the student also receives a living allowance.

Survivors and Dependents Educational Assistance (DEA) or Chapter 35 and
Marine Gunnery Sergeant John David Fry Scholarship (Fry Scholarship) are for
students who are dependents of a veteran. The student may apply online at www.va.gov or
use the VA Form 22-5490. Once the VA office has processed the application a certificate of
eligibility is mailed to the student to present to the College. DEA/Chapter 35 benefits are paid
to the student. The Fry Scholarship benefits will be paid the same as the Post 9/11 or Chapter 33
benefits referred to previously.

State Benefits

The State of Alabama offers financial assistances for many students. For a more comprehensive
list, see ache.edu. The ASAP grant was discussed in the Grants section and Senior Adult Program
is described in Scholarships. Two additional types of state benefits will be discussed below.
Students must also apply for the FAFSA (www.studentaid.gov).

Alabama National Guard Education Assistance Program (ANGEAP) provides
financial assistance beyond tuition and fees to Alabama National Guard members. Application
forms are available online www.ache.edu. These forms need to be completed by the student and
submitted to the SCO in the Financial Aid Office for any reimbursement.

Alabama GI Dependent Scholarship Program offers financial assistance to eligible
dependents of Alabama residents who have a service-connected disability. This program may
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pay for the student’s basic in state tuition, instructional fees, and required books for collegiate
coursework. The student is responsible for any remedial coursework, facility, and building fees
since these are not covered by the program. Applications may be obtained from any county
veterans’ service officer (usually located in the local courthouse) or by contacting Alabama State
Department of Veterans Affairs 334-242-5077.

Beginning July 31,2017, new requirements were put into place stating this program may only
be applied after all federal, state, institutional and third-party grants, and scholarships. The new
requirements include undergraduate courses of student at in state rate plus a $1000 maximum
limit on instructional fees and books per semester. Students need to refer to their award letter or
certificate they received from the State of Alabama Department of Veterans Affairs to determine
which requirements pertain to them.

Tuition Assistance

Tuition assistance is a benefit paid to eligible members of the Army, Navy, Marines, Air Force
and Coast Guard. The approved tuition assistance form must be submitted to the Business Office
in Wallace Hall. For more information regarding eligibility, amounts and application procedures
for the different military branches, see www.military.com in the Education section.

Certification of Enroliment

For students who possess VA educational benefits within the GI Bill® program, a certification
of enrollment will be submitted electronically each semester by SCO in Financial Aid Office
located in Wilson Hall. Students will receive an email notification of any change in enrollment
status. The certification of enrollment is also called VA Form 22-1999. Students are encouraged
to register for classes early so the certification of enrollment can be sent before the beginning of
the term. To ensure timely completion of certifications of enrollment, students should complete
the VA Certificaton Request at cv.edu under Student Resources, Student Forms whenever
changes to their schedules are made.

Certifications will be submitted only for those courses required for the student’s declared
program of study. Audited and Out of Degree Plan (ODP) courses may not be certified for
enrollment. Repeated courses can be certified if the course is still required for degree plan and
has not been successfully completed previously. Students should note the beginning and ending
dates on class schedules. These dates will be reported to the VA for enrollment times.
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C hattahoochee Valley Community College contributes to the
total development of students by helping them pursue both personal and educational goals.
Many services are available to students: tutoring, testing, orientation, academic advisement,
student activities and organizations, career development, and job placement assistance.

Records

VCC maintains information about students that enhances their educational development and

the effective administration of the College. The Family Educational Rights and Privacy Act
(FERPA) of 1974 defines the rights of the student with regard to records and other information
that may be maintained and/or released. To guarantee the rights of privacy and access provided
by this Act, CVCC has adopted the following policies and procedures.

Definition of Records

For the purposes of this policy, a student’s educational records are defined as: files, documents
and other materials that contain information directly related to a student and are maintained by
the College or a person acting on behalf of the College. Specifically excluded from the definition
of “educational records” and not open to inspection by students are the following materials:

1. Records of instructional, supervisory, and administrative personnel that are in the sole
possession of the maker and accessible only to the maker or a designated assistant to the
maker.

2.Records of campus security except when they have been transmitted within the College
for administrative purposes.

3. Records created or maintained by a physician, psychiatrist, psychologist or other recognized
professional or para-professional acting in a professional or para-professional capacity or
assisting in that capacity and which are created, maintained, or used only in connection
with the provision of diagnosis or treatment to the student and are not available to anyone
other than the persons providing such treatment or to such other persons as may be
authorized in writing by the student to receive such information from such records.

Directory Information

A student has the right to have his/her name and directory information concerning him/her
omitted from any directory published and distributed on or oft campus. Directory information
consists of: name, address, date and place of birth, telephone number, honors and awards and
dates attended. Much of this information is routinely published by the College.

When a student requests that any part of his/her directory information be withheld, all
directory information concerning him/her will be omitted from all publications. Students
desiring to have any directory information withheld must submit a written request to the
Admissions Office. The request must be renewed each academic year. Information from records,
files or data directly related to a student other than “directory” information will not be disclosed
to anyone outside the College without written consent from the student except pursuant to a
lawful court order, in a case in which education or government officials have an educational
or lawful need for information or as otherwise specifically authorized by the Act. However,
information contained in such records may be disclosed within the College to officials and staft
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members who need that particular information. Students have access to all such information
about themselves with the exceptions outlined in this policy statement.

Release of Student Records

In compliance with and pursuant to the Family Educational Rights and Privacy Act of 1974,
student’s records will not be released by College personnel except with written consent from the
student, a written request in the form of a court order, and/or as otherwise expressly provided
in the Act.

If a student wishes to have such records released or reviewed by a third party, the student
must submit a written consent to the proper records official and in such consent, specify the
records to be released or reviewed, the person or persons to whom records are to be released
or by whom the records are to be reviewed, and if desired, a request for copies of the respective
records to be made available to the student. After receipt of such written consent, CVCC will then
grant appropriate access to the information to the party or parties designated by the student. A
service fee will be charged for producing photocopies of records that are requested to be copied
by the student or by the person to whom the student gives permission to request photocopies.

Each student’s file will contain a record of all requests for access to the file, the name of each
person making a request for information from the file, the agency or institution represented
by each person making a request and the action taken by the records official in response to the
request. However, such a record will not necessarily be kept for requests made by CVCC officials
who have a need for access to the respective student file. An inspection of individual student
records will be supervised by the appropriate records official and the student’s record file will not
be removed from the designated records official’s office.

Inspection of Student Records

Each student may inspect files and data primarily related to the respective student in the
presence of the appropriate records official records. To inspect his/her file, a student should go to
the office of the appropriate records officials (either the Admissions Office, Financial Aid Office or
Office of the Dean of Students and Campus Services) and submit a written request. If the student
cannot personally appear, the student must submit a notarized request to the appropriate records
official. College personnel who have knowledge of the individual’s record will be present to explain
the contents of the file.

After receiving a written request from a student to review his/her College record, the records
official will arrange, as promptly as is reasonably possible (not to exceed 45 days), a time when
the records may be reviewed in the presence of appropriate College personnel. The student
is not permitted to remove the file or remove any of its contents for purposes of reproducing
materials within the file unless permission is granted by the records official. To review a file, the
student must present proper identification and complete appropriate form(s) certifying that he/
she has requested to review his/her records and that CVCC has complied with the request. If
in the opinion of the appropriate records official, inspection can reasonably be accomplished by
providing copies of documents, such copies will be made and provided to the student.

The student may obtain an unofficial copy of his/her academic record without charge with
a written request to CVCC. An unofficial copy is defined as a copy that does not bear the official
seal of the College but is otherwise a true copy. Records officials will not photocopy or otherwise
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reproduce copies of student transcripts or other information obtained from transfer students
pursuant to official transfer requirements.

Advising, Testing, and Academic Support

dvising and testing services are available to all students. Students may receive help with

problems concerning choice of curriculum or program, career planning, transfer advising,
adjusting to college and/or coping with daily demands. Referrals are available for problems of a
personal nature. Students are encouraged to visit the Office of Student Development and Success
in Wilson Hall or the Office of the Dean of Students and Campus Services. Appointments may
also be made.

Academic Advising

As soon as a student is admitted to the College, he/she will be assigned an advisor. The
advisor will help the student plan a program of study appropriate for the student’s interests
and abilities. A student must also consult with an advisor about scheduling classes. It is the
student’s responsibility to make an appointment and meet with the advisor during the advisor’s
scheduled office hours for the purpose of planning programs and courses for each semester.
Unclassified students who are interested in exploring program options available at the College
may also contact the Office of Student Development and Success.

Academic Advising Philosophy

Chattahoochee Valley Community College (CVCC) recognizes academic advising as an
essential part of the educational process. The primary focus of academic advising at CVCC is
to help students to pursue realistic academic and career goals by providing them with accurate
information and guidance to support them in the decision-making process. Furthermore,
academic advising should help students recognize and accept responsibility for making choices
about their educational programs.

To be effective, academic advising must be taken seriously by students, advisors, and the
institution with an understanding that academic advising is critical to the acdemic success
of students. Effective academic advising requires an open environment in which the advisor
is concerned about the student’s welfare in pursuit of academic and career goals. Effective
academic advising is concerned with student development and success helps students establish
educational plans consistent with life goals as well as helping students evaluate and re-evaluate
their progress toward established goals.

The institution, advisor, and student have responsibilities that must be accepted and fulfilled
if students are to receive the benefits of an efficient and effective academic advising process.

Responsibilities of the institution

1. Provide advisors with accurate and complete information on institutional policies
and procedures, program of study requirements, courses of instruction, graduation
requirements, and available institutional resources.

2. Provide advisors with access to student data needed, accurate current student transcripts,
and evaluation of transfer credit.

3. Provide advisors with access to information needed in the advising process.
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. Assign advisors and inform students of the identity, office location, email, and office

telephone number of their respective advisors and times advisors may be contacted to
make appointments.

5. Provide new students with pre-college and orientation class.

6. Administer placement tests to new students upon admission including portions of

placement tests to transfer students when needed.

. Provide advising services to students with special needs particularly students covered by

the Americans with Disabilities Act.

. Conduct advising orientation for new advisors and professional development for

advisors.

Responsibilities of the advisor

1.
2.

Be accessible to students.

Maintain accurate records of information relative to each advisee’s academic activities
and progress.

. Be aware of each advisee’s educational and career goals and, when needed, help students

formulate and clarify these goals.

. Guide students in obtaining accurate information about transfer institutions.

5. Provide students with information about alternatives, limitations, and possible long-

and short-range consequences of academic choices.

. Refer students to appropriate College services or off-campus agencies.

7. Help students choose courses appropriate for their respective educational and career

9.
10.
11.

goals and evaluate progress toward these goals.

. Schedule appointments with advisees to ensure adequate time to discuss each advisee’s

academic progress.
As much as possible, help students make long-range plans about scheduling courses.
Focus on which as well as why particular courses should be taken.

Review Degree Works and the student’s progress towards degree completion.

Responsibilities of the student advisee

1.
2.

Ensure academic records from other educational institutions have been sent to CVCC.

Know his/her advisor’s identity, office location, office telephone number, email, and
office hours.

. Schedule an advising appointment at least once per term with his/her advisor apart

from the scheduling and registration process.

. Promptly keep appointments. If unable to keep appointments, notify the advisor as soon

as possible and schedule a new appointment.

. Discuss educational and career goals with his/her academic advisor and other resource

persons.

6. Develop educational and career goals.

. Be aware of CVCC policies and procedures, program-of-study requirements, and

graduation requirements.
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8. Be prepared for the advising appointment for scheduling classes before meeting with
the advisor. Students should study the class schedule, know courses needed, have a list of
alternatives, know which courses are offered at times they can attend, and have a list of
questions for the advisor.

9. Accept responsibility for academic choices. The advisor may discuss options with the
student, but the student must make the decisions.

10. Maintain personal records of academic activities and progress.

11. Seek help from the advisor when needed. The student should consult with the advisor
whenever he/she is not certain of the best academic action to take and before making
changes in the program of study.

12. Review Degree Works and the student’s progress towards degree completion.
SENSE Program - Title il

The Strategies to Enhance New Student Engagement (SENSE) program is an academic
support services initiative funded by a Title III Strengthening Institutions Programs grant
that provides students with advising and success coaching to improve their college experience.
The program engages first generation college students to assist them on their journey to
success. Through Success Coaching, support is customized to fit specific needs including
balancing commitments, connecting with campus resources, growth mindset, resiliency, and
academic planning. Academic success workshops on study skills, learning style discovery,
financial literacy, and goal setting also engage students in the academic process through SENSE
program. In conjunction with the College Tutoring Center, students are provided an additional
layer of academic support in various subjects to enhance their learning experience. The
Retention Specialist works side-by-side with students to increase their persistence, retention,
and completion rates. The collaboration of these support services provides constant contact
and referrals for internal or external services to address their needs.

To learn more about the program, visit the SENSE staff in Wallace Hall 112.

Job Placement

Students and alumni seeking help with job placement are encouraged to visit the SENSE
Office located in Wallace 103. Listings of part-time and full-time positions are on file.

Testing

he Testing Center helps support the institutional mission of Chattahoochee Valley Community
College by providing comprehensive, accessible testing and assessment services to CVCC
students and faculty, local businesses and industries, the Chattahoochee Valley community and
the surrounding areas. CVCC is a member of the National College Testing Association (NCTA)
and subscribes to the NCTA Professional Standards and Guidelines for Post-Secondary Test

Centers. Go to www.ncta-testing.org/resources/standards/standards.php for standards and

guidelines.

ACCUPLACER - This comprehensive, computer-adaptive assessment which, helps to
determine a student’s placement into appropriate courses to maximize success, is offered
weekly on campus.
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GED Test - CVCC has been designated as a General Educational Development Testing Center
by the state of Alabama. Go to www.pearsonvue.com/ged for information.

Proctor Exam Fee

Chattahoochee Valley Community College students are not charged a proctoring fee for
proctored exams completed in the CVCC Testing Center.

Student Development and Success

Student development is important to the educational experience at CVCC. A comprehensive
program of activities is provided through campus organizations recognized by the Student
Government Association.

Students may participate in student government, service organizations, special interest
clubs, choir, band, athletics, and other activities. To learn more about clubs and organizations on
campus, contact the Office of Student Development and Success in Wilson Hall.

Athletics

CVCC is a member of the National Junior College Athletic Association and the Alabama
Community College Athletic Conference. The College participates in varsity competition in
men’s baseball, women’s softball, men’s basketball and women’s basketball. The College competes
with other members of its conference and junior colleges from other states. CVCC’s athletic
programs do not discriminate on the basis of race, color, disability, sex, religion, creed, national
origin or age. Please see our nondiscrimination policy on page ii of this Catalog.

Student Honors

Christopher Clarke Patterson Award - The Christopher Clarke Patterson Award is given
annually to a student who excels in community and college service as well as in scholarship.
The award honors the memory of Chris Patterson, an advisor, mentor, instructor, colleague,
and friend to many at Chattahoochee Valley Community College.

President’s Award - This award is given annually to the student who has demonstrated
scholarly potential, leadership quality and community service at CVCC and who is
completing a two-year degree program with all courses taken at CVCC. This student

recipient is chosen by a campus committee.

Faculty Award of Excellence - This award is given annually to an outstanding student
selected by the faculty. Criteria for selection include a cumulative grade point average of
3.50 or higher, attitude, citizenship and completion of a two-year degree program with at
least forty semester hours of credit completed at CVCC.

PhiTheta Kappa - The purpose of this organization is to recognize and encourage scholarship
among community college students by developing leadership, service, and fellowship and
stimulating interest in continuing academic excellence. Invitations for membership depend
on the student achieving a sufficiently high academic grade point average. An induction
ceremony is held each spring.

President’s List - The President’s List recognizes students who were enrolled for a minimum

of twelve semester hours (excluding institutional credit hours) during a semester and earned
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a grade point average of 4.00 (a).

Dean'’s List -The Dean’s List recognizes students who were enrolled for a minimum of twelve
semester hours (excluding institutional credit hours) during a semester and earned a grade
point average of 3.50 t0 3.99.

Learning Resource Center

he Learning Resource Center (LRC) at CVCC offers students, staff, faculty, and community
patrons facilities, environment and guidance for pursuing individual interests and educational
goals through a variety of resources and services.

The LRC is located in Owen Hall. It houses more than 33,000 volumes of printed books, over 700
audio-visual items and provides access to more than 70,000 electronic books through EBSCOHost
and to numerous online databases through the Alabama Virtual Library. The LRC also maintains
special collections on genealogy and Southern history.

The services offered by the LRC include circulation, reference, interlibrary loan, academic
reserve, library instruction, LibGuides, and other customized services to meet special needs.

The LRC operates with the following objectives:

« To promote information literacy by conducting library instruction for students, staff,
faculty and other members of the community.

« To develop, implement, and manage quantitative and qualitative improvements to the
library’s resources and services in support of the College’s academic, administrative
and community-based programs and initiatives.

« To conduct systematic assessment of the usability, adequacy, and accessibility of the
library’s resources to support the College’s academic, administrative and community-
based programs and initiatives.

The LRC hours of operation are:

Monday - Thursday ............coviiiiiiiiiin.. 8:00 aM - 8:00 PM
Friday. ... 8:00 aAM - 2:30 PM
Saturday. . ... Closed
Sunday...... ..o 2:00 pM-6:00 PM

Tutoring Services

Chattahoochee Valley Community College offers comprehensive academic support services
located on the second floor of Owens Hall (LRC). The tutoring center is staffed with peer
and academic tutors. The tutoring services are free for CVCC students. No appointment is
necessary.

The Tutoring Center Hours of Operation:

Monday - Thursday ...t 8:00 AM - 8:00 PMm
Friday. .....ooouonii 8:30 AM - 2:30 PM
Saturday. ... ... Closed
Sunday ... ... 2:00 M - 6:00 PM
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Students with Disabilities

he College is committed to assisting students with documented disabilities in accordance

with the guidelines of the Americans with Disabilities Act (ADA) (as amended). It is the
policy of Chattahoochee Valley Community College to provide reasonable accommodations for
environmental and program accessibility for individuals with a disability as defined in Section
504 of the Rehabilitation Act of 1973, (as amended), and The Americans with Disabilities Act of
1990 (ADA) (as amended). Chattahoochee Valley Community College with the provisions of
the American with Disabilities Act, which makes it illegal to discriminate againist individuals
with disabilities in employment, public accommodations, public services, transportation,
and telecommunications. The College Disability Service Office (ADA) ensures equal access
to the college experience for self-identified students with disabilities and is responsible for
disseminating information concerning ADA compliance and accessibility matters to students,
perspective students, faculty, staff, and community members. The Disability Services Office
utilizes the College’s web platform to ensure consistency and equal access in the distribution of
information. The College website provides forms and documents related to the accommodations
process. Additionally, the website includes the Disability Services Office Handbook for students
as well as documentation guidelines. The information is available to all students and faculty
regardless of location or course delivery. The Disability Services Office staff will interview all
students requesting accommodations, review all documentation submitted and will decide
on the validity of the request for accommodations. Contact the Associate Dean of Student
Development and Success, Vickie Williams, who also serves as the ADA Coordinator in Wilson
Hall or at 334-214-4803.
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Calendar System and Credits

hattahoochee Valley Community College (CVCC) operates on a semester calendar system

consisting of two semesters and a summer term. The semesters begin in August and January
and the summer term in May. Credits earned at the College reflect the number of semester
hours that classes meet.

Classification of Students

« Freshman: A student who has earned fewer than 31 semester hours of credit.
» Sophomore: A student who has earned 31 or more hours of credit.

Course Load

Astudent enrolled for 12 or more credit hours is considered a full-time student. A student
enrolled for fewer than 12 credit hours is considered a part-time student.

Most degree programs are designed so that students taking a normal load of 15-18 credit
hours per semester may graduate in two academic years. The maximum course load is nineteen
hours. Students wishing to enroll for more than 19 semester hours must receive approval from
the Dean of Instruction.

Registration, Schedule Changes and Withdrawal

Astudent must be officially registered for every class he/she attends. If the student’s name does
not appear on the official class roll, he/she will not be awarded credit.

Students may obtain a schedule of classes on the college website at www.cv.edu. In all cases,
registration becomes official when students have paid all tuition and fees.

Late Registration/Drop and Add

During the first two or three class days of the semester, students may change their schedule
by adding and/or dropping courses. A student will not be allowed to add a class after the drop
and add period except with the Dean of Instruction’s approval. Any schedule adjustment during
this time period will result in a $25.00 administrative fee. Late registration and dates to drop/add
are listed on the College official academic calendar.

Auditing a Course

A student may register to audit a course during regular registration and during the drop
and add period. A students may not change auditing status to receive credit nor may a student
registered to receive credit in a class change the status to audit. A student auditing a class is
expected to follow the attendance policy.

Independent Study

In certain extenuating circumstances, the Dean of Instruction, with a recommendation from
the Division Chairperson and instructor, may permit a student to take a course by independent
study. Permission will be based on factors as future course availability and the student’s academic
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record. A student whose grade point average is below 2.0 will not be permitted to take a course
by independent study. Because independent study courses must be completed without the usual
assistance from instructors, a student will not be allowed to take more than one independent
study course per semester. Exceptions due to extenuating circumstances, must be approved by
the Dean of Instruction.

Online Learning: Online and Hybrid Classes
Students who enroll in online and online classes should:
o Have a computer at home or available routinely with DSL or cable Internet access;
«  Have strong typing skills;
o Know how to upload and download files;
o Beable to navigate the Internet via Firefox, Edge, Safari or Google Chrome;
o Beable to spend more than five (5) hours per week online for an online course;

o Understand that distance learning courses often require more intense effort than a
traditional on-campus course;

o Be currently enrolled or successfully completed ORI105B containing the Computer
Applications Lab (Blackboard);

«  Have Microsoft Office Suite and have a general knowledge about using Microsoft Word
and Microsoft PowerPoint;

o Beself-disciplined, willing to seek help when needed,and have strong time-management
skills.

All online and hybrid courses are delivered via the Blackboard interface. Students who
register for online and hybrid courses will be “enrolled” in the Blackboard section assigned for
each course.

Proctored Examination and/or Assignment

All online courses will have at least one proctored examination and/or assignment weighted
to be at least 20% of the student’s overall grade. The course instructor determines which exam
and/or assignment will be proctored.

Students have the following options for proctored examinations and/or assignments:

1. Campus Testing Center - Students may schedule testing appointments online through
the link located in the Blackboard course. There is no charge for CVCC students,

2. Alternate Testing Location - Under extenuating circumstances, students may request
an alternate testing location by contacting the instructor for assistance. The instructor
provides a list of alternate certified testing centers (http://www.ncta-testing.org/list-
of-certified-cents) to the student. Once the student identifies the preferred alternate
certified testing site, the instructor completes and submits the CVCC Alternate Testing
Center Request Form to the alternate certified testing center. The student schedules an
appointment, may be a fee for using an alternate testing location. It is the student’s
responsibility to pay any fee charges.

Students must present a valid photo ID to the CVCC Testing Center staft or approved proctor

at the alternate testing location for student verification. If the student does not present a photo
identification, he or she will not take the examination and/or assignment.
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Course Changes

The College reserves the right to cancel any course listed in the Schedule of Classes. If a student
is in his/her last semester before graduation and a course needed for graduation is canceled, the
student should consult with his/her advisor and/or the Dean of Instruction.

Class cancellations or other conditions may necessitate reassigning instructors. Students are
cautioned that the listing of an instructor’s name in the Schedule of Classes is not a guarantee
that the instructor will teach the course.

Drop and Withdrawal from a Course or from the College
Drop and Withdrawal from the College:

The drop and withdrawal forms will be used starting the day after drop/add each term/
semester.

There is a printable form to drop a class or classes and a printable withdrawal form to
withdraw from all classes. Students can access the drop and withdrawal forms by following the
steps below:

1.  Gotowww.cv.edu.

Click on “Student Services.”

Click on “Student Forms”

Click on “Admissions Office Forms.”

Click on “Drop Form” or "Withdrawal Form?”

S

Students must print the form, complete the form, and get all required signatures
listed on the form.

7. Thelast and final step is to take the form to the Admissions Office to be processed.

NOTE: Students enrolled in the nursing programs must adhere to the policies set
forth by that program.

Class Attendance and Final Exams

Attendance

Chattahoochee Valley Community College students are expected to attend every class and
laboratory session, to arrive on time and to remain for the entire session. Registering for a
class makes the student responsible for attending the class unless the student takes action to
officially withdraw from the class. Students are responsible for course content, assignments,
assessments, and applicable deadlines whether or not they are present for class meetings.
Instructors are not required to review with students any material missed due to student
absence nor are instructors required to notify students when their grades may be lowered
because of graded work that has been missed.

Each instructor’s attendance expectation is effective beginning with the first scheduled
class meeting and continues throughout the semester. In order to comply with federal financial
aid guidelines, instructors must verify attendance at the beginning of the semester. The “No
Show” (NS)/ attendance verification procedure will be used to verify that students receiving
financial aid are actually attending class before awards are disbursed.
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Students who fail to attend class within the first week will be reported as a “No Show” and
administratively withdrawn from the class. Students enrolled in online classes must complete
the first assignment by the due date to verify attendance. Online students who fail to complete
the first assignment will be reported as a “No Show” and administratively withdrawn from the
class. Being reported as a “No Show” may also result in a reduction of financial aid.

College approved club or athletic events are excused absences, and students should be
allowed to make up any missed assignments. Faculty will be informed in advance of students
participating in college activities that will result in an absence.

Attendance requirements in programs that lead to board licensure or certification
may differ from this policy.

Students who have been administratively withdrawn from a course, as a result of being
reported as a “No Show” (NS), may request reinstatement to a class by the process below.

Reinstatement Process for Administrative Withdrawal

. The student must submit a Request to Class Reinstatement Form. The form must
be submitted within five (5) business days from the NS reporting date of the
semester, with appropriate documentation.

. The course instructor will evaluate the student’s Request to Class Reinstatement
Form, approving or denying the student’s reinstatement in the class. The student will
be notified of the instructor’s decision through their Pirate mail. The instructor will
forward the Request to Class Reinstatement Form to the Financial Aid Office.

. If a student is reinstated in the class, it is the student’s responsibility to obtain an
updated class schedule and clear the Business Office.

Process Administrative Withdrawals Appeals

. If a student is not reinstated in the class, the student may file a written appeal with all
relevant documentation to the appropriate Division Chair who will notify the student
of the outcome through the Priate email.

. If the matter cannot be resolved at the Division Chair level, the student may make
a final documented written appeal to the Dean of Instruction. The decision of the
Dean of Instruction is final and will be communicated to the student through the
student’s Pirate email.

NOTE: The entire reinstatement and/or appeal process must be completed within five (5)
business days of the official College date. No Request to Class Reinstatement Form will be
accepted after this period.

Student Withdrawal

Chattahoochee Valley Community College understands that students may have to officially
withdraw from classes if the need arises. Failure to attend or participate in class and assignments
may result in a failing grade. Students are encouraged to officially withdraw under these circum-
stances, which has a negative impact on academic status and financial aid.
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CVCC complies with the Federal Return of Title IV funds regulations. Title IV funds refer
to the following federal financial aid programs (Direct loans, Direct PLUS loans, Pell Grants,
and FSEOG). Work Study funds are excluded from the refund calculations.

Official Withdrawal: A student who receives Title IV funding (ex: Pell grant, FSEOG,
student loans) and withdraws from all classes prior to the 60% point of the semester will
owe funds to the U.S. Department of Education and to the College. The 60% point in the
term is indicated on the academic calendar. For an official withdrawal, the date listed on the
withdrawal form will be used to calculate return of Title IV funds.

Unofficial Withdrawal: A student who received Title IV funding (ex. Pell grant, FSEOG,
student loans) and unofficially withdraws or ceases to attend all classes may owe funds to the
U.S. Department of Education and the College. If the student attends classes beyond the 60%
point, the student is considered to have earned 100% of the Title IV aid received.

Return of Title IV Refunds and Calculations (R2T4): Title IV aid is earned based on
the period of time a student remains enrolled. Unearned Title IV aid must be returned to the
College and/or to the U.S. Department of Education. Unearned aid is defined as the amount of
Title IV aid disbursed that exceeds the amount of Title IV aid earned.

If a student receiving federal financial aid completely withdraws or stops attending school,
the College must perform a Return of Title IV calculation to determine of any Title IV funds
must be returned. These monies may be charged back to the student’s account and the student
will be responsible for the repayment of these funds. For Title IV purposes, the student’s
unofficial withdrawal date will be defined as the student’s last date of academic related activity/
engagement as reported by the instructor or the mid-point of the semester/term to best benefit
the student.

Students enrolled only in full-term coursework who do not complete at least 60% of the
term will owe financial aid monies back based on the Return of Title IV calculation, exceptions
apply to students enrolled in mini-term/module coursework. Students should contact the
Financial Aid Office for more information on the Return of Title IV calculation process.

Once it is determined that a repayment is required, the College will return the funds to
the U. S. Department of Education and bill the student for the amount of the funds returned.
This policy is separate from the College refund policy. Unpaid balances due to the College that
results from return to Title IV program and other sources of aid will be charged back to the
student. The student is responsible for paying all outstanding tuition balances to the College.
The student’s account will be placed on HOLD for registration and transcripts until the balance
is paid in full. Additionally, any student account that is not paid in full to CVCC in a timely
manner, will be turned over to a collection agency and will be reported to the Credit Bureau.

Final Exams

A final exam will be given at the end of each term or semester during the times specified in
the official academic calendar of the College or as scheduled by the Dean of Instruction.
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Grades and Quality Points

Aletter grade is assigned in each college credit course in which the student is enrolled at the end
of the semester. A quality-point value per semester hour is assigned to each letter grade.

Letter Meaning Quality
Grade Points
A Excellent 4.00
B Good 3.00
C Average 2.00
D Poor 1.00
F Failure 0.00
W* Withdrawal NONE
AU Audit NONE

I Incomplete NONE

*A student may not be assigned a “W” after the deadline published in the official College calendar.

Definition of Terms

Grade Point Average (GPA) - The average obtained by dividing the total number of
grade points earned by the total number of credit hours attempted during any one term at the
institution based on a 4 point scale.

Cumulative Grade Point Average (GPA) - The average obtained by dividing the total
number of grade points earned by the total number of credit hours attempted at the institution
based on a 4 point scale.

Clear Academic Status - The status of a student whose Cumulative Grade Point Average
(GPA) is at or above the level required by this policy for the number of credit hours attempted
at the institution.

Incomplete Grade

The grade of Incomplete (I) may be assigned when a student has been prevented from
completing the requirements of a course due to exceptional circumstances. The student must
request a grade of Incomplete from the instructor. The instructor may grant or deny the request.
A grade of Incomplete (I) must be cleared by the end of the following regular semester or a final
grade of “F” will automatically be recorded. This grade will be reported to the student at the end
of the semester in which the grade is changed.

A grade of Incomplete (I) is not added into the total number of hours attempted until it has
been cleared. Students are cautioned that “I” grades may affect their eligibility for financial
aid benefits.

Grade Reports and Grade Point Averages

At the end of each semester, students must go to the Website to check the final grades
received for all courses in which they were enrolled during that semester. The grade report shows
the semester hours attempted, the total quality points and credit hours earned, and a grade point
average. A record of the total number of hours attempted, the total quality points earned, and
a cumulative grade point average is included on the grade report. Grades cannot be expunged
from the student’s permanent record after the grades have been recorded.
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The grade point average is computed by multiplying the quality points earned by the credit
value of each course and dividing the total quality points earned by the total credit hours
attempted as indicated by the example below:

3 sem. hrs. of “A” x 4 =12 quality points
3sem.hrs.of “B”x 3 = 9 quality points
3sem.hrs.of “C"x 2 = 6 quality points
3sem.hrs.of “D”x 1 = 3 quality points
3sem.hrs.of “F” x 0 = 0 quality points

30 total quality points
30 quality points + 15 hours attempted = 2.0 GPA

AU,1, and W grades are not included when computing a student’s grade point average (GPA) but
will be recorded on a student’s transcript.

NOTE: Students enrolled in nursing programs must adhere to the policies set forth by
the program.

Academic Honors

The College recognizes superior scholastic achievement by publishing the President’s List
and the Dean’s List at the end of each semester. Students will also receive congratulatory letters
from the College President and/or the Dean of Instruction.

The President’s List recognizes students who were enrolled for a minimum of 12 semester
hours (excluding institutional credit hours) during a semester and earned a grade-point average
of 4.00 (A).

The Dean’s List recognizes students who were enrolled for a minimum of 12 semester hours
(excluding institutional credit hours) during a semester and earned a grade-point average of
3.50 to 3.99 (B).

Students who consistently maintain high scholastic performance and meet other eligibility
requirements may be invited to join the Alpha Theta Rho Chapter of the Phi Theta Kappa
International Honor Society and may contact the Associate Dean of Student Development and
Success for additional information at 334-214-4803.

Standards of Academic Progress

he following academic standards of progress apply to all students except students taking
developmental courses. The Nursing programs have departmental requirements in addition

to these standards of academic progress.
1. A student must maintain the following cumulative grade-point average (GPA),
contingent on the number of hours attempted at the College, to have clear academic

status:

Hrs. Attempted GPA
7 1.50
223 1.75
1026 ) 45 T ) 2.00
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2. When the cumulative GPA of a student is below the GPA required for the number of
credit hours attempted at the College, the student is placed on Academic Probation.

3. When the cumulative GPA of a student who is on Academic Probation remains below
the GPA required for the total number of credit hours attempted at the College and the
semester GPA is below 2.0, the student is suspended for one semester. The transcript will
read Suspended-One Semester.

4. A student who is suspended for one semester may appeal. If, the student is readmitted
without serving the one-semester suspension. The transcript will read Suspended-One
Semester/Readmitted Upon Appeal.

5. A student, who is on Academic Probation after being suspended for one semester,
(whether the student has served the suspension or been readmitted on appeal) and
whose cumulative GPA falls below the level of required for the total number of hours
attempted at the College with a semester GPA of 2.0 or above will remain on Academic
Probation. If the student does not earn the cumulative GPA of 2.0 or above for the
required number of hours, the student is Suspended for One Academic Year.

6. A student, returning from a One-Term or One-Year Suspension, while on Academic
Probation who fails to obtain the required GPA for the number of hours attempted and
fails to maintain a term GPA of 2.0, will be suspended for another calendar year.

7. A student may appeal a one term or one year suspension.

8. The student must attain clear status before beginning the standards of academic
progress cycle again.

Standards of Academic Progress for Developmental Courses

a) Anadvising hold will be placed on the account of any student who fails a developmental
course the first time he/she is enrolled. The student will be required to meet with an
academic advisor prior to being allowed to add the course back to his/her schedule.

b) A student must complete an official appeal to be considered to re-enroll in a developmental
course he/she has not passed or two previous attempts.

c) Students are allowed three (3) attempts to successfully complete a developmental course.

d) A student who has unsuccessfully attempted a developmental course three times has
the option of participating in an Adult Education “Academic Bridge” if he/she wishes to
continue his/her education at CVCC. This program gives the student an opportunity to
increase his/her skill level to successfully test out of the developmental course or pass a
challenge exam.

Exception

Programs within the institution which are subject to external licensure, certification, and/
or accreditation or which are fewer than four semesters in length may have higher standards of
progress than the institutional standards of progress.

Appeal Process for Readmission

Ifastudentdoes not contest the factsleading to suspension and desires to request consideration
for readmission, the student may submit a request in writing for an “Appeal for Readmission”
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to the Admissions Committee no later than two working days before the beginning of regular
registration. During the meeting of the Admissions Committee (which is not considered a “due
process” hearing but rather a petition for readmission), the student may present a rationale and/
or statement of mitigating circumstances in support of immediate readmission. The decision of
the Admissions Committee, along with the materials presented by the student, is placed in the
student’s official record. A copy of the written decision is also provided to the student.

Intervention for Student Success

Students placed on Academic Warning, Academic Probation, One-Semester Suspension, or
One-Calendar-Year Academic Suspension may be required to take specific courses designed to
assist in their success, to limit the number of hours taken during each semester and/or to take
other steps as designated by the Dean of Instruction, the student’s advisor, and/or the Admissions
Committee.

Course Forgiveness

1. If a student repeats a course, the last grade awarded (excluding grades of W) replaces
the previous grade in the computation of the cumulative grade point average. The
grade point average during the term in which the course was first attempted will not be
affected.

2. When a student completes a course more than once, all grades for the course,
excluding the first grade, will be used in computed the comulative grade point average.

3. The course forgiveness process will occur automatically after the course has been
repeated, and a new grade has been posted. The student may repeat a course more than
once, but that course may be counted only once toward fulfilling of credit hours for
graduation.

4. No course in which the last grade received was a “F” may be counted toward graduation.
The student must be aware also that the last recorded grade may be regarded by a senior
institution as the grade of record for transfer purposes.

NOTE: Students enrolled in the Nursing programs must adhere to the policies set forth
by the program.

Academic Bankruptcy

Academic bankruptcy is the removal of one to three semesters of grades from the calcula-
tion of a student’s cumulative grade point average (GPA). The following apply to any request for
academic bankruptcy:

1. Academic bankruptcy is initiated by a written request from the student to the Director
of Admissions/Registrar.

2. Upon receipt of the student’s request, the College will inform the student that an
award of academic bankruptcy may impact his/her financial aid status.

3. Academic bankruptcy may only be declared once and may be applied to no more than
three (3) semesters, which do not have to be ocnsecutive.

4. The bankruptcy courses and grades will remain on the transcript but will not be
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calculated in the student’s cumulative GPA.

5. None of the coursework taken during a semester for which academic bankruptcy is
declared, including hours completed satisfactorily, will be used to fulfill degree
requirements.

6.  Developmental courses successfully completed during a period of academic
bankruptcy can be used to fulfill prerequisites.

7. To be eligible for academic bankruptcy, the student must have completed 12

semester credit hours of coursework at CVCC since the most recent semester for
which the academic bankruptcy is requested. A grade of “C”, or higher is required in
each course in 12 semester credit hours in the post-bankruptcy period.

8. When a student receives a declaration of academic bankruptcy, a permanent notation
of “ACADEMIC BANKRUPTCY” will be reflected on the transcript for each
semester affected.

9. Approval of the academic bankruptcy status at a college does not guarantee other
institutions will honor that status. This determination will be made by the respective
transfer institution(s).

NOTE: Students enrolled in the Nursing programs must adhere to the policies set forth
by the program.

Change of Curriculum or Program of Study

Students accepted and enrolled in a particular program of study who seek to pursue another
program of study must meet the requirements for admission to the new program and complete
the necessary change of information form available at the Admissions Office. An updated plan
of study may be obtained from the CVCC Website. Students who change their program of study
will follow the program requirements of the Catalog current at the time of the program of study
change.

Standards of Academic Progress for Transfer Students

1. A transfer student who is admitted on clear academic status is subject to the same
standards of academic progress as a “native” student. Grades accrued at other regionally
accredited postsecondary institutions are not included in the GPA calculation.

2. A transfer student who is admitted on Academic Probation retains that status until the
student has attempted at least 12 semester credit hours at CVCC. If, at the conclusion of
the semester in which the student has attempted a total of 12 or more semester credit
hours at CVCC, the cumulative GPA is below 1.5, the student is suspended for one
semester. The transcript will read Suspended-One Semester.

3. If, at the conclusion of the semester in which the transfer student admitted on Academic
Probation has attempted a total of 12 semester credit hours at the institution, the
cumulative GPA at the institution is 1.5 or above, the student’s status is Clear.

Transfer of Credits

Transfer students must furnish the official transcript(s) of all work attempted at all other
institutions.
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Transferability of credits will be determined in the following manner:

1. If a student has a 2.0 cumulative grade point average in all previous college work
attempted, all passing grades will be accepted if comparable to CVCC courses.

2. If the student’s cumulative grade point average is below 2.0 (C), only credits in which a
grade of “C” or better was earned will be accepted.

3. Of the credits accepted, only those that are applicable to the student’s chosen curriculum
may be used for purposes of meeting program and graduation requirements.

4. Students who have satisfactorily completed required English and mathematics courses
will not be required to take the Accuplacer Placement Test at CVCC.

Evaluation of Transfer Credits

Official transcripts submitted by transfer students who enroll at the College will be evaluated
by the Admissions Office. Transfer students will be informed of the amount of acceptable credit
in two ways:

1. The amount of transfer credit and the transferable courses will be provided on the
College website at www.cv.edu after the evaluation.

2. The courses and the number of credits allowed through transfer are recorded on the
student’s official and unofficial CVCC transcript.

Students who have questions about the amount of credit accepted or specific courses accepted
may address those questions to the Director of Admissions/Registrar. In some cases, students
may be required to furnish catalogs containing course descriptions in order to determine course
transferability. Students must be currently enrolled at the time transfer credit is awarded.

Nontraditional Credit

CVCC may award limited credit for advanced placement, challenge examinations, CLEP
and DANTES examinations, armed forces and service schools training. Prior Learning
Assessment (PLA) may be awarded for professional certifications, statewide articulation
agreements, or programs. Course credit earned shall be noted on the student’s transcript.
Any student interested in obtaining PLA credit should contact the appropriate college faculty
member or the Admissions Director/Registrar in order to obtain the appropriate paperwork
and advisement of the PLA process.

Credit by Examination

Available Available
credit hours credit
for degrees hours for

certificates
Advanced Placement 15 9
CLEP and/or DANTES 15 9
Military training and education 20 9
Professional certification 18 3
*Criminal Justice and Fire Science
Credit by examination (challenge) 15 9

*See program requirements
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Not more than 25 percent of total credit required for any program may be awarded through
nontraditional means. Credit awarded through nontraditional means is not applicable toward
the minimum of 25 percent of semester credit hours that must be completed at CVCC.

Credit for subject examinations will be granted provided the student has not been previously
enrolled in the course for which credit is to be earned. CLEP/DANTES credit will not be granted
for college level courses previously failed, for disciplines in which credit for higher-level courses
has already been earned or for both subject examination and its course equivalent.

Credit through CLEP/DANTES examinations will not be recorded on the students permanent
record until the student has completed a minimum of twelve semester hours at CVCC. Notation will
be made on the student’s permanent record indicating the area in which credit was awarded, with the
statement “Credit by Examination,” followed by the number of semester hours granted.

The policy of granting credit through CLEP/DANTES examinations may differ from policies at
other colleges and the student is cautioned to check with other colleges to obtain additional information.

College Level Examination Program (CLEP)

CVCC awards credit through selected CLEP examinations provided the student earns a
minimum score as recommended by the American Council on Education (ACE).

CLEP examinations subject matter Credit CVCC course
awarded equivalents
Business
Information Systems and Computer Applications 3 CIS 146
Principles of Accounting I and II 6 BUS 241,242
Introductory Business Law 3 BUS 261
Introduction to Management 3 MST 201
Introductory Macroeconomics I 3 ECO 231
Introductory Macroeconomics II 3 ECO 231
Language and Fine Arts
American Literature with essay 6 ENG 251,252
English Literature with essay 6 ENG 261,262
Spanish 3 SPA 101
Mathematics and Science
College Algebra 3 MTH 112
College Trigonometry 3 MTH 113
Calculus with Elementary Functions 4 MTH 125
Social Science & Public Service Technologies
Western Civilization I 3 HIS 121
Western Civilization II 3 HIS 122
American History I 3 HIS 201
American History II 3 HIS 202
General Psychology 3 PSY 200
Introductory Sociology 3 SOC 200
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DANTES Standardized Examinations

CVCC awards credit through selected DANTES examinations provided the student earns a
minimum score as recommended by the American Council on Education (ACE).

DANTES examinations subject matter Credit CVCC course
awarded equivalents

Business
Introduction to Business 3 BUS 100
Principles of Accounting I 3 BUS 241
Introduction to Management 3 MST 201
Basic Marketing 3 BUS 285
Principles of Economics 11 3 ECO 232
Mathematics and Science
College Algebra 3 MTH 112
College Trigonometry 3 MTH 113
Calculus I 4 MTH 125
Calculus II 4 MTH 126
Linear Algebra 4 MTH 237
College Physics II 4 PHY 213
College Chemistry 4 CHM 111
Social Science & Public Service Technologies
Western Civilization I 3 HIS 121
Western Civilization II 3 HIS 122
General Anthropology 3 ANT 200
Introduction to Criminology 3 CRJ 208

Other Areas for Credit by Examination

Credit-by-examination opportunities are available in some subject areas for which CLEP
and DANTES examinations are not available or recognized by the College. Students should
contact the Director of Admissions/Registrar for more information.

Credit by examination is subject to the following regulations and guidelines:

L.

2.

An admitted student must apply to the Dean of Instruction to request credit by
examination.

A student may not challenge a specific course more than once.

3. A maximum of fifteen hours of credit toward the degree or nine toward the certificate

may be earned through challenge examinations.

. Students must be enrolled in the College and must not have audited or have been

previously enrolled in the course for credit at any postsecondary institution. The student
must enroll as a regular student in the course to take a challenge examination. This
provision includes payment of the respective tuition charges and applicable fees for the
course.

. The student who passes a challenge examination will receive credit for the course, with

a notation on the transcript of the method by which the credit was earned (Credit by
Examination).
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6. No credit earned through challenge examinations will be extended to any student until
the student has completed twelve semester hours of credit at CVCC.

7. Challenge examinations will not be administered if the student has already received
credit for advanced work in the subject area beyond the course for which the examination
is being requested.

8. Credit by examination procedures may not be used to remove or supersede any grade
previously earned in a given course or equivalent, including courses that were failed.

9. An administrative fee of $40 will be charged for each credit-by-examination request.

Credit-by-Examination Refund Policy

To receive a grade for credit by examination, a student must pay tuition in addition to
examination fees. Refunds will be given only in the same semester in which the student has
applied. If students do not complete the examination in the semester in which they apply, a
refund will not be given.

Credit through Advanced Placement

CVCC may grant college credit to students who score 3, 4, or 5 on one or more of the
Advanced Placement Program Examinations of the College Entrance Examination Board not to
exceed 15 hours of credit. To be eligible, the student must take the examination before enrolling
in college and must be enrolled at the College when credit is awarded.

Credit for Military Training and Educational Experiences

CVCC will consider, on an individual basis, military experiences as a substitute for approved
courses in the student’s training and education curriculum. The student is responsible for
requesting military transcripts by contacting the JST Operations Center via e-mail at

http://jst.doded.mil/.

Credits extended by the College will be applied to the student’s graduation requirements and
after the credit is extended, the student may not enroll in the course for which the credit was
awarded.

Guidelines for extending credit are as follows:

United States Armed Forces Institute (USAFI) - Credit may be given for study or
correspondence study applicable to the student’s curriculum that was taken through
the United States Armed Forces Institute (USAFI) provided the course is recommended
by the American Council on Education. The student must submit official evidence of
satisfactory completion of the work to the Admissions Office.

Military Service Schools - Training courses completed in the armed forces that are
applicable to the students curriculum and approved by the American Council on
Education may be accepted for credit. The student must submit official evidence of
satisfactory completion of the work to the Admissions Office.

DANTES - The College will consider credit earned for college-level courses reported
through the Defense Activity for Non-Traditional Educational Services Support
(DANTES). Credit awarded will be based on recommendations by the American Council
on Education.
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Graduation

Degree Requirements

Chattahoochee Valley Community College awards the Associate of Arts degree or the
Associate of Science degree to eligible students who will transfer to senior colleges or universities
and the Associate of Applied Science degree to students who have completed a specific career
program of study.

To become eligible to receive an associate degree from CVCC, the student must fulfill the
following requirements:

1.

NN Ul W

Associate of Arts or Associate of Science degree - Completion of a minimum of 64
semester hours credit in an approved Associate of Arts or Associate of Science degree
program with sixteen semester hours taken at CVCC (the exact number of hours
required in each program is specified in the Programs of Study section). Students must
complete at least 25 percent of semester credit hours at CVCC.

Associate of Applied Science degree - Completion of a minimum of 60-76 semester
hours credit in an approved Associate of Applied Science degree with 25 percent of the
semester hours taken at CVCC (the exact number of hours required in each program is
specified in the Programs of Study section).

. Meet all requirements for graduation within a calendar year of the last semester/term of

attendance.

. Successfully complete the general education and other required courses as specified in

the program of study.

. Achieve a minimum cumulative grade point average of 2.00.
. Complete all incomplete grades.
. Fulfill all financial obligations to the College.

. To participate in the commencement ceremony, and/or recieve a diploma or certificate,

students must complete an official application for graduation and pay the graduation fee
by the specified deadline date.

. Non-participants who have paid the graduation fee may contact the Admissions Office

to arrange to recieve their diplomas or certificates.

Certificate Requirements

To become eligible to receive a Certificate from CVCC, the student must fulfill the following
requirements:

L.

Satisfactorily complete an approved program of study. (See the Programs of Study
section for Certificate requirements.)

. Earn a 2.00 cumulative grade point average in all courses attempted at the institution.

3. Complete at least 25% of semester credit hours at the institution granting the award.

. Meet all requirements for graduation within a calendar year of the last semester/term of

attendance.

. Complete all incomplete grades.
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6. Fulfill all financial obligations to the College.

7. To participate in the commencement ceremony, and/or recieve a diploma or certificate,
students must complete an official application for graduation and pay the graduation fee
by the specified deadline date.

8. Non-participants who have paid the graduation fee may contact the Admissions Office
to arrange to recieve their diplomas or certificates.

Competency Requirements

To ensure that students have acquired appropriate competencies before they graduate, CVCC
requires the following:

1. To develop competency in writing, reading, and computation, students must take the
Accuplacer Placement Test and must take and satisfactorily complete developmental
courses if indicated by the test results. Students must then take at least two written
communications skills courses at the college level and reading courses, if required, until
the exit level is at the twelfth grade or higher. Competencies required for completion of
individual courses are designated on course syllabi.

2. Competency in computer use is required of all students. Non-transfer students must
complete Orientation 105B. Competencies required for completion of the computer
literacy course are designated on the course syllabus.

3. Students must achieve a minimum cumulative grade point average of 2.0. They must
satisfy objectives (competencies) included on the syllabus for each course.

Dual Degrees

To qualify for a second associate degree, a student must complete an additional 16 semester
hours above the degree requirements for the first associate degree and maintain an average
grade of “C” or higher.

Students may earn two or more A.A.S. degrees as long as they complete the specified
requirements listed in the curriculum for each field of study.

Students seeking to earn an A.A.S.and an A.A. or A.S. degree must (1) complete the specified
curriculum requirements for the A.A.S. degree, (2) complete the general education requirements
for the A.A. or A.S. degrees, and (3) complete a sufficient number of elective hours.

Application for Graduation

Students planning to graduate can obtain a graduation application by visiting www.cv.edu
by the date specified in the College academic calendar. Compliance with this deadline will allow
the College to evaluate the student’s eligibility for graduation and notify the student of any
remaining graduation requirements.

Although students may complete requirements for graduation during any semester, degrees
will not be officially conferred until the commencement ceremony at the end of the spring
semester. The official date on which degree requirements have been completed for the degree
will be specified on the student’s permanent transcript.

Graduation Honors

Degrees - Superior academic achievement by graduating students is designated on
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transcripts by the following:

SummaCumPLaude ....... .. 3.90-4.00 GPA
Magna Cum Laude .. .......ooiuiii 3.70-3.89 GPA
CumLaude. .. ... 3.50-3.69 GPA

Certificates - Superior academic achievement by students earning certificates is designated
on transcripts as follows:

Graduation with Distinction ..............ciiiiiiiiiinnn.. 3.50-4.0 GPA

Note: Calculation of the GPA for graduation honors shall be identical to the method
used to calculate the GPA to fulfill graduation requirements for the degree or certificate
earned.

In addition, to be eligible for a graduation honor, the student must have completed a minimum
of twenty-four semester hours at the College.

** Calculation of graduation honors is based on the cumulative grade point average of the
last semester prior to the graduation term.

CVCC Transcripts

Students may request an official transcript from the College website at www.cv.edu. CVCC
is a Parchment+ Credentials eScrip-Safe transcript receiving and sending institution and
National Student Clearinghouse transcript receiver. Unofficial transcripts can be viewed and
printed from the Website. The College reserves the right not to release a transcript if the student
has outstanding financial or other obligations to the College.

Withholding Graduation, Diploma and Transcripts

he postion of the Administration of CVCC is that a college degree or certificate has true

merit and meaning only if granted when a student has demonstrated the level of effort and
responsibility indicative of a worthy graduate. Therefore, it is the policy of the College that a
student shall be entitled to a degree or certificate only by successfully completing a prescribed
course of study; paying all tuition, fees and other appropriate charges, and fully abiding by
College policies, rules and regulations. If a student fails to meet any of the three (3) requirements
for graduation, the College reserves the right to withhold official graduation and awarding of
the degree or certificate to the student until the deficiency is rectified and to include a notation
on the student’s official transcript that the student is ineligible for graduation. Furthermore,
it is the policy of CVCC that a student who has failed to make timely payment of tuition, fees,
or other appropriate charges is ineligible to re-enroll for any subsequent academic semester
at the College except with special permission from the President until appropriate payment is
made. The College also reserves the right to withhold the issuance of the official transcript of any
student who has failed to make timely payment of tuition, fees or other appropriate charges until
full payment is made. The Admissions Office has the authority to withhold official graduation,
certificates and/or release of official transcripts as long as such authority is exercised in a manner
consistent with the intent of this policy.

When the College intends to withhold official graduation from a student, withhold
the degree or certificate, withhold the release of an official transcript or declare a student ineli-
gible for further enrollment, the Director of Admissions/Registrar will provide written notice
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to the student. The notice will be delivered by personal service, emailed to the student’s official
College emailed, or mailed to the student’s last known home addres. The notice will state the
type of action the College intends to take.

A student who recieves notice of any of the above-described actions has the right
to meet with the Dean of Student and Campus Services and request that the action is errone-
ous or demonstrates to the satisfaction of the Dean of Student and Campus Services that the
respective problem will be resolved within an acceptable time frame or if the Dean of Student
and Campus Services will provide written notice to the student of any such decision. The Dean
of Student and Campus Services also has the authority to make such a decision conditional
based on the students meeting certain stated requirements and in such cases, the Dean of
Student and Campus Services retains the right to re-impose the action if the stated conditions
are not met by the student.

Cooperative Arrangements

By approval of the Alabama Community College System, Georgia residents living
in counties contiguous to Lee and Russell Counties in Alabama pay the same tuition and fees
assessed Alabama residents. By approval of the Georgia Board of Regents, Alabama residents
living in Chambers, Lee and Russell pay the same tuition and fees at Columbus State University
as those assessed Georgia residents.
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Prog rams of Stlldy offered at CVCC include university parallel programs, career
programs, and certificate programs.

University parallel programs include the Associate of Arts and the Associate of
Science degrees. These two-year degrees are intended to provide the general education core
requirements of the first two years of a baccalaureate program and thus prepare baccalaureate-
seeking students for transfer to a four-year college or university.

Career programs lead to the Associate of Applied Science degree. These programs are
intended to prepare students for specific careers or occupational enhancement and they also
include some general education courses. Although these programs are not designed primarily
for transfer, many of the courses are transferable to four-year institutions.

Certificate programs are especially designed for students who wish to prepare for careers
or career advancement through short-term, intensive programs.

University Parallel Programs

university parallel program allows a student to complete the first two years of a baccalaureate
degree. These programs are designed to transfer to a four-year college or university. CVCC
offers two transfer degrees:

Associate of Arts in Liberal Arts (A.A.)
Associate of Science in General Studies (A.S.)

The Associate of Arts and Associate of Science degrees are awarded to students completing
a planned university-parallel program to meet the requirements of the first two years of a
Bachelor of Arts or Bachelor of Science degree. Since Area V requirements vary with individual
four-year institutions, students must obtain approved university parallel degree plans from
the appropriate academic divisions or Counseling, Advising and Testing Services. Associate of
Arts and Associate of Science degrees contain a general education core requirements. Since not
all courses will satisfy these requirements in all programs, courses should be chosen from an
approved degree plan to ensure they meet the requirements. The degree plan will also indicate
the courses needed in addition to the general education core to complete the degree.

Students in the Associate of Arts in Liberal Arts degree program usually transfer to a
four-year institution in such fields as Art; Elementary or Secondary Education; Health, Physical
Education and Recreation; Music, or Theater.

Students in the Associate of Science in General Studies degree program usually
transfer to a four-year institution in the Natural Sciences, the Professional Sciences, Mathematics,
Computer Science, Business Administration, or Nursing.

As part of a transfer degree, students will take freshman- and sophomore-level general
education courses in a wide range of disciplines. All students are required to complete a specific
number of semester hours in English Composition (Area I); Humanities, Speech and Fine
Arts (Area II); Natural Sciences and Mathematics (Area III) and History, Social and
Behavioral Sciences (Area IV). These courses are referred to as CORE courses. In addition
to CORE courses, students will choose Electives (Area V), which will more specifically prepare
them for transfer in their particular field of interest.

While the College does not offer specific majors such as those offered at the bachelor’s (four-
year) degree level, the College is acutely aware that students should plan their course selection to
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meet requirements at the transfer institution. Even though all general education course work in
Areas I through V will transfer, the specific Area V courses required for a major at different four-
year institutions may vary. It is, therefore, most important that students consult their advisors as
well as the catalog of the institution to which they wish to transfer to ensure proper transfer credit.
It is also advisable that students contact an academic advisor at the senior institution who can
provide definitive advice on major course requirements.

Planning for Transferring

The Associate of Arts and Associate of Science degrees, requiring sixty-four semester hours,
are planned sets of courses leading to baccalaureate degrees. Associate of Arts and Associate
of Science degree students do not officially major in an academic discipline at CVCC. Majors
are defined by the institution to which these students transfer. Associate of Arts and Associate
of Science degree students are assigned to advisors on the basis of intended majors or fields of
interest indicated. Students planning to transfer to a senior institution should decide as early as
possible the college and program to which they will transfer.

Transfer guides have been developed for Alabama colleges and universities. Chattahoochee
Valley Community College provides transfer guides and agreements for state colleges and universities
through the Statewide Transfer and Articulation Reporting System (STARS) program. Templates
approved by the Articulation and General Studies Committee (AGSC) are available online at
http://stars.troy.edu.

STARS is a computerized articulation and transfer planning systemused to inform Alabama
community college students about degree requirements, course equivalencies and other transfer
information pertaining to specific majors at each state-funded four-year institution. STARS is an
efficientand effective way of providing students, counselors and educators with accurate information
upon which transfer decisions can be based. The STARS database, if used properly; can prevent loss
of course credit hours, provide direction for scheduling course work and ease the transition from
one institution to another. Students should request their guides or agreements when they
meet with their academic advisors during New Student Experience.

To ensure proper interpretation of the AGSC guides/agreements, students who have
completed postsecondary coursework at other institutions should request an evaluation of
their courses by their intended transfer institutions before registering for classes at CVCC.
While CVCC makes every effort through advising and printed materials to provide accurate
information to meet transfer and degree requirements, it is the student’s responsibility to select
and register for courses needed to meet those requirements.

In addition to following the transfer guide, students are advised to personally contact their
transfer schools to verify specific admissions and course requirements for their majors.

CVCC academic advisors assist students in planning transfer programs. Students should
consult with their academic advisor before registering each term.

Alabama Articulation and General Studies Committee (AGSC)

The AGSC was created to simplify the transfer of course credit between public institutions
of higher education. To accomplish this task, the AGSC has developed and implemented
a statewide general studies and articulation program that facilitates the transferability of
coursework among all Alabama public colleges and universities. The AGSC continues to serve as
a monitoring committee for the articulation program. They oversee and maintain the program
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on an on-going basis going basis. Finally, the AGSC works to resolve any student appeals related
to transfer of coursework as it relates to the articulation program.

Associate of Science and Associate of Arts

A student enrolled at CVCC in an Associate of Science degree program in General Studies
or an Associate of Arts degree program in Liberal Arts must complete 41 semester hours of core
curriculum course work distributed among four core discipline areas (Areas I - IV). The student
will complete Area V requirements by selecting 23 semester hours appropriate to his/her future
major. The student must complete 64 semester hours of appropriate course work to satisfy the
requirements for graduation and to receive the Associate of Science degree in General Studies or
the Associate of Arts degree in Liberal Arts.

Degree Requirements

Areal: Written Compositionland Il ...........cooviiiiiiiiiiiinnenn., 6 credit hours
ENG 101 and ENG 102

Arealll: Humanities, Speechand Fine Arts .........c.covvvnivnnennnnn, 12 credit hours
Must complete at least three semester hours in Literature.
Must complete at least three semester hours in Fine Arts.
Must complete at least three semester hours in Speech.

Students must complete a six-hour sequence in Literature or History.

Area lll: Natural Science and Mathematics ..........covevvviiinnnnnn. 11 credit hours

Must complete three semester hours in Mathematics at the Precalculus Algebra
(MTH 112) or Finite Math (MTH 110) level or above. Prerequisites and/or
developmental courses may be required for some students before enrolling in these
courses.

Must complete eight semester hours in the Natural Sciences are laboratory
experiences.

ArealV: History, Social and Behavioral Sciences ...................... 12 credit hours
Must complete at least three semester hours in History.
Students must complete a six-hour sequence in Literature or History.

Remaining semester hours to be selected from among other disciplines in the
Social and Behavioral Sciences.

Areas I-IV:  Minimum general education requirements .................. 41 credit hours

AGSC approved CORE courses, including courses not offered by CVCC, transferred
from another college will meet requirements for Areas I-IV.

AreaV: Preprofessional, pre-major and elective courses.............. 23 credit hours

For additional courses, students must consult with their advisors to obtain
Articulation Degree Plans for their specific areas of concentration.
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The Articulation Degree Plan will list specific course requirements for transfer.
However, since acceptance of transfer credits is ultimately determined by the senior
institution, a student planning to transfer must consult with his/her advisor as well
as the catalog of the institution to which he/she plans to transfer to ensure transfer
credit.

Additional degree requirements:

ORI 105B (three credit hours) is required of all students except transfer students
who receive credit for 14 or more semester hours prior to transferring to CVCC. CIS
146 is required of all students graduating with an associate degree.

Areas |-V:  General studies curricula ............ocoiiiiiiiiiiii, **60 credit hours
Maximum program semester credithours ...............ccooveiiiiinne.n. 64 credit hours
Semester credit-hourrange byaward ............coviiiiiiiiiiiiinn, **64 credit hours

* See the Articulation Degree Plan for specific course requirements for Areas I, III and IV.

**Respective programs of study for baccalaureate degrees at Alabama public universities range
from 120 to 128 semester credit hours in length. Depending on the total hours allocated for the
bachelor’s degrees, institutions in the Alabama Community College System are authorized to
provide 50 percent of the total (60-64).

General Requirements for the General Education - Short Term
Certificate

The general education short-term certificate award is designed to assist students who wish
to develop an academic foundation and earn credit towards their associate of arts/science
degree or who are looking to transfer to a senior institution before completing their degree
requirements. This certificate will also help students who are looking for general knowledge
before entering the workforce.

A student pursuing the general education short certificate must follow the specific
requirements for the program as outlined below.
credit hours

Area |: Written COmpoOosition ......vvniuiiiiiiiiiiiiiiiiiiiiiiiiiiiiienenranenss 6

ENG 101  English Composition .............cvuiuiiiininininenan.. 3

ENG 102  English CompositionII ............ ... ... 3

Area ll: Humanitiesand FIn@ Arts........ooviniiiiiiiiiiiiiiiiii i 6

SPH 106  Fundamentals of Oral Communications.................... 3

or SPH 107  Fundamentals of Public Speaking ......................... 3

Humanities ....... ... 3

Area lll: Natural Science and Mathematics ...........ccovvviiiiiiiiiiiiiiiiinennns 7

MTH 100 Intermediate College Algebra or higher-level MTH. .......... 3

Science Course (BIO 103, BIO 201, CHM 111 ORPHS 111)............... 4

Area IV: History, Social and Behavioral Sciences............ooovviiiieninininennnss 6
HIS Course
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(GEO 100, GEO 201, HIS 101, HIS 102, HIS 121, HIS 201 OR HIS 202) ..... 3
Social and Behavioral Science Course

(ECO 231,ECO 232, POL 211, PSY 200, PSY 210 OR SOC200............. 3
AreaV:Elective.......oooiiiiii i 3
CIS146  Microcomputer Applications. .......................oo.. 3
TOtal. 28

Career Programs

Associate of Applied Science (A.A.S.)

The Associate of Applied Science degree is awarded to students who complete the
requirements of a specific career or professional program outlined in this catalog. These
programs are 60-76 semester hours. Of the total hours in a program, a representative percentage
must be courses chosen to ensure competency in writing, oral communication, computer
applications, and fundamental mathematics and to satisfy CVCC core requirements. The
remaining hours must be taken in the specific area of concentration and may include related
courses and electives. This area of concentration must include 15 semester hours of coursework,
with appropriate prerequisites, above the level of elementary courses. In addition, coursework in
the area of concentration must follow an orderly, identifiable sequence.

Each career-oriented course and program at CVCC has a primary goal of preparing students
for a productive and successful career after graduating from the College. Each curriculum
contains college-level courses pertinent to that particular field as well as general education
courses that provide a well-rounded college education.

Each program has been designed with the assistance of a community advisory committee
composed of people currently working in the field who are aware of the job requirements
and job potential. Although the primary objective of career programs is early job entry with
potential for growth in the job, further education in these options is possible after two years of
college. A growing number of colleges and universities now offer specialized programs leading
to a bachelor’s degree and credits in these curricula may be transferable to such programs. An
Associate of Applied Science degree candidate who is following a specific Associate of Applied
Science program, taking courses in the proper sequence under the guidance of a designated
program advisor, may be said to be majoring in that program of study.

All Associate of Applied Science degrees will contain the following General Education core
requirements. Not all courses listed will satisfy these requirements in all programs; courses
should be selected to ensure that they meet the requirements of an approved program.

Degree Requirements
Area I: Written Composition ......c.ovviiiiiiiiieiiiieeneenerneeneenns 3-6 credit hours

Area ll: Humanities, Speechand Fine Arts .........coocvviiiiiiiniennnnns 3 -6 credit hours

Required Speech (3 credit hours)
Required Humanities (3 credit hours)
Humanities and/or Fine Arts (electives)

Area lll: Natural Science and Mathematics ............covevviinvennnen. 9- 11 credit hours
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Students enrolled in health-related disciplines for which the AAS degree is
awarded must take BIO 103 as the prerequisite for BIO 201, BIO 202 and BIO 220
to assure the transfer of courses within parameters of the AGSC Minimum General
Education Semester-Hour Distribution requirements to successfully complete the
system-wide biology placement examination.

ArealV: History, Social and Behavioral Sciences...................... 3 -6 credit hours
Programs in which the AAS represents the terminal award are not required to
complete the six-semester-hour History or Literature sequence in Area IV.

Minimum general education requirements ...............ccovviunnen 18 - 29 credit hours

Area V: Professional core, technical concentration and electives....... 52-58 credit hours

Courses appropriate to the degree requirements, occupational or technical specialty
requirements, core courses, and electives.

Students planning programs of study for which the AAS does not represent the
terminal degree and for which national or regional programmatic licensure and
certification are required should be encouraged to integrate the “General Studies”
transfer courses whenever possible.

Additional degree requirements:

ORI 105B is required of all students except transfer students who receive credit
for 14 or more semester hours prior to transferring to CVCC and individuals
completing the Associate of Applied Science in Nursing degree. CIS 146 is required
of all students graduating with an associate degree.

Certificate Programs

Certiﬁcate programs, consisting of college courses primarily in the major area of concentration,
are designed for individuals already employed who desire to acquire new skills and for
individuals who desire to obtain an employable skill in the least possible time. Students should
consult the course descriptions in this catalog to determine course prerequisites.

Standard certificate programs are comprised of at least 29 credit-hours but not more than
60 credit-hours. Short-term certificate programs, which are highly specific to a particular job
and may be completed in one or two semesters, total at least 9 credit-hours but not more than
29 credit-hours.

Certificate program requirements

To be eligible for a Certificate of Completion, a student must satisfy the following
requirements:

1. Meet all requirements for admission to the program.

2. Complete at least one-half the total semester credit hours in the program at
Chattahoochee Valley Community College.

3. Fulfill all the course requirements listed for a specific certificate program.
4. Earn a 2.0 cumulative GPA.
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5. Be enrolled at the College during the semester in which the certificate requirements are
completed or, with approval of the Dean of Instruction and/or Dean of Students and
Campus Services, within a calendar year of the last semester of attendance.

6. Receive the certificate by transferring from a regionally accredited institution no more
than the last six semester hours required for completion of the program of study with a
minimum grade of “C” in each course transferred.

7. Fulfill all financial obligations to the College.
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A.A.S. - Applied Technology: Air Conditioning and
Refrigeration (HVAC) option

This program emphasizes the fundamental principles for air conditioning and refrigeration.
Instruction is provided in the theory and principles of refrigeration and heat transfer, HVAC/R
system components, common and specialty tools for HVAC/R, and application of the concepts of
basic compression refrigeration. Upon completion, students should identify system components
and understand their functions, identify and use common and specialty HVAC/R tools and
maintain components of a basic compression refrigeration system.

credit hours

Area |: Written COmposition ......oviuiiiiniiiiiiniiiiiiiiiiiiieiinienenranenss 3
ENG 101  English Composition .............c.vuiiiinininininenan.. 3

or ENG 100  Vocational Technical English. ...................... ..., 3

Area ll: Humanitiesand Fine Arts...........oooiiiiiiiiiiiiiiiiiiiiiiiiiin e 6
SPH 106  Fundamentals of Oral Communications .................... 3

or SPH 107  Fundamentals of Public Speaking ......................... 3
Humanities . ... 3

Area lll: Natural Science and Mathematics ..., 6
MTH 100 Intermediate College Algebra or higher-level MTH........... 3

Math, Science or Computer Science Elective ........................... 3

Area IV: History, Social and Behavioral Sciences............ocovviniieninennnennnss 3
PSY 200  General Psychology...............oooiiiiiiiiiii. 3

Area V: Preprofessional Major and Elective Courses...........ccoveviiiunieinnenn.. 46
ADM 100 Industrial Safety ....... ..ot 3

ADMI101  Precision Measurement ................cooiuininiinn.n.. 3

ADM 102 Computer Aided Design. . .........covvvuiiniiinnniin.. 3

ADM 105 Fluid Systems. ...........oouiiiiiiiiiiiii i, 3

ADM 106  Quality Control Concepts. . ........c.vuvuvinineninenenen.. 3

INT101  DCFundamentals.................coooiiiiiiiiiiiin... 3

INT 103  ACFundamentals..............ooiiiiiiiiiiiii.. 3

INT291  CO-OP ..o e 3

ACR111  Principles of Refrigeration. ...................oooiiin. 3

ACR 112 HVACR Service Procedures. .............oeveiinininenan.. 3

ACR 113  Refrigeration Piping Practices. ......................coout. 3

ACR119  Fundamentals of Gas Heating Systems ..................... 3

ACRI121  Principles of Electricity for HVACR.................... ... 3

ACR 148 HeatPump Systems ...............coiiiiiiiiiinn., 3

ACR 183  Special Topics in Air Conditioning and Refrigeration . ... ..... 1

ACR203  Commercial Refrigeration....................... ... ... 3

Additional degree reqUIreMENtS . ......vvueeneeeeeeieeneeneeneeneeneeneenesnnns 6
ORI 105B  Orientation and Students Success with Technology .. ......... 3

CIS146  Microcomputer Applications. . ............o.vuiuiuieen... 3

Total. ..o 70
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Certificate - Applied Technology
Air Conditioning and Refrigeration (HVAC) option

This program emphasizes the fundamental principles for air conditioning and refrigeration.
Instruction is provided in the theory and principles of refrigeration and heat transfer, HVAC/R
system components, common and specialty tools for HVAC/R and application of the concepts of
basic compression refrigeration. Upon completion, students should identify system components
and understand their functions, identify and use common and specialty HVAC/R tools, and
maintain components of a basic compression refrigeration system.

credit hours
Required general education courses ..........ccovviiiiiiiiniiniieneenriennnnss 9
ENG 101  English CompositionI.... ..., 3
or ENG 100 Vocational Technical English . ..................o oot 3
MTH 100 Intermediate College Algebra or higherlevel MTH. ................. 3
SPH 106  Fundamentals of Oral Communication ........................... 3
or SPH 107 Fundamentals of Public Speaking ................................. 3
Required Air Conditioning and Refrigeration courses .......cocvvvieieinnnnns 37
ADM 100 Industrial Safety...........c.ooviiiiiiii i 3
ADM 101 Precision Measurement. ...............oouiuiiiiiniiieanina... 3
ADM 102 Computer Aided Design . .........ouveiiiiniiiiiiii e, 3
ADM 105  Fluid Systems ...........ooniuiiii e 3
ADM 106 Quality Control CONCepts ... ......ouveveniininiiinananannnn.. 3
ACR111  Principles of Refrigeration ............c.oooiuiiiiiininninn... 3
ACR 112  HVACR Service Procedures .............coouviiiuninnininnennn.. 3
ACR 113  Refrigeration Piping Practices ................cooiiiiiiiin... 3
ACR119  Fundamentals of Gas Heating Systems . ......................ooue. 3
ACR 121  Principles of Electricity for HVACR. ................... ... ... 3
ACR 148 HeatPump Systems...............ooiuiiiiiininiiininnaninn... 3
ACR 183  Special Topics in Air Conditioning and Refrigeration. ............... 1
ACR203  Commercial Refrigeration ..............c.coviiiiiiniiin... 3
Additional certificate requirements.......cocvieiiiiiieneieseiicncncncnsecnsnns 6
ORI 105B  Orientation and Student Success with Technology .................. 3
CIS146  Microcomputer Applications .. ..........c.covuiuiuirirannnnnnnn.. 3
Total. .o 52
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Short Certificate - Applied Technology:
Air Conditioning and Refrigeration (HVAC) option

This program emphasizes the fundamental principles for air conditioning, heating and
refrigeration. Instruction is provided in the theory and principles of refrigeration and heat
transfer, HVAC/R system components, common and specialty tools for HVAC/R and application
of the concepts of basic compression refrigeration. Upon completion, students should identify
system components and understand their functions, identify and use common and specialty
HVAC/R tools and maintain components of a basic compression refrigeration system. This
certificate is pell Grant eligible.

credit hours

ReqUIred COUSES ..o vvvvrirererenonresrsrersssrsssssnsnsnsnsossssssssssssns 22
ACR111  Principles of Refrigeration ..., 3
ACR112  HVACR Service Procedures ..................coooiiiiiiiain.... 3
ACR 113  Refrigeration Piping Practices ................coooiiiiiii ... 3
ACR119  Fundamentals of Gas Heating Systems .................coovvnn... 3
ACR 121  Principles of Electricity for HVACR. ......... ..., 3
ACR 148 HeatPump Systems...............cooiiiiiiiiiiiiiiiin... 3
ACR 183  Special Topics in Air Conditioning and Refrigeration. ............... 1
ACR203  Commercial Refrigeration .............. ..., 3
Total. .o 22
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A.A.S. - Applied Technology: Automotive Manufacturing option

This program prepares individuals to apply basic engineering principles and technical skills
to the identification and resolution of production problems in the manufacture of products. This
program includes instruction in machine operations, production line operations, engineering
analysis, systems analysis, instrumentation, physical controls, automation, computer
aided manufacturing (CAM), manufacturing planning, quality control, and informational
infrastructure.

credit hours

Area |: Written COmposition ......ovvuiiiiniiiiiiniiiiiiiiiiiiiieiinienenraeenss 3
ENG 101  English Composition .............cvuiuiiniiinininenan.. 3

or ENG100  Vocational Technical English. ...................... ... .. 3

Area ll: Humanitiesand Fine Arts..........oooiiiiiiiiiiiiiiiiiiiiiiiiiii e 6
SPH 106  Fundamentals of Oral Communications .................... 3

or SPH 107  Fundamentals of Public Speaking ......................... 3
*Humanities Electives . ........ ... 3

Area llI: Natural Science and Mathematics ... 6
MTH 100 Intermediate College Algebra or higher-level MTH........... 3

Math, Science or Computer Science Elective ........................... 3

Area IV: History, Social and Behavioral Sciences............ocevviiiiiiiiinnnennnss 3
PSY 200  General Psychology...............oooiiiiiiiiiii. 3

Area V: Preprofessional Major and Elective Courses...........ccoveviiiunieinnenn.. 42
ADM 100 Industrial Safety ...........coooiiiiiiiiiiiiii 3

ADMI101  Precision Measurement ................cooviuiuininn.n.. 3

ADM 102 Computer Aided Design. ..........covvvuiininnniein.. 3

ADM 105 Fluid Systems. ...........oouiiiniiiii i, 3

ADM 106  Quality Control Concepts. ... ......c.vuvuvininininenenen.. 3

AUT 210  Industrial Robotics. ...t 3

INT101  DCFundamentals.................coooiiiiiiiiiin... 3

INT 103  ACFundamentals..............ccooiiiiiiiiiiiii.. 3

INT 117 Industrial Mechanics ..o, 3

INT 184  Intro to Programmable Logic Controllers................... 3

INT 284  Advanced Programmable Logic Controllers................. 3

INT 288  Applied Programmable Logic Controllers................... 3

INT 134  Prin. of Industrial Maintenance Welding and Metal Cutting . . ..

Techniques. .. ....ove i 3

INT291  CO-OP ... e 3

Additional degree requUIremMents .........oouuiiiiiiiiiiiiiiiiiiiiii i 6
ORI 105B  Orientation and Student Success with Technology............ 3

CIS146  Microcomputer Applications. .. ...........ouvueuieaenen... 3

Total. ..o 66
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Certificate - Applied Technology: Automotive Manufacturing option

This program prepares individuals to apply basic engineering principles and technical skills
to the identification and resolution of production problems in the manufacture of products. This
program includes instruction in machine operations, production line operations, engineering
analysis, systems analysis, instrumentation, physical controls, automation, computer-
aided manufacturing (CAM), manufacturing planning, quality control, and informational
infrastructure.

credit hours

Required general education courses .......oovverererirersronsnsessosssessnnss 9
ENG 101  English Composition . ... . ..o, 3
or ENG 100 Vocational Technical English . ........... ... .. 3
MTH 100 Intermediate College Algebra or higher-level MTH .................. 3
SPH 106 ~ Fundamentals of Oral Communication ...................cooo.e... 3
or SPH 107 Fundamentals of Public Speaking ........... ...t 3
Required automotive manufacturing courses ...........coveveerucencnsnsenss 39
ADM 100 Industrial Safety........... ... i 3
ADMI101  Precision Measurement. ............oouiuiiiiiiiiiiinenneann.n. 3
ADM 102 Computer Aided Design ..o ... 3
ADM 105 Fluid Systems ... ......oouenirniti e 3
ADM 106  Quality Control COncepts . ........o.veuvinerninerninnenennennn.. 3
INT101  DCFundamentals ..............oooiiuiiiiiiiiiiiiiiiannn 3
INT103  ACFundamentals .............. ..., 3
INT 117 Industrial Mechanics. . .........ooooveiiiii i, 3
INT 184  Intro to Programmable Logic Controllers.......................... 3
INT 284  Advanced Programmable Logic Controllers. ....................... 3
INT 288  Applied Programmable Logic Controllers ......................... 3
INT 253 Industrial Robotics. . .......... oo 3
INT 134  Prin. of Industrial Maintenance Welding and Metal Cutting Techniques 3
Additional certificate requirements.......coviviiiiiiiiriiirincnsncncniecniens 6
ORI 105B  Orientation and Student Success with Technology .................. 3
CIS146  Microcomputer Applications .. ...........c.vuvrinerarannnannnn.. 3
Total. .. 54
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Short Certificate - Applied Technology:
Automotive Manufacturing option

This program prepares individuals to apply basic engineering principles and technical skills
to the identification and resolution of production problems in the manufacture of products. This
program includes instruction in machine operations, production line operations, engineering
analysis, systems analysis, instrumentation, physical controls, automation, computer-
aided manufacturing (CAM), manufacturing planning, quality control, and informational
infrastructure. This certificate is Pell Grant eligible.

credit hours

ReqUIred COUISES ..o vvvvrirererensnsessosersssssssssnsnsnsnssssssssssssssns 24
INT 101  DCFundamentals ..., 3
INT103  ACFundamentals............. ... 3
INT 117 Industrial Mechanics. . ..........oooveiiiii i, 3
INT 184  Intro to Programmable Logic Controllers........................... 3
INT 284  Advanced Programmable Logic Controllers. ........................ 3
INT 288  Applied Programmable Logic Controllers .......................... 3
INT 253 Industrial Robotics. ... 3

INT 134 Prin. of Industrial Maintenance Welding and Metal Cutting Techniques . ...3
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A.A.S. - Applied Technology: Industrial Maintenance option

This program prepares individuals to apply technical knowledge and skills to repair and
maintain industrial machinery and equipment such as cranes, pumps, engines and motors,
pneumatic tools, conveyor systems, production machinery, marine deck machinery, and steam
propulsion and refinery and pipeline-distribution systems.

credit hours

Area |: Written COmposition ......oviuiiiiniiiiiiniiiiiiiiiiiiieiinienenranenss 3
ENG 101  English Composition .............o.vuiiiiniiinininenan.. 3
or ENG100  Vocational Technical English. ...................... ..., 3
Area ll: Humanitiesand FiNe Arts.......oovvviiiiiiiiiiiiiiii i 6
SPH 106  Fundamentals of Oral Communications .................... 3
or SPH 107  Fundamentals of Public Speaking ......................... 3
Humanities Electives. ... 3
Area lll: Natural Science and Mathematics .........oooviiiiiiiiiiiiiiiniiiiinne 6
MTH 100 Intermediate College Algebra or higher-level MTH........... 3
Math, Science or Computer Science Elective ........................... 3
Area IV: History, Social and Behavioral Sciences............ocevviiiiiiiiinnnennnss 3
PSY 200  General Psychology...............oooiiiiiiiiiii. 3
Area V: Preprofessional Major and Elective Courses...........ccoveviiiunieinnenn.. 45
ADM 100 Industrial Safety ....... ..ot 3
ADMI101  Precision Measurement .............o.uvuuueennneennnann. 3
ADM 102 Computer Aided Design. . .........covvvuiiniiinnniin.. 3
ADM 105 Fluid Systems. ...........oouiiiiiiii i 3
ADM 106  Quality Control Concepts. . ........c.vuvuvunineninenenen.. 3
INT101 DCFundamentals...............c.ooiiiiiiiiiiiiiin.. 3
INT103 ACFundamentals...............c.coiiiiiiiiiiii... 3
INT 113 Motor Controls . ........ovuririeer i 3
INT 117  Industrial Mechanics . ..., 3
INT 253 Industrial Robotics. ..., 3
INT 184  Intro to Programmable Logic Controllers................... 3
INT 284  Advanced Programmable Logic Controllers................. 3
INT 288  Applied Programmable Logic Controllers................... 3
INT 134  Prin. of Industrial Maintenance Welding and
Metal Cutting Techniques ...t 3
INT291  CO-OP ..o e 3
Additional degree reqUIreMENtS . ......vvueeneeneeeeneeneeneeneeneeneeneenesnnns 6
ORI 105B Orientation and Student Success with Technology............ 3
CIS146  Microcomputer Applications. . ............c.vuvuvuienen... 3
Total..ooonnt e 69
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Certificate - Applied Technology: Industrial Maintenance option

This program prepares individuals to apply technical knowledge and skills to repair and
maintain industrial machinery and equipment such as cranes, pumps, engines and motors,
pneumatic tools, conveyor systems, production machinery, marine deck machinery, and steam
propulsion, refinery and pipeline-distribution systems.

credit hours
Required general education courses ..........ccovviiiiiiiiniiniieneenriennnnss 9
ENG 101  English CompositionI.... ..., 3
or ENG 100 Vocational Technical English . ........... ... oot 3
MTH 100 Intermediate College Algebra or higherlevel MTH. ................. 3
SPH 106  Fundamentals of Oral Communication ........................... 3
or SPH 107 Fundamentals of Public Speaking ................................. 3
Required industrial maintenance courses .........covvrvnencnrnrererersesnsas 39
ADM 100 Industrial Safety...........c.ooviiiiiiii i 3
ADMI101  Precision Measurement. ...............oouiiiiiiininiinaninn... 3
ADM 102 Computer Aided Design . .........ouveiiiiniiiiiiii e, 3
ADM 105  Fluid Systems ...........ooniuiiii e 3
ADM 106 Quality Control CONCepts ... ......ouveveniininiiiananannn.. 3
INT101 DCFundamentals .............cooiiiiiiiiiiiiiiiiann.. 3
INT 103  ACFundamentals..............ooiiiiiiiiiiiii i, 3
INT 113 Motor Controls. . ......c.vuneuin et 3
INT 117  Industrial Mechanics. . ..., 3
INT 253 Industrial Robotics. ... 3
INT 184  Intro to Programmable Logic Controllers. ......................... 3
INT 284  Advanced Programmable Logic Controllers. ....................... 3
INT 288  Applied Programmable Logic Controllers ......................... 3
Additional certificate requirements.......cocvieiiiiiieneieseiicncncncnsecnsnns 6
ORI 105B  Orientation and Student Success with Technology .................. 3
CIS146  Microcomputer Applications .. ..........c.covuiuiniririnannnnnn.. 3
Total. et 54
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Short Certificate - Applied Technology:
Industrial Maintenance option

This program prepares individuals to apply technical knowledge and skills to repair and
maintain industrial machinery and equipment such as cranes, pumps, engines and motors,
pneumatic tools, conveyor systems, production machinery, marine deck machinery, and steam
propulsion, refinery and pipeline-distribution systems. This certificate is Pell Grant eligible.

credit hours

ReqUIred COUISES ..o vvvveirererensnsessesessssrsssssnsnsnsnssssssssssssssas 27
ADM 101 Precision Measurement. . ..........vuutireiuneneennennennennenn.. 3
INT101  DCFundamentals ...........c.ooiuieiiniiiiiiiiiiiiannnn. 3
INT 103  ACFundamentals........... ..o 3
INT 117  Industrial Mechanics. . ... 3
INT 253 Industrial RODOtICS. . ..o .vvee e 3
INT 184  Intro to Programmable Logic Controllers........................... 3
INT 284  Advanced Programmable Logic Controllers. ........................ 3
INT 288  Applied Programmable Logic Controllers .......................... 3

INT 134  Prin. of Industrial Maintenance Welding and Metal Cutting Techniques. 3

Short Certificate - Applied Technology:
Industrial Maintenance option

MSSC - Certified Production Technician
credit hours

ReqUIred COUSES ..o vvvvrerererenonsesserersssrsosssnonsnsnsossssssssssnsns 12
WKO 141 Manufacturing Safety Practices . ...t 3
WKO 142 Manufacturing Print Reading Measurement and Quality Practices . . . .. 3
WKO 143 Manufacuring Processes and Equipment........................... 3
WKO 144 Manufacturing Maintenance Practices...................cooion... 3
Total. et 12
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A.A.S. - Applied Technology: Welding option

The Welding Technology program is designed to prepare individuals for employment in the
field of welding. The program is a competency-based program that includes both theory and
hands-on practical application-based instruction. Instruction is provided in various processes
and techniques of welding and cutting different types of materials.

credit hours

Areal: Written COmPoSItion ......ovvuviniiniiniiniiiiiiiiniinienieneeneenees 3
ENG 101  English Composition ...................coiiiiiiii.. 3

or ENG 100  Vocational Technical English. ............................. 3

Area ll: Humanitiesand Fine Arts ........oooviiiiiiiiiiiiiiiiiiiiiiiiie, 6
SPH 106  Fundamentals of Oral Communications .................... 3

or SPH 107  Fundamentals of Public Speaking ......................... 3
Humanities Electives........... ..o, 3

Arealll: ~ Natural Science and Mathematics ...........ooovvviiiiiiiiiiiniiinn 6
MTH 100 Intermediate College Algebra......................... ... 3

Math, Science, or Computer Science Elective ................ 3

ArealV: History, Social, and Behavioral Sciences...............ccovviiiiinnnenn. 3
PSY200  General Psychology ............coooiiiiiiiiiiiiiiia.. 3

AreaV: Preprofessional, Major and Elective COurses .............oevuuvennn. 45
ADM 100 Industrial Safety ........... ... il 3

ADM 101  Precision Measurements .................coiuiniinn.n.. 3

ADM 102 Computer Aided Design. ..........covviiiinnnniin.. 3

INT 291  Cooperative Education................coiiiiiiinin... 3

WDT 108 SMAW Fillet/OFC. ...t 3

WDT 110 Industrial Blueprint Reading ......................... ... 3

WDT 119  Gas Metal Arc/Flux Cored Arc Welding. .................... 3

WDT 120  Shielding Metal Arc Welding Groove....................... 3

WDT 122 SMAW FilletLab. ..........ooo i 3

WDT 124  Gas Metal Arc/Flux Cored Arc Welding Lab................. 3

WDT 125  Shielding Metal Arc Welding GrooveLab ................... 3

WDT 217  Shielding Metal Arc Welding Carbon Pipe................... 3

WDT 228 Gas Tungsten Arc Welding. ......................ooia.. 3

WDT 257  Shielding Metal Arc Welding Carbon Pipe Lab............... 3

WDT 268 Gas Tungsten Arc WeldingLab............................ 3

Additional Degree Requirements. .......oovviiiiiiiiiiiiii it 6
ORI 105B  Orientation and Student Success with Technology............ 3

CIS146  Microcomputer Applications. ............................. 3

Total. ..ot 69
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Certificate - Applied Technology: Welding option

The Welding Technology program is designed to prepare individuals for immediate employment
in the field of welding. The program is a competency-based program that includes both theory and
hands-on practical application-based instruction. Instruction is provided in various processes and
techniques of welding and cutting different types of materials.

credit hours

Required General Education CoUrses. ......ovveveveirenencncnssssesssssnsnas 12
ENG 101  English Composition.......... ..ot 3
MTH 100 Intermediate College Algebra.............. ..., 3
or ENG 100 Vocational Technical English ............. ... ..o oL, 3
SPH 106 ~ Fundamentals of Oral Communications OR
SPH 107  Fundamentals of Public Speaking.....................coooiii. 3

History or Social or Behavioral Science Elective ..................... 3

AreaV: Preprofessional, Major and Elective Courses ....................uuee 36
ADM 100 Industrial Safety............ooiiiiii i 3
ADM 101 Precision Measurement. ................oiiiiuiiiiuiiieanaenn.. 3
WDT 108 SMAW Fillet/OFC . ..ot 3
WDT 110 Industrial Blueprint Reading . ...............cocoiiiiiiii. .. 3
WDT 119 Gas Metal Arc/Flux Cored Arc Welding ..., 3
WDT 120 Shielding Metal Arc Welding Groove ...............coooiininaon... 3
WDT 122 SMAW Fillet/OFCLab. .. .....ooi e 3
WDT 124 Gas Metal Arc/Flux Cored Arc WeldingLab ......................... 3
WDT 125 Shielding Metal Arc Welding Groove Lab............................ 3
WDT 217 Shielding Metal Arc Welding Carbon Pipe...................ooo.... 3
WDT 228 Gas Tungsten Arc Welding . .............. ... it 3
WDT 257 Shielding Metal Arc Welding Carbon PipeLab ....................... 3

Additional Degree RequUiremMeNnts...oueeeereeersrereressnsnssesssossssssssssnes 6
ORI 105B  Orientation and Student Success with Technology................... 3
CIS 146 Microcomputer Applications............. ..., 3
Total. .ot 54
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Short Certificate - Applied Technology: Welding option

The Welding Technology Certificate Program is designed to prepare individuals for
immediate employment in the field of welding. The program is a competency-based program
that includes both theory and hands on practical application-based instruction. Instruction is
provided in various processes and techniques of welding and cutting different types of materials.

Short-Term Certificate in WDT GMAW (12 semester hours)
Required Courses

ADM 101  Precision Measurement. ..............oouiiuiiiiiiiininnanan.. 3
ADM 102 Computer Aided Design ..........ooveiiiiiiiiiiiiiiii, 3
WDT 119 GMAW ..o 3
WDT 124  GAS Metal Arc/Flux Cored Arc WeldingLab. ....................... 3
Total. .o 12

ahort-)Term Certificate in Welding Technology (15 semester
ours

Required Courses

ADM 100 Industrial Safety............ooviiuiiiiiiii i 3
ORI 105B  Orientation and Student Success with Technology ................... 3
WDT 108 SMAW Fillet ... ... e 3
WDT 110 Industrial Blueprint Reading ..., 3
WDT 122 SMAW FilletLab ..o e 3
Total. ..o 12

Short-Term Certificate in WDT SMAW (15 semester hours)

Required Courses

ENG 101  English Composition 1 ...........cooiiuiiiiiiiiiiiniaenne 3
MTH 100 Intermediate College Algebra............. ..., 3
WDT 120 SMAW GIOOVE . ..ottt 3
WDT 125 SMAW GrooveLab ........ ..o 3

History or Social or Behavioral Science Elective . .................... 3
Total. ..o 12
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A.A.S. - Business

The Associate of Applied Science in Business program is designed for individuals who will
be seeking employment in business, management, supervision, accounting, retail and technical
and office occupations or for professional development leading to increased job satisfaction and
enhancement. Courses are offered both online and in the classroom.

credit hours

Area |: Written Composition ......ovivuiiiiiiiiiiniiiiiiieirreenenrneensnsneenss 6
ENG 101  English CompositionI ..., 3

BUS215  Business Communications (preferred) ..................... 3

or ENG102  English CompositionIl .............. ..ot 3

Areall: Humanitiesand FIN@ Arts .....ovviiiniiiiiiiiiiii i in i iieeneeneenes 6
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities Elective. .. ...t e 3

Area lll: Natural Science and Mathematics.......coovviiiiiieieiieeieeneeneennens 3
MTH 100 Intermediate College Algebra or higher-level MTH. .......... 3

Area lV: History, Social and Behavioral Sciences.............ccovvviiiiiiiiiiinnns, 3
GEO, HIS, POL,PSY or SOCElective ..........coiiiniiiinniinnnnn.. 3

AreaV: Preprofessional Major and Elective cOurses..........cooveuvvevneennnenns, 42
Required BusSiness COre.....cvvuvuenrnenrersressrsssssssssnsnsnes 30

ACC 149 Intro to Spreadsheet Accounting........................... 3

BUS 100  Introduction to Business ................coviiiiinnnnn.. 3

BUS 241  Principles of Accounting I........... ..., 3

BUS 242  Principles of Accounting IT . ..., 3

BUS275  Principles of Management ......................ooo..... 3

BUS 285  Principles of Marketing................c.ooiiiiiii. 3

CIS149  Introduction to Computers ............covvueuineanenenn.. 3

ECO 231  Principles of Macroeconomics . .................oouveaen... 3

ECO 232  Principles of Microeconomics. . ...........c..coeuveneenen.. 3

OAD 101  Beginning Keyboarding................cooiiiiiin... 3

Electives (ACC, BUS, CIS, MST, OAD,VCM) ...ccvvveeeneeencenncencons 12
Additional degree reqUIreMENts . ......vvueirirereneeneeneeneensensensenesnnns 6
ORI 105B  Orientation and Student Success with Technology ............ 3

CIS146  Microcomputer Applications ..............c.coouvevenen... 3

L0 ] 7] 66
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Short Certificate - General Business option

The General Business Certificate is designed for individuals who will be seeking employment
in a variety of business settings. Students will gain an understanding of many aspects of
business, such as accounting, management, communications, and computer applications. The
General Business Certificate can be a standalone credential or used as a major step towards
completing an Associate degree in business or other academic discipline. This certificate is Pell
Grant eligible.

ReqUIred COUISES v vvvvirirererensnsesnserersssnsssssnsnsnsnsossssssssssnsns 22
BUS100 Introduction to Business..................cooiiiiiiiiiiiiin... 3
BUS 215  Business Communication. ..., 3
or ENG 102 English Composition IT....... ..., 3
BUS241  Accountingl.......... ... . i 3
BUS275  Principles of Management ............c...oiuiinirniiinninninenn.. 3
CIS146  Microcomputer Applications .. ...........ouvuiuiriranarannenen.n. 3
ENG 101  English Composition . ... ... ..o, 3
OAD 101  Beginning Keyboarding. ................... ..., 3
Total. ..o e 21
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A.A.S. - Business: Accounting option

Accounting is a profession of development, evaluation and communication of financial
and managerial information concerning the performance of a business entity. The accounting
option provides students with the knowledge and technical skills necessary to obtain an entry
level accounting position.

credit hours
Area |: Written Composition ......ovivuiiiiiiiiiiniiiiiiieirreenenrneensnsneenss 6
ENG 101  English CompositionI ..., 3
BUS215  Business Communications (preferred) ..................... 3
or ENG102  English CompositionIl .............. ..ot 3
Area ll: Humanitiesand FIN@ Arts ......oovviiiiiiiiiiiiiiii i iiinnees 6
SPH 107  Fundamentals of Public Speaking ......................... 3
or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities Elective. .. ... ... ... 3
Area lll: Natural Science and Mathematics ............coovvviiiiiiiiiiiio, 3
MTH 100 Intermediate College Algebra or higher-level MTH .......... 3
Area IV: History, Social and Behavioral Sciences ..............ccvvvviiiiiniiinnnn, 3
GEO, HIS, POL, PSY or SOCElective ..........ooovuiiiiiniiinen... 3
Area V: Preprofessional Major and Elective courses ..........c..oevvvevieennnennn, 42
Required BusSiness COr@.....cuvuvuenrecnrersresersesssssnsncnsnes 33
ACC149 Introduction to Accounting Spreadsheets
(or CIS1130r OAD 243) ottt 3
ACC150 Computerized General Ledger ................cooovene... 3
BUS 241  Principles of Accounting I........... ..., 3
BUS242  Principles of Accounting IT . ......... ..., 3
BUS248  Managerial Accounting ............. ..., 3
BUS 263  Legal and Social Environment of Business .................. 3
CIS149  Introduction to Computers .............ovvueuineanenenn.. 3
ECO 231  Principles of Macroeconomics . .................oouveaen... 3
or ECO232  Principles of Microeconomics. ..............cooeueuvenen... 3
OAD 101  Beginning Keyboarding................cooiiiiiin... 3
OAD 130  Electronic Calculations ........... ..o, 3
or BUS 130  Electronic Calculations ..................oiiiiiiiin... 3
Electives (ACC, BUS, ECO, MST, CIS, OAD,VCM)......viiiiiiieiieeneennnns 12
Additional degree requIirements .........oouuiiiiiiiiiiiiiiiiiiii i i 6
ORI 105B  Orientation and Student Success with Technology ........... 3
CIS146  Microcomputer Applications .................coveveen... 3
Total..ooenet i 66
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Short Certificate - Basic Accounting

The Accounting Certificate prepares students for entry level jobs in accounting, billing,
banking, payroll, or other accounting related jobs. The Accounting Certificate can be a standalone
credential or used as a major step towards completing an Associate degree in business or other
academic discipline. This certificate is Pell Grant eligible.

ReqUIred COUSES ..o vvvvrerererenonsesnsesersssrsosssnonsnsnsossssssssssnss 27
BUS241  Principles of Accounting I ...t 3
BUS242  Principles of Accounting IT.......... ..ot 3
BUS150  Business Math or MTH 100 or higher.............................. 3
CIS146  Microcomputer Applications .. ...........covuiuirinerenennnnen... 3
OAD 101  Beginning Keyboarding. ..., 3
OAD 130  Electronic Calculations . ...........cooeiiiiiiniiiii .. 3
ACC 149  Spreadsheet Software. ..............iuiiiiiiiiiiiiiiiiinn. 3
ACC150 Computerized General Ledger......... ..o, 3
ORI 105B  Orientation and Student Success with Technology .................. 3
Total. ..o e 27

Short Certificate - Customer Service option

The Customer Service Certificate prepares students to provide excellent service to customers
in any industry. Proven leadership and marketing strategies are taught along with interpersonal
skills, communication skills, and general business skills to promote an overall culture of service
excellence. The Customer Service Certificate can be a standalone credential or used as a major
step towards completing an Associate degree in business or other academic discipline. This
certificate is Pell Grant eligible.

ReqUired COUSES ..o vvvutirerereronseenrerersssrsssssnonsnsnsosssessssssssns 27
BUS 105  Customer Service. ............ouiuiuiiuiniiiiiiiiaiiiiaaannn 3
BUS 189  Human Relationships ........ ... 3
or PSY 200 General PSychology . .. .....c.ouiuiuienni i 3
BUS 215  Business Communication...............ooiiiii i, 3
or ENG 102 English Composition IT..... ..., 3
CIS146  Microcomputer Applications ...............ooiiiiiiiiieninean... 3
CIS185  Computer Ethics. . ... ..o 3
ENG 101  English CompositionI......... ..o 3
OAD 101  Beginning Keyboarding. ............ ..o, 3
SPH106  Fundamentals of Oral Communication ...................oooven... 3
or SPH 107 Fundamentals of Public Speaking ............... ... .. 3
0] 27
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A.A.S. - Business: Management option

The management option provides a broad background in the field of business and
management. The program is designed for individuals who seek to enter management and
supervisory positions in the private or public sector. Courses are offered both online and in the
classroom.

credit hours

Area |: Written COmposition ......vvuvuiiiiniiiiiiniiiiiiiiiiiineiienenenranenss 6
ENG 101  English CompositionT............cooiiiiiiiiiiiiiia.. 3

BUS 215  Business Communications (preferred) ..................... 3

or ENG102  English CompositionII ...................cooiiiiiia... 3

Area ll: Humanities and FINe Arts .....ouiuiiiiniiiii i iiiiiiieiereeneennenenanns 6
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities Elective. ............. oo i 3

Area lll: Natural Science and Mathematics........ooveiiiiiiiiiiiieiniieenenennnns 3
MTH 100 Intermediate College Algebra or higher-level MTH .......... 3

Area IV: History, Social and Behavioral Sciences.............covviiiieiiininennns 3
GEO, HIS, POL,PSY or SOCElective ..............ccooviiiieiineann.. 3

Area V: Preprofessional Major and Elective courses .............covveviinnnenn.. 42
Required BusSiness COre.....covueueuresnrerersssrsssrcssssncnsnss 27

ACC 149 Introduction to Accounting Spreadsheets ................... 3

BUS 100  IntroductiontoBusiness ....................ccovinen... 3

BUS 241  Principles of Accounting I......... ..., 3

BUS 263  Legal and Social Environment of Business .................. 3

BUS 275  Principles of Management. ..............cooeuvuninien.... 3

CIS149  Introduction to COmMPULers .. .........o.vuvueuerennnnen... 3

ECO231  Principles of Macroeconomics ...............cooeveuven.... 3

or ECO232  Principles of Microeconomics. ................c..coovun... 3

MST 201  Human Resource Management. ........................... 3

or BUS276  Human Resource Managment. ............................ 3

OAD 101  Beginning Keyboarding.................cooiiiiiiii.. 3

**Electives (ACC, BUS, ECO, MST, CIS,OAD,VCM) ......cevvvenennnnns 15
Additional degree requIrements .........oouuiiiiiiiiiiiiiiiiii i 6
ORI 105B  Orientation and Student Success with Technology ........... 3

CIS 146 Microcomputer Applications .................coiiiinia.. 3

0 - 66
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A.A.S. - Business: Entrepreneurship option

The entrepreneurship option is designed for individuals who wish to run a small business
or to manage an operation within a larger organization. Courses are offered both online and in
the classroom.

credit hours

Area |: Written Composition ......ovieuiiiiniiiiiiniiiiiiirirreenensneensnsnennss 6
ENG 101  English CompositionI ..., 3

BUS 215  Business Communications (preferred) ..................... 3

or ENG102  English CompositionIl .............. ..ot 3

Areall: Humanities and FIN@ ArtS . ...vuvvnininiinii i iinii i ieeieieneenenennnnes 6
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities . .........o i e 3

Area lll: Natural Science and Mathematics........covviviiiiiieieiieeieeneeneennens 3
MTH 100 Intermediate College Algebra or higher level MTH........... 3

Area lV: History, Social and Behavioral Sciences.............ccovvviiiiiiiiiiiinns, 3
GEO, HIS, POL,PSY or SOCElective ..........coviiuiiiiniinnnnn.. 3

AreaV: Preprofessional Major and Elective courses ............coovevieennnennn, 42
Required BusSiness COre.....cvvueuenrncnrersressrsssssssssnsnsnes 36

ACC149 Introduction to Accounting Spreadsheets ................... 3

ACC150 Computerized General Ledger ............................ 3

BUS 100  IntroductiontoBusiness ................cccvviiiinninn.. 3

BUS241  Principles of Accounting I........... ..., 3

BUS242  Principles of Accounting IT ............... .. ... ... 3

BUS 275  Principles of Management. ..............c.coouiuiniiin... 3

BUS 285  Principles of Marketing .. ...........ccooiiiiiii.. 3

CIS149  Introduction to Computers .............c.vuerereeanaen... 3

ECO231  Principles of Macroeconomics ............c..coevvvueenen.. 3

or ECO232  Principles of Microeconomics. . .............c.oooeuvinen... 3

MST 215  Small Business Management ............................. 3

or BUS279  Small Business Management................c.covuiuennn... 3

OAD 101  Beginning Keyboarding....................coiiiiin... 3

**Electives (ACC, BUS, ECO, MST, CIS,0AD,VCM) .....cvvevevnnenncnnns 9
Additional degree reqUIremMeNnts ........oveuiiiiiieiiniiiiriiiieiieieerieenness 6
ORI 105B  Orientation and Student Success with Technology ........... 3

CIS 146 Microcomputer Applications .................c.ooiii... 3

0 7 66
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A.A.S. - Computer Information Systems:
Cyber Defense option

The Cyber Defense option prepares students for industry-recognized certification by using
materials and curriculum that have been designed for the CCNA Program.
credit hours

Area |: Written Composition ......ovnvuiiiiniiiiiiniiiiiiiiiiiiieiiiienenraeenss 6
ENG 101  English CompositionT...... ...t 3

BUS 215  Business Communications (preferred) ..................... 3

or ENG102  English CompositionII ...................cooiiiiiia... 3

Area ll: Humanities and FINe Arts . ..vviiiiiiiiiiiiiiiiiiiieiienenenrenennnns 6
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities ElectiVe. .. ...ttt e 3

Area lll: Natural Science and Mathematics ........ccoviiiiiiiiiiiiiiiiiiiinnnnns 6
MTH 100 Intermediate College Algebra or higher-level MTH .......... 3

CIS 130 Introduction to Information Systems ...................... 3

or CIS 150 Introduction to Computer Logic and Programming . ......... 3

Area IV: History, Social and Behavioral Sciences............ccovviviiiiiiiiiiinns. 3
GEO, HIS, POL,PSY or SOCElective ..........ccciiiiiiiiininninnn. 3

or BUS 189  Human Relationships............... ..o, 3

AreaV: Preprofessional Major and Elective courses ............covvevieennnennn, 33
Required Computer Information Systemscore .............c.cuuuee. 9

CIS185  Computer Ethics....... ..ot 3

CIS268  Software SUPPOIt. . ... ..o 3

CIS269  Hardware SUPPOIt. ... ... .ot 3

Required Cyber courses........cvveverierierisrieriseisrssnnennses 15

CIS171 LInUX. ..o 3

CIS244  Introduction to Cybersecurity................c.oovevuin... 3

CIS245  CyberDefense..........coouiiuiiiiiiiiiiiiiiininnen.. 3

CIS 270 CISCOCENATL ..o e 3

CIS 271 CISCOCCNATL .. 3

ElECIVES o v vvveeeeneneneeeeeenensosesssencncnsssossnsncnssssssncnone 9

ACISOT VEM COUTISES . o oo v e e ettt ettt 9
Additional degree requirements .........oveuviieiiiinrenieneeieineeieenrensensens 6
ORI 105B  Orientation and Student Success with Technology ........... 3

CIS 146 Microcomputer Applications ...............cocviiiinin. 3
o)1= 60
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A.A.S. - Computer Information Systems:
Information Technology option
The information technology option provides the necessary competencies for individuals to
be employed as computer programmers within the information technology industry.
credit hours

Area |: Written COmposition ......vvuvuiiiiniiiiiiniiiiiiniiiiiiniiienensanenss 6
ENG 101  English CompositionT...... ... 3

BUS 215  Business Communications (preferred) ..................... 3

or ENG102  English CompositionII ...................ccoiiiiiia... 3

Area ll: Humanities and FINe Arts .....ouvuiiiiiiiiii i iiiieiiiiereeneennenennnns 6
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities Elective. ......... .. o 3

Area lll: Natural Science and Mathematics .........cocvviiiiiiiiiieneinenenennnns 6
MTH 100 Intermediate College Algebra or higher-level MTH .......... 3

CIS150  Introduction to Computer Logic and Programming . ......... 3

Area lV: History, Social and Behavioral Sciences............coovvviiiiiiiiininnns 3
GEO, HIS, POL,PSY or SOC Elective ..........cccoviiiiiiiiiiiinn. 3

AreaV: Preprofessional Major and Elective courses ...........ocvvvevneennnenns. 37
Required Computer Information Systemscore ........ccovvvunenss 12

CIS130  Introduction to Information Systems. ...................... 3

CIS 185 Computer Ethics . ... 3

CIS268  Software SUPPOIt. .. ...ttt 3

CIS269  Hardware SUPPOIt. ... ....uee e 3

Required Information Technology core .........covvvuveninvnnenss 16

CIS 191 Introduction to Computer Programming Concepts .......... 3

and CIS 193 Introduction to Computer ProgrammingLab ............... 1

CIS207  Web Development. . .........coooiiiiiiiiiiiiiaii.. 3

CIS 270 CISCO L. . s 3

CIS244  Cybersecurity. .. .....c.vvuiriuiiiii i, 3

or CIS171  Linux @ ..o e e 3

or CIS275  Workstation Administration.............................. 3

CIS280  Network Security ........c.cooiiiiiiiiii .., 3

ElectiVes. ..ouvieieiieeieoninoceesnseocessnsossnssnssssnssnsescnnns 9

ACISOT VOM COUTSES . o v v v e vttt ettt ettt 9
Additional degree reqUIremMeNts ........oveuiiiiieiiniiiiriiiieiieieeniaenaens 6
ORI 105B  Orientation and Student Success with Technology ........... 3

CIS146  Microcomputer Applications ................c.covuinin... 3

(0] 7 ) P 64
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Short Certificate - Computer Information Systems:
Cybersecurity option
The Cybersecurity certificate provides the necessary competencies for individuals to be
employed in the growing field of cybersecurity. This certificate is Pell Grant eligible.
credit hours

ReqUired COUrSES ....vvvirererenenresnserersssrsssssnsnsnsnsossssssssssnsns 18
CIS130  Introduction to Information Systems ...................ccooveiin... 3
CIS171 Linux L. 3
CIS245  CyberDefense. ........c.ouuuiuninininii i, 3
CIS246  Ethical Hacking ....... ..., 3
or CIS 244 Introduction to Cybersecurity .............c.veuiuviinninnenenn.. 3
CIS277  Network Services Administration ................c.ooiiiii.. 3
or CIS270 CISCOCCNAT ... o 3
CIS280  Network Security ..........ooveieiiniiii i, 3

Total. .ot 18

Short Certificate - Computer Information Systems:
Information Technology option

The Information Technology certificate provides the necessary competencies for individuals
to be employed as computer programmers in the information technology industry. This
certificate is Pell Grant eligible.

credit hours

ReqUired COUISES ....vuvvitverrerensncnsososesessosssnsnsssnsosssessssssssas 24
CIS130  Introduction to Information Systems ....................ooiin... 3
CIS149  Introduction to COMPULers. .........ouvuuirininneiieiaenennnn. 3
CIS150  Introduction to Computer Logic and Programming.................. 3
CISI71  LinuxI..... ..o 3
CIS185  Computer Ethics. ........ooooiei 3
CIS268  Software SUPPOIt . ... ..ouvuttit e 3
CIS269  Hardware SUPPOIT ... ..o.vuvritetttt e 3
CIS270  CISCOI ... .o 3

Total. .ot 24
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Short Certificate - Computer Information Systems:
Office Specialist option
The Microsoft Office Specialist certificate provides the necessary competencies for
individuals to be employed as office personnel in different office environments. This certificate
is Pell Grant eligible.
credit hours

ReqUired COUrSES ....vvvirererenonsesnsereressrsssssnsnsnsnsossssssssssssns 18
BUS 105  Customer Service..............ooiiiiiiiiiiiiiiiiiaaaaann. 3
CIS146  Microcomputer Applications ..................coiiiiiiiin.... 3
CIS149  Introduction to COMPULErS. ... ....enet ittt 3
CIS185  EthicsandtheInternet ..., 3
CIS245  CyberDefense. ........oouuuiuiin it 3
CIS111  Word Processing Application (Dual listed as OAD 125) ............... 3
or CIS 113 Spreadsheet Software Application (Dual listed as OAD 243) ........... 3
or CIS 115 Presentation Software Application (Dual listed as OAD 246) .......... 3

Total. .ot 18

Short Certificate - Computer Information Systems:
Mobile App Development option
The Mobile App Development certificate provides the necessary competencies for individuals
to be employed as mobile app designers and developers. This certificate is Pell Grant eligible.
credit hours

Required COUISES . ...uvvieierreronsncnsesosessssosssssnsssnsosssososssssss 18
CIS150  Introduction to Computer Logic and Programming.................. 3
CIS155  Introduction to Mobile App Development .......................... 3
CIS157  Introduction to App Development with Swift ....................... 3
CIS207  Web Development ...........ouiuieninii i, 3
CIS219  Android App Development. .......... ..o, 3
CIS220  App Development with SwiftI................ ... ..., 3

Total. .t 18
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Short Certificate - Computer Information Systems:
Networking Technology option

The CISCO Networking Technology certificate program is designed for persons seeking
employment, for professional development or for persons seeking the IC3, A+, and CISCO
professional certifications. Credits earned may be applied toward the Associate of Applied
Science degree in Computer Information Systems with the CISCO Networking option. This
certificate is Pell Grant eligible.

credit hours

ReqUired COUrSES ....vvvirererenenresserersssrsssssnsnsnsnsossssssssssnss 18
CIS130  Introduction to Info Systems .......... ..o, 3
or CIS 150 Introduction to Computer Logic and Programming ................. 3
CIS185  Computer Ethics. ... 3
CIS268  Software SUPPOTt .. ... .ute ettt 3
CIS269  Hardware SUpport . .......ouiuiei e 3
CIS270  CISCOCONAT ...ttt e 3
CIS271  CISCOCCNATIL ..ottt 3
or CIS 244 Introduction to Cybersecurity ................coooiiiiiiiin... 3
Total. oo 18

A.A.S. - Criminal Justice

The criminal justice A.A.S. degree program is designed for students with an interest in a
criminal justice field and law enforcement professions. It prepares students for a career as a law
enforcement officer, corrections officer, investigator, court administrator, private security officer
or customs agent. Graduates are employed with local, state and federal agencies or with private
agencies. Students employed in related fields may use the program as a building block for career
advancement or further education. Students gain knowledge of local, state and federal statues,
civil liberties, policing, the justice system, ethics, constitutionalism and public safety issues.
In addition to the A.A.S. degree CVCC offers a Certificate in Criminal Justice. The certificate
program is designed to provide students with a specialized skill set to be competitive in the
job market or to upgrade your skills for job advancement. The degree can be completed within
five (5) semesters and the certificate program can be completed within three (3) semesters. The
certificate courses can be applied toward the A.A.S. degree. Courses can be completed either
online or in class. Online coursework allows you to earn your degree while maintaining your
professional and personal obligations.

credit hours

Area |: Written Composition ......oveuiininiiiinininiiiienereeneieneenensnennns 3
ENG 101  English CompositionI............. ..., 3

Area ll: Humanitiesand FIN@ Arts ........covvuiiiiiiiiiiiiiiiiiiiiiiiiii i 6
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities Electives . ........ ..ot 3

Area lll: Natural Science and Mathematics ..........c.ooviiviiiiiiiiiiiiiiinennns 7
MTH 100 Intermediate College Algebra or higher-level MTH........... 3

PHS 111  Physical Science I .........cooiiiiiiiiiiiiii i, 4

or BIO 103 Principles of Biology I .... ..ot 4

or CHM 104  Chemistry .........ouiuiuinii i 4
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ArealV: History, Social and Behavioral Sciences ..............ocovviiiiiiiiiinns, 3

PSY 200  General Psychology...........coveiuiiiniiiiiinn.. 3
or POL 220  State and Local Government.............................. 3
or POL 211  American National Government .......................... 3
or HIS 121/122/201/202 . ..o e 3

AreaV: Preprofessional Major and Elective courses .............ccoveeivvinnennn. 38

Required Criminal Justice courses .........cvevvvrencncnrecnsesess 14

CRJ 100  Introduction to Criminal Justice........................... 3

CRJ 110  Introduction to Law Enforcement ......................... 3

CRJ 178  Narcotics/Dangerous Drugs .....................oiin.. 3

CRJ 216  Police Organization and Administration.................... 3

EMS 100  Cardiopulmonary ResuscitationI.......................... 1

EMS 104  First Aid for Students of Health Related Professions . ......... 1

Electives (CRJ) vvvvvvereiereencenrcensenscsnscssonscsnsonscensee 24

Additional degree reqUIremMeENts ........oveririiieeiinriierenrennienneeneennnns 6
ORI 105B  Orientation and Student Success with Technology ........... 3
CIS146  Microcomputer Applications ................c.covuinen... 3
TOtal oo 63

Credit Earned for Criminal Justice Certifications Held

Upon completion of twelve (12) hours of approved Criminal Justice courses at CVCC,
students may be awarded credit for Criminal Justice certifications that meet relevant national
standards as determined by the Criminal Justice Lead Instructor. A maximum of 17 hours of
non-traditional credit may be awarded and applied toward graduation. Official certification of
completion of approved State Law Enforcement/Corrections Academy work must be submitted
to the Admissions Office. Certifications must be either an academic transcript from the State
POST Academy/College, certificate of completion or a letter on official letterhead from the State
Law Enforcement Academy/College.

CREDIT FOR NON-TRADITIONAL ACADEMIC WORK COMPARISON TABLE

LAW ENFORCEMENT COLLEGE CREDIT THAT MAY BE AWARDED TOWARDS | CREDIT

ACADEMY CERTIFICATIONS THE CRIMINAL JUSTICE DEGREE HOURS
Equivalent Certification CRJ110 Introduction to Law Enforcement 3
Equivalent Certification CRJ140 Criminal Law and Procedure 3
Equivalent Certification CRJ216 Police Organization and Administration 3
Equivalent Certification Equivalent Certification CRJ220 Criminal Investigation 3
Equivalent Certification Equivalent Certification Other CRJ courses 3

per POST Certification
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Certificate - Criminal Justice

The certificate program is designed to provide students with a specialized skill set to be
competitive in the job market or to upgrade your skills for job advancement in the criminal
justice and law enforcement fields. Courses can be completed online or in class within three
(3) semester and the certificate courses can be applied toward the A.A.S. Degree in Criminal
Justice.

credit hours

Required general education courses .........coevvveerenenssnsosssersssssncs 12
CIS146  Microcomputer Application ... .........ouvuinininininininnenen.n. 3
ENG 101  English CompositionI........... ... it 3
MTH 100 Intermediate College Algebra or higher level MTH. .................. 3
SPH 107  Fundamentals of Public Speaking .....................coooiiat. 3

or SPH 106  Fundamentals of Human Communication (Recommended) ... ..... 3

Required criminal justice coUrses ..........ceveviivuiinrnrnseernsnsenrasenenss 8
CRJ 100  Introduction to Criminal Justice .................coiiiiiieinn .. 3
CRJ 110  Introduction to Law Enforcement................................. 3
EMS 100  Cardiopulmonary Resuscitation T ............ ..., 1
EMS 104  First Aid for Students of Health-Related Professions ................. 1

Electivesin Criminal Justice .........coovviiiiiiiiiiiiiiiiiiiiiiiiiiiiinenas, 18

Additional certificate requirements.........coovviiiiirineniiiniiieiiisriesennes 3
ORI 105B  Orientation and Student Success with Technology ................... 3
1 41

Short Certificate - Criminal Justice

This criminal justice short certificate program is designed for individuals employed in
criminal justice and/or law enforcement and individual who ware seeking employment in
criminal justice and/or law enforcement professions. The program is an intermediate recognition
step for individuals working towards the Criminal Justice associate degree and is a stackable
credential. All coursework in this certificate program applies toward the Associate in Applied
Science degree in Criminal Justice.

credit hours

ReqUired COUISES ....uvvieverreronsocnsesoressssosssssnsssnsosssesossssssas 12
CRJ 100  Introduction to Criminal Justice ................. ... oiiiiiii .. 3
CRJ 110  Introduction to Law Enforcement....................c..covin... 3
CRJ 178  Narcotics/Dangerous Drugs ..., 3
CRJ216  Police Organization and Administration ........................... 3

Criminal Justice Elective courses ..........oovveiiiiuieninsnsenrsesensnsenss 12
CRJ Elective COUISE . ...ttt et e et 3
CRJ Elective COUISE . ...ttt ittt e e e e et e 3
CRJ ElectiVe COUISE. . .. v vttt ettt e e e e e e e e 1
CRJ ElectiVe COUTSE. . . ..ottt ettt e e e e e e et e e 1
L 24
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A.A.S. - Fire Science

The Fire Science A.A.S. degree is designed for individuals employed as firefighters or
individuals who are seeking employment in the fire protection industry. Additionally, it
prepares fire and emergency service personnel for advancement to leadership positions.
Students may select fire science electives and/or emergency medical service electives such
as EMT and/or Advanced EMT within this degree program. In addition to the A.A.S. degree
CVCC offers certificates in Fire Science, EMT, and AEMT. The degree can be completed within
five (5) semesters and the certificate programs can be completed within two (2) semesters.
The certificate courses can be applied toward the A.A.S. degree. Courses can be completed
online or in class. Online coursework allows you to earn your degree while maintaining your
professional and personal obligations.

CVCC and Alabama Fire College Partnership

CVCC and the Alabama Fire College’s partnership affords students and fire and emergency
service personnel with opportunities to earn both college credit toward the A.A.S. Degree in Fire
Science, a Short Certificate in Fire Science and National/Pro-Board fire and emergency service
certifications that meet Alabama Fire College standards and their accrediting agencies (such as
International Fire Service Accreditation Congress, Pro-Board and International Code Council).
Additionally, the partnership allows CVCC to collaborate and offer through the Alabama Fire
College professional development and continuing education opportunities for local and regional
public safety agencies.

This program helps prepare students for career opportunities in fire and emergency service
agencies, industry, and educational institutions to include:

Firefighter Fire Protection Systems Technician
Firefighter/EMT Fire and Life Safety Educator

Fire Officer Fire and Life Safety Specialist

Fire Instructor Emergency Medical Technician

Fire Inspector Advanced Emergency Medical Technician
Fire Investigator Safety Officer

Program content focuses on fire service administration, command, control and coordination
of emergency incidents, fire suppression operations, fire prevention and education, building
construction principles, fire inspections, code enforcement and emergency medical services.
Several courses within the program parallel certification courses offered through the Alabama
Fire College. Upon successful completion of these courses and certification exams, students
will receive National and/or State certifications. These certifications include: Fire Inspector I,
Hazardous Materials Awareness and Operations, National Incident Management System, EMT
license and Advanced EMT license.

credit hours

Area l: Written Composition ......ovvuiiiiniiiiiniiriiiirnireenenseeensnsnennss 3
ENG 101  English CompositionI...............c.cocoiiiiiii... 3

Area ll: Humanities and FINe ArtS ....vvvr v iiiiiiiiiiiiiiiieneneenenenenenenenns 6
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3
Humanities Electives . . ... e 3
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Area lll: Natural Science and Mathematics ........cooviiiiiiiiiiiiiiiiienenennnns 7

MTH 100 Intermediate College Algebra or higher-level MTH. .......... 3

PHS 112 Physical Science IT ..........ooiiiiiiiiiiiiiiiiii. 4

or CHM 104 Introduction to Inorganic Chemistry (or higher level CHM) . . .4

or BIO 103 Principles of Biology I ..... ..., 4

Area IV: History, Social and Behavioral Sciences............coovviviiiiiiiiiiinns, 3
PSY 200  General Psychology...........covuiiiiiiiiiniiiin.. 3

or POL 220  State and Local Government.................ccovuviinnn.n. 3

or POL 211  American National Government .......................... 3

or HIS 121/122/201/202 ..\ oot e e 3

AreaV: Preprofessional Major and Elective courses .............ccovevivvinnennn. 38
Required Fire SCIENCe COUrSES ...ovvvierriernrersrsrsrcrsssnonsnes 14

FSC101  Introduction to Fire Science .................ccoivininn.. 3

FSC110  Building Construction Principles...................ooo.... 3

FSC130  Introduction to Fire Suppression ..................coooon... 3

FSC299  Legal Aspects of Fire Service.............coviiiuiiien... 3

EMS 100  Cardiopulmonary ResuscitationI.......................... 1

EMS 104  First Aid for Students of Health Related Professions .. ........ 1

Electives (FSCand/OrEMS).....ccvvivueneinrercnrsncnosnsancnnons 24

Additional degree reqUIreMENts ......c.oveririiieeiinriierenrennrenneeneennnns 6
ORI 105B Orientation and Student Success with Technology ........... 3

CIS 146 Microcomputer Applications ..................cooiii... 3

0] - | 63
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Certificate - Fire Science
This fire science certificate program is designed for individuals employed as firefighters
or individuals who are seeking employment in the fire service or fire protection industry. The
program is an intermediate recognition step for individuals working toward the Fire Science
associate degree and is a stackable credential. All coursework in this certificate program applies
toward the Associate Science degree in Fire Science.
credit hours

Area l: Written CompoSition .......vveiiiuiiiiniiiiiineirieinrrrernssneensnnnns 3
ENG 101  English CompositionI....... ..o, 3

Area ll: Humanities and FIN@ ArtS .....veuviniiieiieiieiieieeieeieeieeneeneeneens 3
SPH 107  Fundamentals of Public Speaking ......................... 3

or SPH 106  Fundamentals of Oral Communication .................... 3

Area lll: Natural Science and Mathematics .........ccvviviiiiiiiiiniiinnenennnns 3
MTH 100 Intermediate College Algebra or higher-level MTH........... 3

Area lV: History, Social and Behavioral Sciences............ccovvvviiiiiiiinennns, 3
PSY 200  General Psychology. ............c.coiiiiiiiiiiii ... 3

or POL 220  State and Local Government..................covvvnnnn... 3

or POL211  American National Government .......................... 3

or HIS 121/122/201/202 . ...t e 3

AreaV: Technical Core, Technical Concentration electives.........coovvvvvnnennn. 18
ORI 105B Orientation and Student Success with Technology ........... 3

FSC101  Introduction to Fire Science ...............cccoiiiiiinnn. 3

FSC110  Building Construction Principles.....................o.... 3

FSC130  Introduction to Fire Suppression ...................coou.. 3

FSC 151 Introduction to Fire Prevention/Education.................. 3

FSC295  Fire Department Safety Officer............................ 3

0] - | R 30
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Short Certificate - Fire Science

The certificate program is designed to individuals employed or seeking employment as
fire fighters. The certificate is an intermediate recognition step for individuals working toward
the A.A.S. Fire Science degree. Courses can be completed online or in class within three (3)
semester and the certificate courses can be applied toward the A.A.S. Degree in Fire Science.

credit hours

Required COUISES ...uivieriiieirersroronssensososesossssssssssnsnsncnsnsnss 12
FSC 101 Introduction to Fire Science ................ccociiiiiiia.. 3

FSC110 Building Construction Principles.......................... 3

FSC 130 Introduction to Fire Suppression .................cocoenn.. 3

FSC299 Legal Aspects of Fire Service................cooviiin.. 3

Fire Science elective courses ........ovevviiiiieiienieiienieeieeieeienneenses 12
FSC 120 National Incident Management System (NIMSI) ............ 3

FSC Elective COUTSE. . . ..o\ v ettt e e 3

FSC Elective COUISE. . ..o vttt ettt e 3

FSC Elective COUISE. . ... v vttt ettt ettt e e 3

L1 1 24

Credit Earned for Fire/EMS Certifications Held

Upon completion of twelve (12) credit hours of approved Fire Science and/or EMS courses
at CVCC, students may be awarded credit for fire service/EMS certifications that meet relevant
National standards as determined by the Director of Public Safety. A maximum of 17 hours of
non-traditional credit may be awarded and applied toward graduation. Official certification of
completion of approved Fire Academy work must be submitted to the Office of Admissions.
Certifications must be either an academic transcript from an accredited college, certificate of
completion or a letter on official letterhead from the Fire Academy. Refer to the table below for
detailed information.

CREDIT FOR NON-TRADITIONAL ACADEMIC WORK COMPARISON TABLE

FIRE SERVICE/EMS COLLEGE CREDIT THAT MAY BE AWARDED CREDIT
CERTIFICATIONS HELD BY TOWARD THE FIRE SCIENCE DEGREE HOURS
THE STUDENT

Firefighter Il FSC 131 Fire Extinguishment Principles

Hazardous Materials FSC 261 Hazardous Materials Technician 3
Technician

Fire Instructor Il FSC 202 Fire Instructor |l
Fire Investigator | FSC 241 Fire Investigator |

Fire Inspector Il FSC252 Fire Inspector Il 3
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Fire Officer | FSC 291 Fire Officer |
Fire Officer Il FSC 293 Fire Officer IllI
Fire Department Safety Officer FSC 295 Fire Department Safety Officer

Rescue Technician: FSC 231 Rescue Technician: Confined Space 3
Confined Space

Rescue Technician: Rope FSC 230 Rescue Technician: Rope
Rescue Technician: FSC 237 Rescue Technician: Vehicle & Machinery 3
Vehicle and Machinery

Current American Heart EMS 104 First Aid for Students of
Association Heart Saver First Health Related Professions
Aid Card

Current National Registry EMS 155 Advanced Emergency 7
Advanced EMT or EMT- Medical Technician

Intermediate (99) Certification EMS 156 Advanced Emergency

or State License Medical Technician Clinical 2
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Short Certificate - Emergency Medical Technician

This short certificate program is designed to provide students with specialized skill sets for
immediate employment and can be applied toward the A.A.S. degree in Fire Science. This EMS
program is accredited by the ADPH Office of EMS. Upon successful completion of this program,
student are eligible to take the National Registry Exam. After passing the National Registry
Exam, the student is eligible for State of Alabama licensure as an EMT. Students enrolled in
the EMT program are responsible for additional costs and fees related to the program and not
included in tuition. Such costs include, but are not limited to: physicals, criminal background
checks, random drug screening, clinical uniforms, and required clinical supplies. EMS courses
are eligible for dual enrollment with area high schools upon approval by CVCC.

credit hours

ReqUIred EMT COUISS +.vvvvuereresnesnssassnssnssnsssssossossosssssssnssnssnes 12
EMS 100  Cardiopulmonary Resuscitation I.......................... 1
EMS 107  Emergency Vehicle Operator Ambulance ................... 1
EMS 118  Emergency Medical Technician ....................... ... 9
EMS 119  Emergency Medical Technician Clincal..................... 1
TOtal e 12

Short Certificate - Advanced Emergency Medical Technician

This short certificate program is designed to provide students with specialized skill sets
for immediate employment and to upgrade your skills for job advancement and can be applied
toward the A.A.S. degree in Fire Science. The AEMT program is designed to provide additional
training, knowledge and skills in specific areas of ALS. This EMS program is accredited by the
ADPH Office of EMS. Skills above the EMT level include IV therapy and the administration of
certain medications. Upon successful completion, the student is eligible to take the National
Registry Exam. After passing the National Registry Exam, the student is eligible for State of
Alabama licensure as an Advanced Emergency Medical Technician. Students enrolled in the
EMT program are responsible for additional costs and fees related to the program and not
included in tuition. Costs can include, but are not limited to: physicals, criminal background
checks, random drug screening, clinical uniforms and required clinical supplies. Prerequisite:
EMT National Registry certification. Also, courses are eligible for dual enrollment with area high
schools upon approval by CVCC.

credit hours

Required AEMT COUIS@S oo vvverueresresssssssasssssnssnssnssossossossssssssssnses 9
*EMS 107 Emergency Vehicle Operator Ambulance ................... 1
EMS 155  Advanced Emergency Medical Technician .................. 7
EMS 156  Advanced Emergency Medical Technician Clinical .. ......... 2
Total ..o 9-10

* Not required if taken in EMT Basic
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A.A.S. - Medical Assisting Program

The Medical Assisting program is intended to prepare students to perform administrative
and clinical tasks to assist the physician in many areas of the medical practice. The duties of
medical assistants may vary from administrative duties to clinical care and treatment of the
patient. Students will learn to take and record medical histories and vital signs, administer
medication, sterilize instruments, assist with minor office procedures and handle patient
emergencies. In the laboratory area, students will learn to obtain blood samples and perform
routine laboratory procedures. In the administrative area, students will learn to update and
file patient medical records, fill out insurance forms and arrange for hospital admissions and
laboratory services. Additional administrative duties may include answering phones, greeting
patients, handling correspondence, scheduling appointments, and billing. Prior to completion
of the course of study, students will complete a two hundred twenty-five (225) hour practicum
in a medical setting.

Upon completion of program requirements, the student will be awarded the Associate of
Applied Science in Medical Assisting and will be eligible to sit for the Certified Clincal Medical
Assistant (CCMA) exam. Required enrollment in MAT 228R: Medical Assistant CCMA Review
Course in conjunction with or following the completion of MAT 229: Medical Assisting Practicum
is essential to prepare for the Certified Clinical Medical Assistant (CCMA) certification exam.

credit hours

Area I: Written Composition ................ .o i 3
ENG 101 English Composition L. ... ...t 3

or ENG 100  Vocational Technical English. ............................ 3

Area ll: Humanitiesand Fine Arts. ................. ... .. .o il 6
SPH 107  Fundamentals of Public Speaking.......................... 3

Humanities Electives . ........ ... ... i 3

Area lll: Natural Science and Mathematics ...................................... 7
MTH 100 Intermediate College Algebra or higher-level MTH. . ........ 3

BIO 103  Principles of Biology...........ccooviiiiiiiiiiiiii. 4

Area IV: History, Social and Behavioral Sciences.............covviiiiiiiiiiiinnns, 3
PSY 200  General Psychology...........cvvuiiiiiiiiiiinnn... 3

AreaV: Career and Technical courses .........ccoviiiiiiiiiniinin, 44
MAT 101 Medical Terminology . ..........ooeuiuiinininininienen.. 3

MAT 102 Medical Assisting Theory I ...................cooiin.t. 3

MAT 103  Medical Assisting Theory II. ......... ..., 3

MAT 111  Clinical Procedures I for the Medical Assistant .............. 3

MAT 120  Medical Administrative Procedures I ...................... 3

MAT 121  Medical Administrative Procedures II...................... 3

MAT 125 Laboratory Procedures I for the Medical Assistant ........... 3

MAT 128 Medical Law and Ethics for the Medical Assistant. ........... 3

MAT 200 Management of Office Emergencies. ....................... 2

MAT 211  Clinical Procedures II for the Medical Assistant ............. 3

MAT 215  Laboratory Procedures II for the Medical Assistant. .......... 3

MAT 216  Medical Pharmacology for the Medical Office ............... 4

MAT 220  Medical Office Insurance . .. ..........ooeviiinnnnin.. 3

MAT 228R Medical Assistant CCMA Review Course ................... 1

MAT 229  Medical Assisting Practicum ...............coooovuien... 3

EMS 100  Cardiopulmonary Resuscitation.......................... 1
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Additional degree requUIremMents ...........ccovveiuiiieiiiiiiiiiiiinii e, 6

ORI'105B  Orientation and Student Success with Technology ........... 3
CIS146  Microcomputer Applications. ..............coovuiuieon... 3
FEOPHIONAl COUISES .« vttt tt et etietneeneeneaneenennesneensoneenesnesnssnsnnns 17
MAT 218 EKG Technician. ...t 3
MAT 219  Radiology for the Medical Course ........................ 3
MAT 228A Medical Assistant CMAA Review Course ................... 1
MAT 228P Medical Assistant CPT Review Course. ..................... 1
MAT 228E Medical Assistant CET Review Course. .................... 1
MAT 228H Medical Assistant CEHRS Review Course................... 1
MAT 239  Phlebotomy Practicum...............coooviiiiiiiin.. 3
NAS 100  Long Term Care Nursing Assistant......................... 4
Total. . ooeeei 72

**Note: Students have the opportunity to complete optional courses for the purpose of completing
stackable credentials. These courses are not required for the AAS in Medical Assisting.

Suggested Course Sequence

First Term Second Term Third Term Fourth Term Fifth Term
CIS 146 BIO 103 EMS 100 MAT 128 Humanities Elective
ENG 101 MAT 103 MAT 121 MAT 211 MAT 228R
MAT 101 MAT 120 MAT 215 MAT 216 MAT 229
MAT 102 MAT 125 MAT 111 MAT 220 PSY 200
ORI 105 MTH 100 MAT 200 SPH 107

Admission Requirements
Applicants to the Medical Assisting Program must:

1.  Have unconditional admission to the College.
2. Complete the application for the Associate of Applied Science in Medical Assisting.

3. Achieve a minimum cumulative college GPA of 2.0 OR a minimum 2.0 cumulative
high school GPA if no prior college coursework exists OR a GED certificate.

4. Complete all developmental course work.

Be eligible for enrollment in English 100/101 and Math 100 as determined by the
College.

6. Good standing with the College.
Meet essential functions required for medical assisting.

Be able to comply with any additional requirements as outlined by the clinical agencies
such as dress code or confidentiality training.

9. Acceptance to the Medical Assisting program is dependent upon meeting admission
creiteria in effect at the time of readmission

Progression
Students meeting the following criteria will be permitted to progress within the Medical
Assisting program. All medical assisting students must:

1. Receive a grade of ‘C or above in all MAT courses.

2. Must maintain a cumulative GPA of 2.0 or greater throughout the program.
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3. Receive a ‘satisfactory’ rating for all clinical, administrative and laboratory skills
components.

Students with a grade of W, D or F in any given MAT course, who have not received a grade
of W, D or F in any prior MAT course, will not be allowed to progress in the program without first
completing counseling with either the instructor of the course in which they were unsuccessful
or the Medical Assisting Program Director. A grade of W, D or F in one or more courses within
a term is considered one unsuccessful attempt. Following completion of counseling, the student
may continue enrollment in medical assisting.

A student with a total of two unsuccessful attempts (W, D or F) in two separate semesters
will result in dismissal from the program. Students with two unsuccessful attempts must apply
as a new student in the Medical Assisting program.

Students are responsible for meeting all the progression and graduation requirements,
including all necessary graduation fees for any desired medical assisting short certificate for
whch they have completed the necessary coursework and the Associate of Applied Science in
Medical Assisting.

Readmission Policy

Students who are not enrolled in the Medical Assisting program for two or more consecutive
terms or have a total of two unsuccessful MAT course attempts in two separate sememsters
will be required to reapply and meet admission criteria in effect at the time of readmission.
Additionally, students who apply for readmission must comply with the current program of
study. Students who apply for readmission to the program following two unsuccessful MAT
course attempts must attend a readmission counseling appointment with the Medical Assisting
Program Director.

Transfer Students
Students who have been enrolled in other programs are evaluated individually to determine
appropriate placement.

Required Documents

Students who have submitted an application for any Medical Assisting program, to include
the A.A.S. option or short certificate options, and are notified of acceptance will be required
to submit current health documentation (including background check and drug screening)
and ensure currency is maintained throughout the duration of their time in Medical Assisting
program. Proof of background check and drug screening must be submitted as defined by the
program. All other required health documentation must be submitted prior to the last day of class
during the first semester in which the student will be enrolled in medical assisting coursework.
Students must contact Health Sciences Secretary/Coordinator for more information about
required health documents.
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Certificate - Medical Assisting

The Medical Assisting short certificate requires the student to complete thirty (30) semester
hours, twenty-nine (29) of which are in medical assisting coursework. This program will
prepare students for careers in the health care field by offering courses in both the clinical and
administrative functions of a physician’s office. Prior to completion of the medical assisting short
certificate, students will complete two hundred twenty-five (225) hour practicum in a medical
setting. Prerequisites for MAT 229: Medical Assisting Practicum must be completed before
students will be approved to register for MAT 229. Required enrollment in MAT 228R: Medical
Assistant CCMA Review Course in conjunction with or following completion of MAT 229:
Medical Assisting Practicum is essential to prepare for the Certified Clinical Medical Assistant
(CCMA) certification exam. Please see “Required Documents” under A.A.S - Medical Assisting
Program for required immunizations and certification.

credit hours

ReqUIred COUISS .o vvvvvueriereenessesnssnsssssnssssssssossssssssssssssssnssnss 30
EMS 100  Cardiopulmonary Resuscitation .......................... 1
MAT 101  Medical Terminology...... ..o, 3
MAT 102 Medical Assisting Theory I ......... ... ..ot 3
MAT 103  Medical Assisting Theory II. ..., 3
MAT 111  Clinical ProceduresT ..............coiiiiiiiiiiiiiia.. 3
MAT 120 Medical Admin. Procedures I ....................ooiin... 3
MAT 121  Medical Admin. ProceduresII.......................... ... 3
MAT 211 Clinical Procedures IT........ ..., 3
MAT 216  Medical Pharmacology for the Medical Office ............... 4
MAT 228R Medical Assistant CCMA Review Course ................... 1
MAT 229  Medical Assisting Practicum ...............cooviien.... 3
Total oo 30

Short Certificate - Medical Assisting: Medical Administrative
Assistant option

The Medical Assisting - Medical Administrative Assistant short certificate requires the
student to complete sixteen (16) semester hours of medical assisting coursework. This program
is designed for students seeking employment in various physician’ offices, hospitals or medical
facilities who specialize in the production of documents that are the basis for medical records.
Students will learn the principles of auditing patient records for compliance, perform basic
coding to submit reimbursement claims, process release of information requests for medical
records, review patient records to ensure completion and accuracy, collect patient demongraphic
and insurance information and the proper communication skills to discuss patient information
with physicians and insurance companies. Additionally, students will learn medical office
managment: patient scheduling,and various aspects of practice management. Prior tocompletion
of the Medical Administrative Assistant Short Certificate, student will complete a practicum in
a Medical setting. Required enrollment in MAT 228A: Medical Assistant CMAA Review Course
is essential to prepare for the Certified Medical Administrative Assistant (CMAA) certification
exam. Please see “Required Documents” under A.A.S. - Medical Assisting Program for required
immunizations and certification.

credit hours

ReqUIred COUISS .o vvvvrueriereenessesnssnssssssssssssssossosssssssssssssnssnss 16
MAT 101  Medical Terminology . ............ovuiiinniinniann.. 3
MAT 120  Medical Administration Procedures T ...................... 3
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MAT 121 Medical Administration ProceduresII...................... 3

MAT 128 Medical Law and Ethics for the Medical Assistant............ 3
MAT 220 Medical Office Insurance . ..........ooviiiiiiiennnnnnn. 3
MAT 228A Medical Assistant CMAA Review Course ................... 1
L] - 16

Short Certificate - Medical Assisting: Electronic Health Records
Specialist

The Medical Assisting - Electronic Health Records Specialist short certificate requires the
student to complete thirteen (13) hours of medical assisting coursework. This program is designed
for students seeking employment in various physicians’ offices and healthcare organizations.
Students will learn the principles of auditing patient records for compliance, perform basic
coding to submit reimbursement claims, process release of information requests for medical
records, review patient records to ensure completion and accuracy, collect patient demographic
and insurance information and to learn the proper communication skills to discuss patient
information with physicians and insurance companies. Required enrollment in MAT 228H:
Medical Assistant CEHRS - review course is essential to prepare for the Certified Electronic
Health Records Specialist (CEHRS) certification exam. Please see “Required Documents” under
A.A.S. - Medical Assisting Program for required immunizations and certification.

credit hours

ReqUIred COUISeS .. vvvvvuerseresnesnesnssassnssnssnsssssossossossssnssnssnssnss 13
MAT 101  Medical Terminology .............coveiiiiiiniinnenn.. 3
MAT 120 Medical Administrative ProceduresI....................... 3
MAT 121  Medical Administrative Procedures IT...................... 3
MAT 220 Medical Office Insurance . ...............ccovieevinnonn.. 3
MAT 228H Medical Assistant CEHRSReview .. ................oiiunt. 1
0] - | P 13

Short Certificate - Medical Assisting: Phlebotomy

The Medical Assisting - Phlebotomy short certificate requires the student to complete fourteen
(14) semester hours, thirteen (13) of which are in medical assisting coursework. This program
will prepare students for work in acute care settings such as major hospital laboratories, minor
emergency centers and free-standing laboratories working under the supervision of medical
laboratory technologists or laboratory managers. The courses will provide both classroom and
clinical experiences. Prior to completion of the Medical Assisting - Phlebotomy short certificate,
students must complete a two hundred twenty-five (225) hour practicum in a medical setting.
Prerequisites for MAT 239: Phlebotomy Practicum must be completed before students will be
approved to register for MAT 239. Required enrollment in MAT 228P: Medical Assistant CPT
Review Course in conjunction with or following completion of MAT 239: Phlebotomy Practicum
is essential to prepare for the Certified Clinical Phlebotomy Technician (CPT) certification
exam. Please see “Required Documents” under A.A.S-Medical Assisting Program for required
immunizations and certifications.
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credit hours

ReqUIred COUISS ... vvvvvuereueeresnesnssassnssnssnsssssossossosssssssnssnssnes 14
EMS 100  Cardiopulmonary Resuscitation .......................... 1
MAT 101  Medical Terminology . .........c.coovuviniiiiinninenn.. 3
MAT 125 Laboratory Procedures I ................c.coiiiiiia.. 3
MAT 215 Laboratory Procedures II. . .......... ..., 3
MAT 239  Phlebotomy Practicum .............c.oooiiinininen... 3
MAT 228P Medical Assistant Review Course.............oouvuvenen... 1
Total .ovvvii 14

Short Certificate - Medical Assisting: EKG Technician option

The College offers a four (4) credit hour EKG Technician program which prepares students to
perform the critical tasks of administering EKGs, as well as Holter monitoring and stress testing.
The program provides students with an overview of cardiovascular electrophysiology and its role
in healthcare delivery. Topics include cardiovasular anatomy, physiology and electrophysiology,
interpretation of rhythm strips and diagnostic electrocardiography. Students should be able to secure
an EKG tracing, troubleshoot problems with the acquisition of EKG tracing, and interpret simple EKG
rhythm strips. Students will also learn how to set up and administer stress tests and prepare patients
for Holter and/or ambulatory monitoring. Required enrollment in MAT 228E: Medical Assistant EKG
Technician Review Course is essential to prepare for the Certified EKG Technician (CET) certification
exam.

credit hours

ReqQUITed COUISES .o vvvvvuerieriesessesssssssssssssssssssssssssssssssssssssssnsss 4
MAT 218 EKGTechnician............. ..ot .. 3
MAT 228E Medical Assistant CET Review Course. ............coovvnnnn. 1
o) - 4

Nursing Assistant Program

The Nursing Assistant program is one semester in length and requires the successful completion
of NAS 100: Long-Term Care Nursing Assistant, a four (4) credit hour classroom and clinical course,
which fulfills the requirements of the seventy-five (75) hour Omnibus Budget Reconciliation Act
(OBRA) for the training of long-term care nursing assistants. Certified Nursing Assistans (CNAs)
provide basic patient care under the direction of licensed nursing staff. Duties may include: bathing,
grooming and feeding patients; obtaining and monitoring vital signs; ambulatory assistance and
comfort measures. Nursing assistants care for patients confined to acute care hospitals, nursing
homes, rehabilitation centers, mental health centers and their homes. Because many CNAs are
employed in long-term care facilities and because the population of older Americans is growing, there
are many job opportunities available for the Certified Nursing Assistant. Upon successful completion
of NAS 100, a student is eligible to take the Alabama Nurse Aide Certification Exam. Students who
demonstrate competency on the exam will be placed on the Alabama Nurse Aide Registry maintained

by the Alabama Department of Public Health.
credit hours

ReqUIred COUIS@ . vvvvuerueriereeresuessessssssssssnsssssssssssossossssssssssnsss 4
NAS100  Long Term Care Nursing Assistant......................... 4
TOtAl e 4
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Required Documents

Students must submit all required health documents, as outlined at the beginning of NAS
coursework. Students who do not have proof of BLS Provider level CPR certification must also enroll
in EMS 100 and complete the training required for the certification prior to the deadline to submit
health documentation. The deadline to submit health documentation will be provided by the NAS
instructor the first week of class each semester.

Short Certificate - Nursing Assistant: Home Health Aide

The Nursing Assistant/Home Aide program is an eleven (11) semester hour certificate
program designed to provide the student with the necessary theory and laboratory experiences
for the development of skills required to qualify as a long-term care Nursing Assistant/Home
Health Aide. Emphasis is placed on the acquisition of skills in communications, observations,
safety, mobility/body mechanics, personal and restorative care and infection control necessary
to care for patients and clients of all ages. Upon completion of this program, students should be
able to apply the concepts and skills in areas required by the Omnibus Budget Reconciliation Act
(OBRA) and the National Association of Home Care & Hospice and will be eligible to take the
Alabama Nurse Aide Certification Exam. Students who demonstrate competency on the exam
will be placed on the Alabama Nurse Aide Registry maintained by the Alabama Department of
Public Health.

credit hours

ReqUIred COUISS .. vvvvvuereresnesuesnssnssnssnesusssssossossssnssnssnssnssnes 11
NAS 120  Fundamentals of Nursing Assistant Home Health Aid ........ 7
NAS 121  Fundamentals of Nursing Assistant Home Health Aid Clinical . .. .. 3
EMS 100  Cardiopulmonary Resuscitation........................... 1
Total ..o 1

Certificate - Practical Nursing

A practical nursing certificate will be awarded to the student to who successfully completes
the 3-semester curriculum, which consists of forty-five (45) credit hours, including twenty (20)
credit hours of general education and twenty-five (25) credit hours of nursing core coursework.
Stackable credentials include a nursing assistant certificate of completion and/or practical
nursing certificate. Following completion of NUR 112: Fundamental Concepts of Nursing, or
the first semester of the 3-semester curriculum, the student will be qualified to apply to take the
Alabama Nurse Aide Certification Exam. Following completion of NUR 113: Nursing Concepts
[, the student will be qualified to apply to take the Medication Aide Certification Exam. Upon
successful completion of all three semesters of the Practical Nursing curriculum, the student will
be qualified to apply to take the National Council Licensure Examination: NCLEX-PN.

credit hours

Required General EAUCAtioN COUISES. .....ouuiuvineinernsrossossesssssssnssnssnes 20
*BIO 201 Human Anatomy and Physiology L. ....................... 4

BIO 202 Human Anatomy and Physiology IT....................... 4

ENG 101 English Composition ..............cocooiiiiiiiii.. 3

MTH 100  Intermediate College Algebra............................ 3

**PSY 210 Human Growth and Development........................ 3

SPH 106 Fundament